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	To obtain a suitable position in a prestigious organization in order to utilizes my expertise, skills to achieve excellent career growth. I must be a promising employee for your organization.


ILMA UNIVERSITY (Formerly IBT) Karachi Pakistan[image: image2.jpg]



· MBA ( Banking & Finance )   Year of passing   20113.67 CGPA out of 4     

Reference Web : http://ibt.edu.pk/

MUSKAN PASSENGERS TRANSPORT BY RENTED BUSES LLC
    (From 04-05-2017 till present )
General Accountant

Job responsibilities & Duties
· Supervising Daily accounts transaction
· Checking & verifying the ledger balances
· Maintaining petty cash
· Ensuring revenue & expense are recorded as per GAAP
· Verifying &reconciliation of  PDC ledger
· Issuing & verifying invoices according to their LPOs
· Checking vehicles time sheets &Salik
· Preparing Budgets 
· Bank reconciliation
· Daily checking the trial balance of the company & taking corrective action
· Processing salaries through WPS
· Managing account receivables
· Managing account payables
· Closing revenue & expense accounts as per GAAP
· Making financial statements at the end of each accounting period
TOP LINK COTRACTING & GENERAL TRANSPORT LLC (UAE) (A group of companies)
 ( From 15-02-2015 to 29-04-2017) 

General Accountant

Job responsibilities & Duties

· Daily book keeping of accounting transaction

· Booking expense & revenues according to the accounting period

· Bank reconciliation

· Booking petty cash expenses
· Checking & reconciliation of PDC ledgers
· Reconciliation of suppliers & customer accounts
· Booking invoices of the suppliers

· Checking & verifying the invoices

· Checking the discrepancies in the purchase order prices & invoices in LPO

· Processing payments for the suppliers
· Booking invoices of customers in the accounting software
· Closing expense and revenue accounts at the end of accounting period

· Making financial statement at the end of accounting period

· WPS salary processing
· Making sif files for WPS

· Making monthly payroll report
BHAYA FOOD INDUSTRIES (FMCG) (KARACHI PAKISTAN)

 (from 06 Jan 2011 to 14 Jan 2015)
Accountant Payables/Receivable
Job responsibilities & Duties

· Daily book keeping of accounting transaction
· Reconciliation of suppliers & customer accounts
· Receiving payment order from procurements department

· Verifying LPOS & Invoices

· Issuing payment to the suppliers
· Managing receivables 

· Preparing sales invoices

· Making entries of sales invoices

· Issuing invoices to the clients

· Following up clients for receivables

· Booking expense & revenues according to the matching principles

· Bank reconciliation
· Cost controlling
· Closing expense and revenue accounts at the end of accounting period
· Making financial statement at the end of accounting period
· Inventory physical count
· Job order costing

· Product costing

· Salary processing
· Finalization of accounts

Professional Skills:
· Knowledge of VAT (value added taxes )

· Good communication skills

· Analytical skills

· Interpersonal skills

· Problem solving skills

· Presentation skills

· Report writing skills

· MS office 

· Can work within multicultural environment

· Can work under intensive pressure work environment

Accounting software:
· QuickBooks

· Tally ERP.9 (Currently working on Tally)
· Fabs

· Focus

· Facts
Certification:

· Tally ERP.9 (Currently working on Tally)
· QuickBooks
· MS Office

· Peachtree

· English                            Fluent
· Urdu                                Fluent

· Hindi                               Fluent
· Balochi                           Native language

· Got Dean Award during MBA for excellent performance from ILMA UNIVERSITY (Formerly IBT) Karachi Pakistan.
· Currently implemented Tally ERP.9 successfully in my current organization.


· Swimming, Kayaking, Beaches
· Adventure, camping, Desert BBQ
· Cricket, Current Affairs, New Technologies
· Travel & Adventures
· Exploring New Ideas
· Fishing &Beach volleyball

· In order to achieve broader career growth


Date of Birth    --------------------------- 05 Mar- 1987
   Nationality      ---------------------------- Pakistani

   Religion           ---------------------------- Islam

   Marital Status  ---------------------------- Single
   Visa status       ----------------------------- Employment Visa

References Available Upon Request



    Ejaz 
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