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                                                                                               VINAY
· Mobile: C/o 971504973598  ~ E-Mail: vinay.377932@2freemail.com 
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Seeking Accountant position with the good company on a long-term basis who is looking for an experienced, hardworking, detail-oriented team player.

___________________________________PROFILE SUMMARY ______________________________________________

· 3.6 years of experience in Financial Accounting, Planning & Reporting in Retail & E-commerce industry.
· Hands-on experience in reviewing the financial entry, financial position, and bookkeeping, advanced excel, vendor management, general accounting and etc.
· Planning and executing monthly / quarterly / annual closure schedules; providing monthly financial statements and administering the closing process.
· Maintaining all the records in the excel sheet and summiting every day to the account division.
· I can work on any kind of financial software and other software.

___________________________________ EDUCATION ___________________________________________________

· Pursuing CMA (Certified Management Accountant) from IMA (Institute of Management Accountants) 
· B.com passed from Himalayan University, 2016

· 12th passed from CBSE, 2013
___________________________________ SKILL SET _____________________________________________________

	Financial Reporting & Modeling
	General Accounting
	Vendor Management

	Financial Analyzing
	GAAP
	Cash Handling & Cash Management

	Budgeting & Forecasting
	IFRS
	Taxation

	Payment Gateway Knowledge
	Inventory Management
	Technical Knowledge

	Cost Management
	Payroll Management
	Bookkeeping

	Advanced Excel
	Account Payable / Account Receivable 
	Presentation & MIS

	Quick Books, Tally & Uniware
	Reconciliation
	Fluent In English


___________________________________WORK EXPERIENCE____________________________________________

Dec 2014 – Till Date Working with S&J Retail Services Pvt. Ltd (Bazaarcart.Com) – Account Executive – Patparganj Delhi

· Maintain the Party Ledger.

· Inventory management and inventory valuation.
· Analyzing, Reviewing, reconciliation, and refund of customer thru payment gateway like Paytm, Payu, Mobikwik and etc.

· Passing Journal Vouchers, GR Clearing.

· Vendor master data maintenance.

· Resolving client’s queries regarding overdue payments.

· Quick response to emails

· Regular attending team meetings.

· Supporting to team members.

· Maintain the books of account day to day.

· Preparing Vat and TDS Data. 
· Have some knowledge of website backend work. 
· Daily Receipt & issue of Cheque from Debtors & Creditors.

Handling the preparation of:

· Payroll sheet including leave & final set

· Monthly Finance Report

· Inventory Status Report

· Monthly income and expense report

· Cash Handling & Management
· Maintain the Bank Reconciliation Statement.


Sept 2014 – Dec 2014 with Future Retail Ltd (Big Bazaar) – Team Member – Anand Vihar        
· Dealing with customers. 

· Scanning goods and collect payments.

· Issuing receipts, refunds, change or tickets.

· Resolve customer complain, guide them and provide relevant information.

· Keeping reports of the transaction.

· Bagged, boxed or wrapped with the sold product.

· Pleasantly deal with the customer to ensure satisfaction.
___________________________________ ACHIEVEMENTS ________________________________________________

· When S&J Company was started then I was the first person, who joined this company as an account executive. I am working here continuously and In the meanwhile, many people have come and gone for the post of account executive but no one stayed here more than a month and some person has gone just 2-3 days because they just had only accounting skill and apart from the accounting skill there was need a technical skill also but they don’t have that skill and I was the single person who maintains the account work, outside work, technical work and misc. work.

· When I joined Future Group Company so I was just a team member whose work was handling customer, giving relevant information to the customer about the product and other things but after a month I think they impress about my work and they have shifted in cash department and I became the cashier.
___________________________________CERTIFICATION ________________________________________________

· I will start CFA (Certified Financial Analyst) Soon.
___________________________________TECHNICAL KNOWLEDGE _________________________________________


· Accounting software: -   Tally ERP9, QuickBooks and Unicommerce 
· System knowledge: -
MS Office - Excel, Word, and PowerPoint 
· Operating Systems: -
Microsoft Windows 8, 8.1 and 10
· Website running software: - Kartrockect, Martjack, Shopify
· Payment Gateways: - Payu, Paytm, Mobikwik, Razor Pay & etc.
_____________________________________PERSONAL DETAILS_________________________________________________

                         Marital Status:
             Unmarried

                         Date of Birth:
             1st Dec 1995

                         Passport:
             Yes

                         Linguistics:
             English, Hindi

                         Nationality:
             Indian

                         Sex:                                  Male
