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Gamal 
PERSONAL STATEMENT

· Experienced Accountant looking for a new opportunity within a large or small operation. 

· Have previous experience in corporate accounting and small business accounting.

· An extremely motivated and focused accountant with more than five years’ experience in financial reporting and accountancy. 
· A positive and forward thinking attitude combined with a calm, professional demeanour delivers detailed and accurate accounting results.
Work Experience 

2007 - 2009

             Sales Department, Best Seller Company.
2009 - 2011


Accounting Department, Quattro trading & services, Company.

2011 - 2013


Shipping Department, Pioneer Hi-Bred International Inc. Cairo.
2013 - 2014


Marketing Department, Pioneer Hi-Bred International Inc. Cairo.
2014 - 2017


Accounting Department, Pioneer Hi-Bred International Inc. Cairo.

2017 – Till now                            Accounting Department, Pylon General Trading FZE UAE Dubai.
Professional Experience   

Sales Officer                    2007 – 2009
Assist customer to improve the fashion view and upgrade his own image .responsible for dealing with customers, answering queries, selling goods, handling payments and making sure that the goods are attractively displayed. Continually look for ways to increase sales and improve efficiency and customer service.
Accountant                       2009 –2011
Responsible for the general accounting function including preparing journal entries, maintaining balance sheet schedules and ledgers and account and bank reconciliations. Assisting with monthly closings and account analysis and supporting the senior accountant in carrying out the responsibilities of the accounting department.
Shipping officer               2011 – 2013
Responsible for the sales shipping process and documentation:  booking sales orders timely and accurately for all sales areas covering Egypt through Great plans. Accordingly check the financial status of the customer as checks of guarantee – cash collection and credit limit) with Finance Department. Implement the filing system for sales correspondence and international shipments. Also handle all outdoors activities for all Departments shipments such as:

· Apply for export and import permits and all shipping documents at Governmental Authorities and accomplish bank procedures.

· Communicate with the shipping agents daily to track all shipments.

· Handle the shipping costs for exported and imported shipments.
Marketing officer              2013 – 2014   

Assist the manager marketing to Research and develop strategies and plans which identify marketing opportunities, direct marketing, and new project development. Assist in directing and managing effectively the sales activities at the national level by enhancing the sales / services process. Launching new products.

Accountant                        2014 –2017
Process and reconcile a wide variety of accounting documents such as invoices, departmental billings, employee reimbursements, cash receipts, vendor statements, and journal vouchers; review and code financial information; make deposits and prepare reports; compile and review information for accuracy; and maintain records. Work is performed by applying knowledge of accounting terminology and using spreadsheets. 
· Enter all the information on the invoices and exchange orders and bills receivable and adjustments recorded the book of general daily different accounts.

· Keep a copy of the integrated accounting reports and appropriately structured as a substitute for manual records.

· Monthly closings and preparation of monthly financial statements.
· Standard journal entries.
· Prepare monthly sales reports into excel spread sheet for analysis.
· Using Great Plans System. 

Assistant Accountant                        2017 – Till now
Process and reconcile a wide variety of accounting documents such as invoices, departmental billings, cash receipts, vendor statements, and journal vouchers; review and code financial information; make deposits and prepare reports; compile and review information for accuracy; and maintain records. Work is performed by applying knowledge of accounting terminology and using spreadsheets. 
· Charge of the reconciliations for 3 large bank accounts. 
· Charge the company patty cash during my time.
· Preparing sales invoices.

· Carrying out daily financial reconciliations.

· Reporting to the accounts team.

· Preparing end of month financial reports.

· Collecting detailed data on financial performance.

· Processing employee expense claims.
· Using AL Ameen System. 

Abilities:

· Good Conversational skills.

· High Organization skills and ability to work within team.

· Ability to work with all levels of management.

· Highly motivated and devoted.
Languages:
· Arabic: Mother Tongue

· English: Very good (Speaking & Writing).
Courses:
· Completed 12 levels in general English course at ministry of defense language institute.

· Finished CMA (part 3).

· Primary course in management consulting.

· Finished ICDL course (word, excel, power point, internet).

· Finished beginner course of Photoshop program.

· Tofel course - Ain Shams University 
Qualifications: 

2013_2015             Finished marketing diploma (2 years) Ain Shams University.

2003_ 2008            Ain Shams university faculty of commerce - Accounting department.
2002_ 2003            Misr El Gedida Military School. 
Skills 
· Highly experienced in all aspects of financial accounting

· Confident communicator

· Thrives in a high pressure work environment

· Flexible, adaptable and willing to go the extra mile

· Client focused

Computer:
· Outlook.
· Word.
· Excel.
· PowerPoint.
Interests 
· Social life.
· Organize Trips and Conferences.
· Browsing the internet for new knowledge.
· Swimming.
· Traveling.
· Horseback riding.
Personal Information
· Date of Birth:                      9 July, 1986
· Nationality:
                    Egyptian

· Marital Status:

        Married
· Military statue:                    Released  
