[image: image1.jpg]



	CAREER OBJECTIVE

	To obtain an entry level position within a growth oriented and progressive company. 


	PERSONAL BACKGROUND

	Birthday                       :    November 30, 1993

Age                                :   24 years old

Gender                         :    Female

Civil Status                   :    Single

Nationality                   :    Filipino

Place of Birth               :    Ormoc City



	KEY SKILLS

	· Leadership
	· Able to work under pressure
· Capable of multi-tasking

· Goal oriented 

· Open to new ideas and lessons
· Can work with minimal supervision

	· Communication Skills
	· Friendly and approachable
· Well verse with English, Tagalog and Cebuano languages
· Confident in public speaking

· Can easily get along with people I have to work with

	· Computer Literacy
	· Knowledgeable with basic  Microsoft office applications
· Knowledgeable with Auto-cad application
· Knowledgeable in basic Sketch-up application


	JOB EXPERIENCE

	· RMV Construction Company
(On the Job Training – April to May 2013)
	· Assist the Field engineer on their road re-blocking project in Albuera, Leyte.

· Help in preparing various documents essential for the project.
· Knowledgeable in basic civil and structural estimates. 

	· MAC BUILDERS

(Monitoring Engineer)

(May 2015 – June 2016)


	· Record and monitors actual requested materials for the projects.

· Assists in processing the sub-contractor’s progress billing.

· Cost estimating for incoming government and private projects.
· Conduct actual site inspection to assess sub-contractor’s quality of work and actual accomplishment.



	· EC CALDERON CONSTRUCTION DEVELOPMENT INC.

(Engineering Assistant)

(June 2016 – December 2016)
	· Record, monitors and facilitates actual requested materials for the projects.

· Prepares technical documents for bidding per project.

· Quantifies incoming projects for biddings.
· Assists in processing progress billing for sub-contractor.

· Prepares consolidated weekly progress report for every project and submit to company management and to clients.
· Prepares Turn over documents necessary upon completion of every project.



	· BOUNTY AGRO VENTURES INC.

(Engineering Supervisor / Project Engineer)

(January 2017 – December 2017)
	· Conducts site assessment for new approved sites.
· Prepares plans and drawings for new site nomination.
· Prepare cost estimation and quantification based on actual site assessment and plans for new projects.
· Prepares project timeline with regards to actual foreseen construction activities.

· Coordinates and negotiate to contractors for submission of quotation for bidding.

· Evaluates and prepares recommendation to award to lowest bidder the new project.

· Supervises and assess contractor’s quality of work for the whole duration of project construction.

· Schedules and assists dry run for the equipments for completed projects.

· Prepares turn over documents for the contractors.
· Monitors payment for the contractors and suppliers per project.

· Supervises Store Technicians in their assigned tasks.

· Coordinates with Operation Department for their concerns with regards to engineering.

· Assess stores for major rehabilitations and facilitates on the repair.
· Prepares Weekly Progress Report for all on going, upcoming and completed projects.


	EDUCATIONAL ATTAINMENT

	· BACHELOR OF SCIENCE IN CIVIL ENGINEERING

· Eastern Visayas State University- Ormoc City Campus Batch 2014

· Thesis Project : A Proposed Overcrossing at Brgy. Cogon, Ormoc City

	· ST. PETER’S COLLEGE of ORMOC

· Batch 2009

	· CAGBUHANGIN ELEMENTARY SCHOOL

· Batch 2005

· 2nd Honorable Mention

	SEMINARS ATTENDED

	· 7 Habits of Highly Effective People
· Sugarland Hotel, Bacolod City

· August 23-24, 2017

	· TECHNICAL SAFETY AND QUALITY CONTROL SEMINAR

· Ormoc City Hall, Multi- purpose Building

· August 20-21, 2012

	· TECHNICAL WORKSHOP AND TRAINING IN CONSTRUCTION MATERIALS AND TESTING

· DPWH, 4TH Leyte Engineering District, Ormoc City

· November 12-15, 2012

	· LOCAL GOVERNMENT PROJECTS ORIENTATION, RESEARCH, TRAINING AND SEMINAR 2013

· Municipal Hall, Matag-ob, Leyte

· January 2013

	· CAREER PATH SEMINAR

· Science and Technology Laboratory Room, EVSU-OCC

· November 18, 2010


C/o: +971501685421
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