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        CURRICULUM VITAE
IBRAHIM
C/o-Mobile No
: +971-504973598
E mail


: ibrahim.377907@2freemail.com 


CAREER OBJECTIVE


:

I am seeking a full time employment position to acquire work experience and to receive inter personal skills that will benefit me in the future. My goal is to assist your organization in obtaining quality performance and service, which would comply with your company meeting its objectives.
ACADEMIC CREDENTIALS

:
1. Completed Graduation in Bachelor of Commerce from SSI University.
2. Completed Pre-University Course in P.C.M.B From P.U Board Bangalore.

3. Completed S.S.L.C From Karnataka Board.

ADDITIONAL CREDENTIALS
:

1. Well Versed in MS Office (Excel, Word, Power Point & Outlook).
2. Having experience in SAP applications.
3. Having Typing Speed of around 35 to 40 words per minute with 95% accuracy.
4. Certified in C, C++ & Visual Fox Pro programming from SIIT Computer Centre.
5. Certified “FIRST AID TRAINING” from Indian Red Cross Society.
6. Certified “Fire Prevention and Fire Fighting training” from R.A Mundkur Fire and Emergency Services Academy (Government of Karnataka).
EXPERIENCE OVERVIEW

:
· Worked with M/s. Shaa & Co (Manufacturer of Knitted Garments) as a “Executive – Accounts Payable” for the duration of 8 Years 6 months from February 2001 to August 2009.
Job Responsibilities:
1. Handling P2P Process (i.e., Procure to Pay) Individually.
2. Initially get a list of Requirement from the production Dept.

3. Determines the source of Requirement and get the quotation from the Vendors.

4. Selecting the Vendors depends on their Quality, Price and Goodwill.

5. Prepare Purchase Order against Requirement and get approval from Authorities and send the scanned copy of the same to the selected customer.

6. Track the status of Purchase Order on daily basis.

7. On the receipt of the Goods / Material handover the same to Store team for Quality and Quantity inspection and finally do the GRN.
8. Do the Invoice verification i.e., Two ways matching (matching invoice details with PO) and finally make the payment to the Vendors.
9. Prepare a report on daily transaction and forward the same to higher authorities for their reconciliation.

10. Prepare credit memo if require against the damages goods / Material.

· Worked with M/s. Jockey India Pvt Ltd - Bangalore as a Production Assistant (i.e., Sr. Data Entry) from 14 August 2009 to 7th August 2014.
Job Responsibilities:

1. Providing 100% back up to Senior Production Manager & Packing Manager.

2. Uploading Production data to SAP Application.

3. Download & prepare production reports from SAP to achieve scheduled target for the month & inform production supervisors about the present Work In Progress.

4. Responsible to arrange required material for production from Stores.
5. Download & prepare packing reports from SAP.
6. Prepare SAP DC to transfer the Packed Garments to Warehouse.

7. Prepare Tailors & Helpers yearly appraisal reports & follow up with HR Department
 for the same.

8. Plan Manpower & Machines ratio required for the month irrespective of production plan. & Work with outlook mails.
9. Monitor attendance and punctuality of both workers & department staff.
· Worked with “William Penn Pvt Ltd – Bangalore (Importer & Distributor)” as a “Officer – Warehouse & Logistics” from 02nd July 2015 to 01st August 2016.
Job Profile:
1. Maintain records of inventory and make decisions regarding what products to order and when.
2. Monitor which items are selling, and in what quantities, and use this data to make decisions about future product orders.
3. Justify purchasing decisions to the store’s owners.
4. Oversee employees to ensure that the store stays clean and the customers stay happy.
5. Communicate pleasantly with customers and be the final authority when a customer has a question or complaint.
6. Build rapport with employees to create and maintain a positive work experience for everyone involved.
7. Subject Inwarded goods for quality & quantity check & allow team to prepare inspection & GRN reports.
8.  Allow team to assign the inward goods in the proper locations & dispatch the goods as per Invoice.
PERSONAL DETAILS


:

DATE OF BIRTH
: June 24, 1982.
MARITAL STATUS
: Married with 1 Kid.
RELIGION

: Muslim.
LANGUAGE

: English, Urdu, Hindi & Kannada. 
NATIONALITY

: Indian.
PCC


: Available.
DECLARATION


:
I hereby solemnly declare that all the statements made in the above are true and correct to the best of my knowledge.
Place: Dubai.
Date: 











IBRAHIM. 















