                                                    COVER LETTER

To,

 Respected Sir / Madam,

Subject: Application for the post of Interior Designer and Project Engineer in your  esteemed Organization.

I am interested and enthusiastic to utilize my knowledge and experience to work in your 

Esteemed organization. I am confident to take up challenges that are given to me.

Having more than Fifteen  plus years of experience in the field of Interior and Fit out Jobs , I am Can Handle  with any type of Interior projects  from Design Stage to Completion including Site work and Co-ordination with Client and Contractor .  

I am a dynamic woman of pleasant manners and good leadership. I have wonderful 

Communication skills and my qualification and knowledge about Computer and Management

Makes me a suitable candidate for your Company.
My Complete resume is attached here with for your perusal and sympathetic consideration

I would greatly appreciate if you give me an opportunity and contact me on my 

 E-mail id  : Sharon.377770@2freemail.com 
Mobile No   - C/o 971502360357

Kind Note: - I am in UAE, available for face to face interview. Thanking you in advance for your time and consideration.

Hoping to hear positively from you shortly.

Regards,   

Sharon 
​​​​​​[image: image1.jpg]



Sharon 
Email: Sharon.377770@2freemail.com 
Mobile: C/o 971502360357
EXPERIENCE & SKILLS SUMMARY

15  years of professional experience in Architecture and Interiors design. 

Contributed in Design, Presentation, Estimation and Tender document for Interiors of Corporate, Commercial, Retails, Education center and residential properties.

Interfaced with clients, contractors, technical consultants, engineers and venders  for the execution of various Interior projects

Proficient in design, presentation and software including – AutoCAD 2015, 3D max and walk through, Photoshop,  corel draw, Sketchup, Revit 2015, Microsoft Excel, Word, and PowerPoint.

Good team player and Self-starter. Creative, analytical, problem solving, Interactive and inter-personal skills.
EDUCATION

Diploma in Architecture   (1995)
Nadgir Polytecthnic, Bangalore, India 
Diploma in Revit Architecture 2015
3D max& Walk through, Photoshop, Flash Animation & corel draw 

And HTML, Front Page & Dream weaver (2003)

Sanford computer Academy, Bangalore .India

PUC Commerce (1990-1991)

St Anne's college Bangalore. India

SSLC (1989-1990)

St Joseph's convent Bangalore .India
PROFESSIONAL EXPERIENCE:
Previous Office: Incube middle East ( Dubai ) Jan 2017 to June  2017 

Position : Interior Designer 
Responsibilities :  Space  Planning , Producing the Shop Drawing for Fit out and Joinery work

                                and co-coordinating with the Client and Architect  till the 

                               Completion of the project along with making Interior BOQ
Project handled : 
· Umami  Deira City Center ( Food out let )

· Ding Tai Fung  : Dubai Mall Interior Fit out  drawings

      (Chinese Restaurant) with 200 seating with main Kitchen 

· Kashmir Cottage: Design and Submission Drawings 

· Office Fit out Design, 

· Estimation and Costing of Jollibee and Dr.Vipin’s Clinic 
previous office :  Pink line Interiors  (Dubai ) -1 Year 6 months   from  April 2015  to    
                               November   2016
Position :             Interior Designer
Responsibilities :  Producing the Shop Drawing for Fit out and Joinery work

                                and co-coordinating with the Client and Architect  till the 

                               Completion of the project along with making Interior BOQ
Project s Handled : 
· CBC Abu Dhabi Airport ,HAMG, ENEC ( GEMACO)

· Kiddy Park ( ISG and SIM LEISURE  )

· COCO COLA, EY, INTELSAT, ROBERT WALTER (INCORP GROUP)    
· NETSCOUT, ELYISUM Phase 1 & phase 3  ( BLUE  Gulf )
· Emirates REIT AND ROCHE ( DUTCO )

· RYAN’S house (BETTER HOME )                               

· Lime stone ( SABBAN  INTERIORS)
 Raj Consultants:       Bangalore June 2010 to September 2014
Position:                      Project Architect/ Interior Designer
Responsibilities:

Projects Completed :

· Amazon Bangalore at WTC             
· Deloitte Marathahalli old air port road                                  

· BNP PARIBAS -COCHIN 
· Logica Chennai

· TTSL Chennai
· Flextronix Chennai 
· Amazon  Chennai Phase 2 and 3 
AconIndia  - Architects and Interior Designers:((march 2009-June 2010)
Projects handled:
· Carnation Car show room in marathalli -16 lakh. sq ft .

· Carnation  Multi branded Car show room  BG Road.

· Vishnu pride : Hydrabad Residencial apartment 
Evolve Interiors ,Dubai ( Feb 2008 -Dec 2008) Responsibilities include schematic design, development, Presentation , Construction  Documents of Interiors, as per Dubai rules and regulations ,Interacting with the  clients, consultants along with  Site Co-ordination for the execution of the interior projects
Projects: Designed and Executed in Dubai

· Komatsu Ltd,

· Online Distribution Ltd

· Crane company Ltd.

Projests : Designed with Interior Presentation and Detailing 

· NDTV -Dubai

· Portacabin-Sharjah
· Arcos-Dubai

· Axis Bank -Dubai

· Emirates Bank -Sharjah/Dubai

· Sabizt Accademy-Dubai

Architect, Venkataramanan Associates, Bangalore. (2006 Jan - 2007 Sep)

Responsibilities include schematic design, development, Presentation, Construction Documents of Interiors, coordinating with project manager, clients, consultants, Site Co-ordination with contractors and other team members. 

