CURRICULUM VITAE

Sivakoti
C/o - Phone : + 971503718643
Email : sivakoti.377792@2freemail.com
OBJECTIVE:
My years of experience have equipped me with a multitude of skills, and I would like to continue my growth at a progressive organization. Additionally, I possess office/administrative and good planning skills.
PROFESSIONAL EXPERIENCE:
· Worked as a Showroom Incharge, Store keeper and Sales Coordinator for Mohammed Zainal Faraidooni, Dubai from October 2012 to till date.
· Worked as a Jr. Accountant for M/s. Matrix Laboratories Ltd, Hyderabad from March 2001 to Nov 2002.
· Proficient in effectively priorities tasks and manage a full support team.

· Good team player with excellent organisation and motivation skills and with strong written, communication, interpersonal and analytical ability.

· Ability to perform consistently under pressure and in a varied environment.
EDUCATIONAL QUALIFICATION:
· Bachelor of Commerce from Andhra University in 1999.
SOFTWARE EXPOSURE:

· Operating Systems:
Windows XP and Linux.

· Computer skills     :
Oracle, Ms-Office
TECHNICAL SKILLS: 

· Typewriting English (Senior Grade) - Department of Technical Education
PERSONAL PROFILE: 

Date of Birth



:
15-08-1978

Marital Status

    

:
Married

Visa Validity



:
06-11-2018

Driving Licence validity

:
18-09-2018
Languages Known


:
English, Hindi, Telugu

