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CAREER OBJECTIVE:
  
Seeking for an opportunity to work with a well renowned dynamic organization where I can utilize my abilities to the fullest and promote my career growth.

PROFESSIONAL EMPLOYMENT SUMMARY
Feb 2016 to Present


STOREKEEPER cum TOOLKEEPER





NIMR Automotive LLC





Procurement & Supply Chain Dept.






P.O. Box 91666 Tawazun Industrial Park Ajban






United Arab Emirates 
Job Description:

· Following instructions from the supervisor during Loading and Downloading, Picking, Binning of material whilst observing QHSE policies and procedures.
· Ensuring controlled and smooth movement of goods in and out of warehouse

· Assuring that the correct material is picked and stored in the staging area for delivery and that all discrepancies if any are reported are documented and accounted for

· Processing delivery order in the Warehouse Management System following the FIFO system
· Makes deliveries of requested merchandise; maintains records of all deliveries

· Ensuring that the materials are stacked accurately assuring safe and proper placement to minimize the chance of damage and enabling the fast removal of the material during the picking process
· Updating the Warehouse Management System accurately during the transfer of material from one location to the other to maintain maximum inventory accuracy
· Conducting inventory of stocked materials including location survey, cyclic counts and perpetual inventories
· Carrying out daily inspection of equipment prior to usage to ensure that the equipment is safe to be operated and reporting any discrepancy to the supervisor immediately
· Operating Material Handling Equipment like: Pallet Jacks, Carts, Fork Trucks and other MHE in a responsible manner whilst observing all Quality, Health, Safety and Environment Department   policies and procedures
· Preparing and submitting daily reports to the management 

· Performing any other duties/projects in line with person’s physical and mental abilities to carry out such task assigned by supervisor from time to time to meet business expectations
Dec 2014 to Jan 2016


STOREKEEPERcum REACHTRUCK OPERATOR





Sakthi Aerospace Products Design Services






(Under NIMR Automotive LLC Project)






Procurement & Supply Chain Dept.






P.O. Box 91666 Tawazun Industrial Park Ajban






United Arab Emirates 
Job Description:

· Following instructions from the supervisor during Loading and Downloading, Picking, Binning of material whilst observing QHSE policies and procedures.
· Ensuring controlled and smooth movement of goods in and out of warehouse

· Assuring that the correct material is picked and stored in the staging area for delivery and that all discrepancies if any are reported are documented and accounted for

· Processing delivery order in the Warehouse Management System following the FIFO system
· Makes deliveries of requested merchandise; maintains records of all deliveries

· Ensuring that the materials are stacked accurately assuring safe and proper placement to minimize the chance of damage and enabling the fast removal of the material during the picking process
· Updating the Warehouse Management System accurately during the transfer of material from one location to the other to maintain maximum inventory accuracy
· Conducting inventory of stocked materials including location survey, cyclic counts and perpetual inventories
· Carrying out daily inspection of equipment prior to usage to ensure that the equipment is safe to be operated and reporting any discrepancy to the supervisor immediately
· Operating Material Handling Equipment like: Pallet Jacks, Carts, Fork Trucks and other MHE in a responsible manner whilst observing all Quality, Health, Safety and Environment Department   policies and procedures
· Preparing and submitting daily reports to the management 

· Performing any other duties/projects in line with person’s physical and mental abilities to carry out such task assigned by supervisor from time to time to meet business expectations
June 2010 to Oct 2014


STOREKEEPER cum TOOLKEEPER





Abu Dhabi Ship Building (ADSB) PJSC






Mussafah, Abu Dhabi, UAE

Job Description:
· Responsible performing warehouse works including receipt of material, storing, binning and issuing of materials.

· Responsible for physical counts and conditions of items and ensuring materials received are checked properly.

· Binning of delivered materials to appropriate warehouse locations and update in the system.

· Operate 1 to 5 ton forklift, Electric Forklift, Reach truck and pallet trucks to organize materials in the racks.
· Prepare and organize accurate inventory records.

· Ensuring and maintaining cleanliness, orderliness and safety procedures in all area.
· Assigned as assistant Tool Keeper, responsible for issuing tools against employee ID, receipts of return tools, receipts of new tools from receiving, making maintenance request for repair and for calibration.
June 2008 to May 2010


Game Attendant







Kidoo’s Entertainment







Abu Dhabi Mall 






Abu Dhabi, UAE
Job Description:
· Provide excellent customer service and maintain cleanliness of all game machines.

· Ensuring full assistance to all Customers especially in operating game machines.

· Responsible for maintenance of game machines in absence of Technician.

June 2003 to Dec 2007

STOREKEEPER Cum Forklift Operator






Lara’s Gift & Decors Inc.






Taguig City, Philippines

Job Description:

· Responsible in receiving, issuing, storing and binning of materials.
· Responsible in receiving raw materials from supplier and issuance of materials to production and subcontractors.

· Responsible for the preparation of materials needed for the delivery to subcontractor

· Responsible for making necessary documents needed in accounting and concerned department.

· Prepare monthly and annual inventory of paints needed for Purchasing Department.

· Encoding, photocopying, sorting and filing of PO’s and DO’s and issuance slips.

EDUCATION
June 2000 to March 2002

BS in Marine Transportation   (Undergraduate)






Cagayan Colleges of Tuguegarao (CCT),






Tuguegarao, Philippines

1997-1998 
Electrical (Vocational Course)


TESDA, Carig Sur, Philippines

COMPETENCIES:
· Can work as Tool Keeper

· Can Operate Forklift and Reach Truck Safely.

· Proficient in MS Office and Internet

· Self-motivated and able to do multi-task effectively.

· Ability of achieving different assignments and creative solutions.

· Able to learn quickly and adapt to a new situation and system.
PERSONAL DATA:

Place of Birth
:
Naguilian, La-lo, Cagayan Valley, Philippines

Date of Birth
:
January 06, 1980

Citizenship
:
Filipino

Height

:
5’5”

Civil Status
:
Married

Religion
:
Roman Catholic

Language
:
English, Basic Arabic, Tagalog, Ilocano

