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Chief Accountant – 15 yrs Overall accounting Experience –Master Degree Holder
Pro-active and results oriented accounting professional with over 11 years of successful Gulf experience in handling all aspects of accounting function for leading companies in UAE. Detailed oriented, with proven ability to successfully contribute to company objectives. Ability to work under pressure in a fast-paced, time-sensitive environment. Currently working with Advertising & Trading Company as Chief Accountant. 
OVERVIEW

· M.com certified Chief accounting professional offering 15 years experience in Financial Accounting, banking operations, cost accounting, Financial Planning, Analysis, Reporting and Auditing.
· Corporate accounting, financial statement preparation, Finalisation of monthly MIS presentation, analysis and reporting as per the requirements of  IFRS, IAS. 

· Demonstrated skill in operation management including maintenance of day-to-day accounts, finalising accounts, generating various financial & performance reports including MIS, preparing cash flow statements, financial  budgets, forecasting fund requirements.

· Comprehensive knowledge of banking operations like facility agreement negotiation, finalisation and
Documentations with local and international banks like SCB, HSBC, ENBD, Mashreq, NBF.
· Proficiency in handling all phases of trade finance operations like import and export, daily bank operations and fund management.
· Comprehensive knowledge of costing and its applications - Job, batch, divisional, product and plant wise costing, variance analysis and reporting.
· Payroll and WPS salary SIF file creation uploading and maintenance as per MOL.
· Computer proficient in ERP, Tally,  MS Excel, MS Word, MS Power point.
AREAS OF SKILL / EXPERTISE

· Banking facility operation and fund management,
· Import/Export LC operations.
· Pay Roll handling and WPS salary files management
· MIS preparation monthly reporting

· Statutory Reports and Audit.
· Cash-Flow Management, AR/AP consolidation
· Financial analysis and reporting for plant wise
· Cost analysis for product wise

· Budgeting development, Planning &variance analysis
· Standard Cost/actual cost Analysis variance reporting
· Finalization of Accounts with International Accounting Standards & IFRS            

· Strong Team Worker


WORK EXPERIENCE

Chief Accountant.......Since March 2017
 Al Bastaki Business Services LLC

· Develops the finance and accounting policies and procedures and ensures that it is properly implemented across the company.
· Coordinates, supervises, and follows-up all financial, accounting & budgeting activities

· Ensures the performance of the controls over the Company’s financial activities.

· Provide financial advice to the management as related to new company investments.

· Plan, direct and control the monthly financial & accounting work plan.

· Provide monthly, quarterly and annual management reports to the Management.

· Analyze operating costs & research a new sources of Finance and new business opportunities.

· Establish coordinates and administer an adequate plan for the control of operations including profit planning,
programs for capital investing and financing, expense budgets & cost standards together with the necessary controls &procedures.

· Analyses performance according to operating plans & standards reports & interprets the results of operations to the management.

· Maintain good business relationship with banks, suppliers & clients.

· Reviews & submits accurate & timely management accounts, cash flow monitoring reports & forecasting

· Reviews and maintains financial systems including revenue, operating expense and capital budget for all departments.

· Develop yearly department budgets & organization budget based on overall plans of the organization.

· Develop business plans and financial impact analysis for new projects. Identify risks & opportunities, understanding base assumptions for strategic growth of the departments.

· Responsible for financial analysis & recommendations for cost effective operations and management of the payroll.

· Coordinate with the external financial auditors for a smooth issuance of the financial states.

· Forecasts and analyses the financial implications of the existing and prospective legal issues & recommends the corrective actions and the way forward.

· Analyses all the variations and prepares findings reports, and recommend corrective actions.

· Reviewing Credit terms with vendors and Customers.

· Setting up all systems, policies and procedures for Finance Department.

· Ensuring timely completion of Statutory Audits.

· Managing  Accounts receivables and Accounts Payables

· Ensuring closing of Books followed by Preparation of Monthly / Yearly financial statements, MIS and Reports for Management, Bankers and Audit purposes. 

· Approving Monthly Payroll

· Funds management in all the bank accounts for clearing upcoming Post Dated Cheques

· Handling all responsibilities of Chief Accountant in addition to below additional responsibilities.

Setting up systems, policies and procedures for Administration / HR / IT Departments

Ensuring timely availability of Bank Guarantees and any other corporate requirement with the   banks for

Tender submissions.