Vitage Infoservices Pvt Ltd .Bangalore  (Interior fitout) -2 lakh . Sq.ft

Design development, Interior detailing, Construction documents and Colour scheme . 

Interaction with the Clients and consultants.

Service co-ordination and shop drawings for consultants.

Site meetings

Xylem ,Tata Housing -Corporate Office,  Bangalore. 1.5 Lakh. Sq.ft

Developed and presented interior design concepts. 

Prepared construction documents and Shop drawings for construction on Interiors

Site meeting 

INFOSYS, CCC  BLOCK ,Soft ware Development  BHUVANESHWAR, ORRISA. 2.lakh.Sq.ft

· Schematic drawing with Concepts, Presentation   for sign  off , Design development of Interiors.

· Interaction with Clients, consultants and contractors.

· Detailing of restrooms, conference rooms, Training rooms, dining,Library Including Atrium details.
· Prepared construction documents and shop drawings for consultants
PRESTIGE FORUM RETAIL PARK -Shopping Mall-   BANGALORE. 2.25 Lakh Sq.ft

· Schematic designs and   Presentation of Retail shops, Food  Court , Club house & service apartments

· Design development and interaction with consultants.

· Prepared construction documents and shop drawings for consultants.

· Service co-ordination and Interior detail drawing for tender and construction purpose.

KGD6, Gas Refinery Facility  KAKINADA, ANDHRA PRADESH. 3 Lakh Sq.ft.

Schematic designs and presentation for   Accommodation block, Recreation Block and Food court.

Design development and detail drawing for construction   Including   interaction with consultants.

Prepared construction documents.

Metaphors   Architects  Pvt .Ltd.  Pune , India. 2005 june   - 2005 Dec

Worked as  Interior Architect for corporate and software block .

Designed work space and modules, cabins and meeting room in accordance with the client's long term space requirements with shop drawings for construction. Provided support to the project management team in selection of contractors, suppliers; vendor documentation, preparation of bills of quantities.

Site meetings   to assist the contractors and their quarries. Provided problem solving support to other agencies contractors; viz.: Interior, carpentry, electrical, air-conditioning, business operations, networking and lighting contractors.

Designed loose & fixed furniture, and selected fabrics, fixtures, art objects and accessories.

Projects Handled

· Kanbay Software development-Puna

· Wipro Software Development -Puna.
Sundaram Architects Pvt .Ltd.  Bangalore, India. 2003 Dec - 2005 May

Worked as Interior Architect for Soft ware Complexes, Corporate offices, Educational Campuses and Commercial complexes to develop floor plans for optimum space utilization and operational requirements interior works.
Designed work spaces and modules in accordance with the client's long term space requirements with flexibility to reorganize. Provided support to the project management team in selection of contractors, suppliers; vendor documentation, preparation of bills of quantities.

Supervised the work progress. Provided problem solving support to other agencies contractors; viz.: Interior, carpentry, electrical, air-conditioning, business operations, networking and lighting contractors.

Designed loose & fixed furniture, for Construction with colour schemes and presentation

And prepared tender Documents.
Projects handled:

· M.A.H.E Institute of Higher Education -Manipal.

· Satyam Software Block -Hyderabad

· Infosys Software Block -Hyderabad

· BMTC Office Interiors-Bangalore

· Convention center -Mangalore

· Garuda Mall -Shopping complex -Bangalore

L.S NARAYANAN  AND ASSOCIATES  1999 Jan - 2003 Aug.

RESIDENCES, COMMERCIAL COMPLEXES, 

Responsibilities included schematic presentations, development of designs, interaction with contractors and problem solving at site.

Analyzed existing interiors, designed and execution for a residence.  It included design of furniture, finishes, fabrics and fixtures.

Designed and executed refurbishment and ambience improvement of offices, restaurants and other public spaces. Provided finishes, fabrics, furniture and fixtures.

Designed work spaces and modules in accordance with the client's long term space requirements with flexibility to reorganize. Provided support to the project management team in selection of contractors, suppliers; vendor documentation, preparation of bills of quantities.

Developed designs and provided shop-drawings for interiors of offices and residences and apartments

Projects handled:

1. Residence of Mr. martin- Bangalore

2. Residence building of Mr.Nathan-Bangalore

3. Residence of Jyothi Francis -Bangalore

4. Residence and commercial complex Mr.Vijila Fransis -Bangalore
Radhika Somana Designers (P) Ltd , Bangalore, India. 1994 July - 1998  August .

Responsibilities included schematic presentations, development of designs, interaction with contractors and problem solving at site for turnkey projects.

Analyzed existing interiors, designed and execution for Bank Office buildings.  It included design of furniture, finishes, fabrics and fixtures.

Designed and executed refurbishment and ambience improvement of offices, restaurants and other public spaces. Provided finishes, fabrics, furniture and fixtures.

Developed designs and provided shop-drawings for interiors of offices and residences .with Preparation of Tenders and tender drawings.
Projects.Handled:

· BPL India-Bangalore

· BPCL -Bangalore

· LEC software-Bangalore 

· Union Bank Of India-Bangalore

· Kirloskar pneumatic-Bangalore
Pesonal  Details:

Education Diploma  in Architecture
Marital status :  Single 

Language  known  :  English .Tamil & Kannada    - to read 

                                  English , Tamil , Kannada , Tamil

                                  Telugu and Malayalam-    to Speak           
License   :    Holding  UAE Driving License                            
Sharon 
(Signature)

