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Certified Professional Coder (CPC)
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   E-Mail:
Fatima.377309@2freemail.com 
C/o - Contact No:
(M) +971501685421
Personal Details:
Date of Birth:
10th FEB 1989
        Sex                    : Female             
        Marital Status : Single
        Nationality       : Indian
        Valid Till          : 22/01/2024

        Visa Status       : Visit Visa

        Valid Till          : 19/04/2018
Languages Known:
English, Arabic, Hindi, Urdu.

	Career Objectives: 
I am seeking a position that will provide me the opportunity to obtain a career growth oriented position by setting standards of excellence and to help the company achieve its objectives and boost its corporate image.
SUMMARY:
I am a Certified Professional Coder with the AAPC (CPC). I am young, energetic, enthusiastic, and articulate business professional with 5+ years of experience. I’m studious in learning new things and innovative in my work. I love my job like anything and it’s my hobby too. I am an expert coder in E/M, emergency room coding, office visits, outpatient coding, dental, and multispecialty coding.
· Preparing and analyzing of Medical Services based on CPT codes.
· Ability to work both independently and in a team environment with a positive frame of mind.
· Proficient in the use of Microsoft Word, Excel, PowerPoint, Outlook, and XP.

academic qualification:
P.G. DIPLOMA IN HEALTHCARE                      

     Course                : Medical Transcription

     Year of passing  :  2011

     Institution           :  Yashoda Hospital, Hyderabad.

     University
         : Osmania University

BACHELOR OF SCIENCE       
     Course                 : Microbiology

     Year of passing   : 2009

     Institution
         : Islamia Women’s College, Hyderabad.

     University           : Osmania University.     

INTERMEDIATE

     Year of passing    : 2006

      Institution
          : Madina Junior College, Hyderabad.

      Board                  : Andhra Pradesh Board of Intermediate

                                    Education.

SSC

     Year of Passing   : 2004

      Institution
         : Islamia Model High School

      Board                 : Andhra Pradesh Board of Secondary      

                                   Education.                             
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Professional experience:
· Worked as a Medical Coding Associate-Clinical Appeals Representative from January 2015 to January 2018 date at Optum-United Health Groups, Hyderabad, India.
· Worked as Senior Medical Transcriptionist from November 2011 to July 2014 at Elico Private Limited, Hyderabad, India.
ROLES AND RESPONSIBILITIES:
· Review medical record data to ensure that assigned charts coded as prescribed by the client. 
· Evaluate and re-file appeals of patient claims that were denied. Be updated about new coding rules as codes change from time to time.
· Day to day management of quality and related escalation.

· Keeping the team updated with all the process updates received from Onshore Team.

· Assign and sequence all codes for service rendered.
· Protect the security of medical records to ensure that confidentiality is maintained.

· Grooming the newly joined associates and ensuring they come up the learning curve quickly.
ACCOMPLISHMENT:
· Have been recognized as a quick learner while getting trained.
· Awarded as Star Performer of the month quite often during my tenure.
· Appreciated by the team for the partial production done.
· Worked on critical projects for the clients, closed it in given time lines.
· Completed the criteria for promotion.
· SPECIAL KNOWLEDGE:
· ● CPT® ● Code Assignment ICD-10-CM ● Coding Guidelines

· ● Medical Terminology ●  Anatomy

· ● Surgery and Modifiers ● HCPCS Level II

CERTIFICATION:
· Certified Professional Coder (CPC) from AAPC with 72 percent.
Declaration:
Above mention information are correct up to my knowledge and I bear the responsibility to update them as per requirement.
FATIMA
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