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Mr. Santosh 
C/o 971504973598
Santosh.378229@2freemail.com 
Career Objective:

Seeking a career in an organization having an environment that encourages continuous learning and exposure to new challenges and to contribute to the organization by being professional, committed and flexible.

Experience Summary:
· Experience in Accounts Payable Finance domain with focus on processing Invoices, payments, export reports and Audit reports.
· Worked for IBM India Private Ltd, Bangalore India since June 2015 to Jan 2018
Roles and Responsibility:
DESIGNATION:   Practitioner- Finance & Administration
DEPARTMENT:   Accounts Payable
ROLE: Working in ACCPAC
RESPONSIBILITIES:
· Indexing and Processing PO invoices.

· Proficient in accounting programs, using ACCPAC to ensure all invoice are processed on time.

· Prepare daily reports on WIP invoices and ensure all invoices are cleared within the set TAT
· Processing SCN Payments
· Reviewing and Sending Audit Report daily
· Processing PO & Non-PO Related Invoices

· Uploading Invoice Batches in Share Point. 
· Processing Check Request Invoices.

· Processing Labour Bill Uploads and Imports

· Processing Material Uploads and upload it in SharePoint

· Have a bit of SAP Knowledge. 
Certification:

· Certified in ERP Tally course (Version 9).
Achievements
· Awarded “Star of the month” for outstanding performer and solid support for the team.        
 Project # 1: 
· Client         :  Homedept   

· Project       :  Finance & Accounts
· Role            :  Practitioner
IBM India Pvt Ltd is one of the leading outsourcing Unit in the world which offers services on various domains like F&A, Training, Banking Operations, etc. with High Customer Satisfaction.
Skills

· Ability to work well, both as an individual and in team environment.

· Good interpersonal and applicant assessment skills.

· Willingness to learn.

· Good knowledge of Accounting & VAT.
Education

· Master of Business Administration (MBA Finance & Marketing) – Aggregate 61%                                                             
VivekaVardhini School of Business Management, Hyderabad India (2013-2015)                                 
· Bachelor of Commerce (B.COM) - Aggregate 60%                                                                                      
R.G.R Siddhanthi Degree PG college - Hyderabad India (2010-2013)
· Board of Intermediate Education (M.P.C) – Aggregate 56%                                                 
       Sri Chaitanya Junior College - India (2008-2010)
· Secondary School Certificate (SSC) – Aggregate 60%                                                       
       St. Andrews High School - India (2007)
Personal Information:

Date of Birth

:
18th February 1991
Nationality

:
Indian
Marital Status

:
Single
Languages Known
:
Marathi, Telugu, Hindi and English.
Visa Status

:
On Visit Visa valid until 28 May 2018
Place - Dubai
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