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AJMAL
Dubai
E-Mail: ajmal.378087@2freemail.com  

C/o-Mob: +971 504973598
Accounting and Finance
Objective: My desire is to find a stable job where I can grow, learn new things and where I can improve

myself more. And at the same time I am also looking forward to work in an industry where I can

use my 1 years of experience as an accountant

PROFESSIONAL SYNOPSIS

· Result oriented professional offering 1 years of experience in Accounting and Financial Service Operations. 
· Strong track record of delivering top performance and good knowledge of Accounts, Taxation and Company Matters. 
· Personal qualities include: strong ethics, patience, and decisive, negotiation, and oratory, problem solving and motivational skill. 
KEY COMPETENCIES / SKILLS

· Financial Analysis

· Preparation of Financial Statements
· Reporting/Reconciliation of accounts
· Filing of Income Tax Returns
· Matters Relating to Company
· Filing of Company Forms
· Formation of Company
· Computer skills
· Knowledge of Accounting Standards
COMPUTER PROFICIENCY

· Operating System: Windows 2000, XP, Vista, windows7
· Applications: Microsoft Office Suite -Word, Excel, PowerPoint, MS Access, Tally ERP, Quick Book

WORK EXPERIENCE
Business Enclave pvt ltd, Kerala
Accountant, November 2016 to December 2017
About the company: 

Business enclave is exports company located in kerala which deals with the exports and sales of various product both in health and beauty care.it is a sisterhood company of avanzo and salabanjika. In business enclave we Believe in delivering quality to our customers. The products we deal are all one of its land in the market. They are all chosen and verified for its quality and performance . They are specialized in the range of products.
Achievements
· Trained on tax audit and Income tax filing
· Trained on all types of Audits conducted in Banks, Industries and Companies.
· Having strong knowledge on Company formation and Company Statutory E-filings.

· Training on all matters relating to Company, Taxation and Service Tax
· Preparation of Tentative and Projected statements & Budgets.
Responsibilities

· Financial Statements Preparation
· Audit of Accounts.

· Accounts Preparation (Tally ERP) 

· Dealing with Taxation Matters.

· Dealing with Company Matters.

· Dealing with Service Tax Matters.

· Bank Reconciliation.

· Preparation of Company/Tax/Legal Documents.

· Online Filing of Income Tax & Company Forms.

· Record and Document financial transactions.

· Preparation and Projection of Tentative / Projected Statements.

· Prepare, analyze, and interpret financial reports.

· Compliance of Statutory requirements.

· Providing Tax Planning 
EDUCATION / CREDENTIALS

	Qualification
	Institution
	Board/University
	Year
	Aggregate

	M.Com
	Directorate of Distance Education 
	Madurai Kamaraj University 
	2017
	Result Awaiting

	B.Com
	Co-operative Arts & Science College 
	Calicut University
	2015
	C+

	Higher secondary
	Kamala Nehru Higher Secondary School
	Board of Higher secondary Education, Kerala
	2012
	70%

	S.S.L.C
	Padoor Alimul Islam HSS
	Central Board of Secondary Education
	2009
	58.08%


EXTRA QUALIFICATION
· CMA (IMA) under Eminent unique institute of management. 

· "DIPLOMA IN INDIAN AND FOREIGN ACCOUNTING" under G-Tech Computer Education. 

PERSONAL INFORMATION

Sex: 



 Male
Date of birth: 


 21 / 02 / 1994
Age:



 23
Language skill: 

 English, Hindi, Malayalam
Marital Status: 

 Single
VISA Status


 visit visa 
Declaration:

I do hereby declare that the above given details are true and correct to the best of my knowledge and belief.

If Selected, I assure you that I’ll keep up to our work and satisfaction. I shall be eagerly waiting for your kind response in this belief.
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