RESUME

NAME



:
Kervin 

DATE OF BIRTH

:
25th Nov 1985

GENDER


:
Male

NATIONALITY

:
Kenyan

LANGUAGE


:
English, Swahili

RELIGION


:
Christian

MARITAL STATUS

:
Single
E-MAIL                                      :

kervin.378199@2freemail.com / C/O 971503718643
.
CAREER OBJECTIVE:
Seeking a position as a Warehouse specialist to handle the regular operational tasks of warehouse and company, responsible handling of all delegate duties to my almost ability.

PERSONAL PROFILE
Responsible for maintaining warehouse operations including stock requisition, Receiving, segregation, Issue, shipping and Inventory/accountability.

Creative professional with over 5 years’ experience and a proven track record of successful projects from initial concept through completion. Talent for building cohesive teams with strong problem solving skills, able to manage time-sensitive projects. Proven success in developing, implementing and managing customer engagement and acquisition.
PERSONAL EXPERIENCE

· Ensured customer base growth through supporting shipping and Inventory activities

· Responsible for all client communication conflict resolution, and compliance on client deliverables.
· Provide advice and support on shipping and inventory queries, customer service, requisitions accounting issues and technical problems.

·  Established strong relationships between the client and agency, by maintain regular contact with both and ensuring communications flows effectively.
SKILLS:

2005-2006: Proficient in Microsoft office and Maintenance/ office administration 
EXPERIENCE:

NOV 2010 TO JUNE 2014:  DYNCORP INTERNATIONAL (Afghanistan),

Warehouse Material Control Specialist



· Certificate of Appreciation from DynCorp and US Army

ACCOMPLISHMENT

· Stock Requisition for Trades 

· Receiving and Issuing of Materials physically and through the Material Request system.

· Verify materials or merchandise being received against shipping to or from the warehouse

· Coordinate materials for retrograde, issue, repackaging, storage, disposal or designated locations

· Prepares documentation for Issues, receiving, shipping and Turn-in.

· Assign Property and Material for storage, to their specified location and Labeling 

· Noting and reporting discrepancies and obvious damages upon inspection of material/Invoicing documents and accurately record discrepancies and or damage to Materials

· Storing, stacking or palletizing materials in preparation for storage

· Remove materials from inventory and prepare for shipment to include proper packing inside shipping containers on pallets for truck and air movement

· Maintain records and provide traceability of documentation through required inventory management accounting or other designated tracking system from receipt and acceptance through issue and shipment process

· Examine stored materials for deterioration and damage, providing proper documentation for disposal 

· Perform other duties as assigned

· Tracking of the Ordered Materials  

· Inventory warehouse

· House keeping

· Office administration filling documents into appropriate dates and months

· Forklift Operating

· Ground Guiding
SEP 2008 TO SEP 2009: DEFENSEREUTILIZATION MARKETING OFFICE (DRMO) DEFENSE LOGISTICS AGENCY (DLA) AT ALASAD (IRAQ) FOR TAOS AS A RECEIVING FOREMAN.




Where a lot have been achieved and awarded, the following certificates:

· Certificate of appreciation Defense logistics Agency

· Certificate of appreciation Ground Guiding

· Certificate of application Forklift Operating

ACCOMPLISHMENT

· Input of disposal turn in document through system operations.

· Receiving of property and Materials assign them to their specified location and labeling 

· Assign location for Property and Material for reutilization.

· Prepare paperwork for Materials disposition. 

· Verifies material or merchandise against received documents/invoices

· Research of Demilitarization codes, condition code, prices of items and NATIONAL STOCKNUMBER. Through WEBFLIS PUBLIC SEARCH and FEDLOG 

· Physical Inventory

· Filling documents into appropriate dates and months

· Forklift Operating

· Ground Guiding

SEP2007 TO AUG 2008
: GULF CATERING COMPANY (IRAQ) 





(SUB CONTRACT OF Kellogg Brown & Root (KBR)





WORKING AS A STORE KEEPER 




Where a lot have been achieved and awarded, the following certificate

· Certificate of appreciation from MARNE CORPS

· Certificate of appreciation from KBR
ACCOMPLISHMENT
· Unload Material / food stuff from truck.

· Store Material/ food to their specified location

· Store dry food on pallets, vegetables fruits in thaw box or chiller 

· Frozen in Freezers. 

· Date material on the specified received date

· Pull out for issue using the term First in First Out (FIFO)

· Inventory

· House keeping

2005-2006

:
ALVINAS RESTAURANT as a 

Store keeper, office Administrative specialist.

PROFFESSIONAL QULIFICATIONS

2003-2004

:
Spars agencies & Computer Studies





Certificate in Computer Applications & Maintenance





Typing Lessons Twenty-five words per minute.

EDUCATIONAL BACKGROUND

1991- 1998

:
Kenya Certificate of Primary Education





At Tigoni Primary School

1999-2003

:
Kenya Certificate of Secondary Education





At St. Josephs High School obtained a mean grade C

HOBBIES

· Reading

· Physical work

· Listening to music

· Keeping fit[image: image1.png]



