Titus 
	CAREER OBJECTIVE

	To drive the achievement of corporate objectives by adding value to existing systems and structures; and possibly creating new platforms where necessary, with creative ideas and team work. Meeting the expectations of stakeholders and impacting lives positively.



	1. PERSONAL DATA

	C/o -  Number
	+971501685421

	E-mail
	titus.37749922freemail.com 

	State of Origin
	Enugu

	Local Government
	Igb0-Eze- South

	Nationality
	Nigeria

	Gender
	Male

	Marital Status
	Single

	Date of Birth
	10th Jan 1984


	2. WORK EXPERIENCE

	(i)


	Period
	August 1998—Febuary 1999 (Industrial training)

	
	Position
	Driller

	
	Name of Employer
	Aqua-Gem Borehole Drilling Company, Railfied Jos 

	
	Type of Business
	Bore Hole Drilling and Pump Installation

	VOLUNTEER WORK
	i. Community Development Services (CDS) Group B Leader

ii. Controlled traffic along first gate in University of Nigeria Nsukka as my CDS group(Federal Road Safety Commission)
.


	3. EDUCATIONAL BACKGROUND (CERTIFICATION)

	2002
	Diploma in Computer Appreciation and Awareness (Distinction); Victory Computer Training Institute Makurdi

	2011-2012
	NYSC Discharge Certificate

	2005-2010
	B.Sc. Geology and Mining, University of Jos (Second Class Lower)

	1996-2002
	Mount Saint Gabriel’s secondary School Makurdi


	4. Current Work Experience

	Period
	August 2012- December 2017

	Position
	Support Staff 

	Name of Employer
	Seamfix Nigeria Limited

	Type of Business
	Intermediate between Seamfix Nig. Ltd and University of Nigeria Nsukka

	Duty Station
	Escalating challenges that can only be resolved by the programmer in the head office, I Send mails to my  head office in lagos, Copying the registrar of the University

	Duties
	i. Digitization of Student files
ii. Printing of transcript to be signed by the head of Records Unit
iii. Attending to Alumnus who has no knowledge of transcript application online.
iv. Feeding  my company with information from the school                                       

v. Respond to telephone, in person or forward Forward to appropriate person 

vi. Organize the flow of work for other office support workers.



SKILLS AND COMPETENCES

(i) Effective and efficient Human Resource Management and Administration
(ii) Result oriented and target driven
(iii) Critical thinker
(iv) Leadership ability
(v) Inter-personal skills and ability to listen
(vi) Excellent communication and organisational skills
	5. INTERESTS
Meeting people, Reading, writing and Singing


