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Mamdouh
Mamdouh.377313@2freemail.com 

C/o- +971505891826 
Translator & foreign procurement executive.
 Graduation & personal info.
- Bachelor of Alsun 2002, English department .

Al-Alsun faculty , Ain shams University, Cairo.
- ISO 22000:2005 Foundation training. 
Date of Birth : 5/5/1979 & Married.
Nationality: Egyptian. ( currently in Dubai; visit visa)   
 Work experience : 
- Translator & foreign procurement executive (logistic department);  Aldaajan

Holding co. Saudi Arabia.
(2010- march 2017)

-Translator & executive secretary; Serbal trading co. Saudi Arabia. 
(2005 – 2010)

-Translator (from English into Arabic and vice versa) & assistant manager; Raghaf trading co. Saudi Arabia.
(2003-2005)

-Translator from English into Arabic and vice versa; Beirut co. Egypt.
(2001-2003) 
_____________________________________________________________      

  Key Skills:
-Translating from English into Arabic & vice versa. 
-Speak good French language & little Deutsch/German.      

   Having a varied experience through my work career enables me to:
Promoting market position by locating, developing, defining, negotiating, and closing different business relationships as follows: 
· Constant follow up with different departments & warehouse to source out the needed materials, supplies…ETC.
· Negotiating contracts & proformas form different suppliers to get the best rates, quotations according to the different quantities & our purchase orders. 
· Doing internal corporate communication to get a primary overall cost analysis & comparing with local suppliers.  

· Placing the orders by getting the best payment mode, Lead time, delivery terms, needed documents, packing, certificates, marking & instructions regulating the customs clearance. 

· Doing the needed translations for documents, tags, labels,…ETC. 

· Dealing with SFDA (Saudi food & drug authority) & apply to implement the needed registration procedures for food items according to their specifications. 
· Follow up with suppliers (shipping plan) to get fresh info related to the delivery & loading date.
· Sourcing out the freight forwarders  & shipping lines to get the best freight rates ( ocean or air freight) , revising the booking & BL draft to double check its details before issuing the final copy of the HBL or MBL to get the final set of documents. 
·  Follow up with customs clearing offices in different ports through good command in dealing with customs & clearing procedures. 

· Promoting good connections in customs ports in case. 

· Sourcing out the needed national & international trade fairs (exhibitions, publications, announcements..ETC.)   Convenient to our field of work, activities, needs & plans.

* Companies & brands that I worked for: 

Raghaf trading co.  Serbal trading co. (Juhaina sweets, Alhatab bakery. Serbal Malls) & Aldaajan Holding co.  
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SERBAL TRADING CO. LTD.



______________________

                 # All references are available upon request.