Initiation and Over viewing all insurances policies and Renewals. (General and Medical)






Chief Accountant.......December 2007 to March 2017
 Leading Advertising Company under Capital Group (Capital Marketing FZ LLC)
Job Profile
Accounts Finalisation & Reporting-
Responsible for Finalization of Accounts as per International Accounting   Standards & IFRS guide lines, Preparation and maintenance of monthly schedules, passing   month end provisions and adjustment entries, preparation of Budget, generating   Monthly MIS report include P&L, Balance sheet, cash flow, change in the equity, fixed asset register, related party, ratio tree, AR/AP aging report,all disclosure as per  IFRS etc and  Uploading to Dubai Investment portal. Accountable for the development and management of company’s annual estimates and budget including variance analysis and preparation of Performance Review Report. Daily fund management, fund allocation and optimal utilisation.
 Cost accounting and reporting –
 Preparing ad-hoc analysis reports for management decision like: various cost centre /profit centre reports for controlling costs & analysis on the profitability of various divisions. Preparation of job costing, batch costing, product costing, plant wise costing Standard Cost/actual cost Analysis variance reporting.

Bank operations –
Bank facility agreement analysis, negotiation with bank and finalisation of facility document with all local and international banks like HSBC, SCB, ENBD, Mashreq, NBF,Rak. Effective utilisation of bank facilities in relation with cost of fund and maintain most optimal portfolio. Providing in-house financials reports to the bank and other requirements that bank required time to for maintaining the facility, utilization of facility and maintenance of short term borrowings 
and its repayment.
Trade finance operations-
Import/Export LC operations, import document clearance, export document management, TR and open TR opening and settlement, troubleshoots all banking operational issues liaise with relationship manager and ensures the smooth operations
Company insurance -       
Maintenance, negotiations, documentation of all kind of company insurance like workmen Compensation policy, contract all risk policy, group personal accident policy, fire Insurance policy, insurance of property, stock, third party, loss of profit, cash etc
Payroll & WPS salary SIF file creation- 
WPS salary SIF file creation uploading and maintenance as per the guidelines Issued by Ministry Of Labour.
Treasury operation-
Foreign exchange operations, spot and forward deal booking, hedging operations in accordance   With forex rate by   avoiding foreign exchange loss
Annual Audits-   
Liaise with the Auditors for the Annual Audits. Prepare various schedules for audit work. Answering the queries.
Vodafone Cellular LTD (Distributor S.L Associates & Teleshop) Kerala, India
Senior Accounts Officer........ 2005 to 2007
Job Profile
· Manage AP/ AR; preparation of financial statements and reports, cash flows, MIS, P & L account, Balance Sheet and monthly closing of all ledgers with active involvement in audit.
· Preparing of project wise costing and MIS Reports and submitted to General Manager – Finance for Monthly analysis like  net profit analysing , Expense analysis, and cash flows analysis etc 
· Finalization of Accounts, preparation of Budget, generating monthly MIS for P&L, Debtors, and Creditors Reports 
· Liaising with Banks and Reconciling Bank Accounts 
· Prepared reports such as: debtors / Creditors ageing, Issue wise stock statement and ageing of stock reports. 
· And preparing other reports as per management requirements.

Sunod Kumar & Associates (Income Tax & Sales Tax Practitioner-CA Firm) Kerala, India
(Accountant cum Audit Assistant....... 2002 to 2005)
Job Profile

· Perform routine Accounting Works like income Tax & sales Tax
· Assist the internal & external auditors and implement recommendations 

· Handled Statutory Audit 

· Preparation of profitability Analysis , proft ratios, cost & variance analysis. 

· Preparation of schedule for Amortization of expense, provisional items & Depreciation 

· Preparation of Books of Accounts up to Finalization 

· Computation of monthly TDS & Genetration of all related output i.e form 16A & filling of Annual Return 

· Assistance in Handling Sales Tax matters of the organization 

· Preparing sales tax challans & filling sales tax returns 

· Assistance in Handling Petty cash matters of the organization 

· Preparing & arranging bank loan against audit report
· Prepared and finalized financial statements; presented reports on A/R, A/P

ACADEMIC QUALIFICATION

Master of Commerce (M.Com) University of Kerala, India  
Bachelor of Commerce (B Com) University of Kerala, India
MBA (Doing)

PERSONAL DETAILS

Date of Birth: 31/5/1981
Nationality: Indian
Marital status: Married

Language skill: English,Hindi,Malayalam, Tamil
DECLARATION

I hereby declare that the information furnished above are true and correct to the best of my knowledge and belief. In addition to my qualification and experience I have the confidence to meet desired expectations.
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