ANUJ 
C/o-Contact: +971504753686 E-Mail: anuj.378344@2freemail.com 

 Recruitments/Sales
Seeking challenging assignments across the Industry



PROFESSIONAL SYNOPSIS

· Sincere & diligent Professional offering  8+ years of experience across Recruitment, sales ,software application management, project management, coding, testing, defect detection; currently spearheading efforts in same IT Field.

· Having Strong Working Experience in People Management, Recruitments, Business analysis/Business Development and Fulfilling the Manpower requirements within the Organisation as well for the Clients.

· Strong Experience in Gathering the Technical Requirements from the Clients and Coordinating with the Technical Team.

· Strong experience in Technical Recruiting and Business development.

· Strong Experience and Knowledge of Domestic and International Market (Indian and US Market).

· Possess good knowledge of software products from requirement analysis to system study, designing, coding, testing, de-bugging, documentation and including implementation and maintenance 

· Hands on experience in Oracle and SQL server Database and Development tools like operating systems, system analysis and designing, database management system and computer hardware 
· Acquire good knowledge of backend skills in creating SQL Server objects like Tables, Stored Procedures, Views, Indexes, Triggers, Rules, user defined data types and functions.
· Very Strong Technical Understanding about the Different technology Skills.

· Quick learner and excellent team player having ability to meet tight dead lines and work under pressure

Technical Skills


	Platform
	WINDOWS 95, 2000, XP, VISTA

	Language
	C , C++,J2EE,JAVA SCRIPT, HTML

	Operating System       
	Windows' 95/98/XP/2000

	Database                      
	PL/SQL,ORACLE 9i, SQL SERVER

	MS-Package
	Ms-Office Group




PROFESSIONAL EXPERIENCE 

Artech Information Systems.  







        June 2015-Present
Assistant Manager-Recruitments
· Having broad functional experiences in Recruitment, Resource Management, Vendor and Client Relationship Management by vast corporate exposure. 

· Handling 5 Direct Clients and Specializing in Fulfilling the IT as well Clinical Requirements for them with major focus on IT Requirements.
· Handling a Team of Minimum 7 Recruiters (on an average) which includes Lead Recruiters, Senior Recruiters and Technical Recruiters.
· Involved in client calls and interacting with the Client SPOC and gather the requirements and Deliever them to the recruiting team.

· Worked on different VMS (Vendor Management System) like WAND, IQ Navigator, and Fieldglass.
· Actively involved in Monthly Business Reviews with VP and Higher Management. 

· Extensively involved in Hiring new recruiters in the team and in expansion of team Size.

· Building the Employee Friendly Environment within the Team and reducing the Retention inside the team.

· Extensively involved in Improving the per person productivity in the team,building new Recruitment Strategies and taking new initiatives and presenting new ideas to the top Management.

· Recruiting and developing high-performing people in dynamic, fast-changing environments.

· Interviewing skills training for all stake-holders (Recruiters, Interviewers and Hiring Managers).

· Reviewing and Streamlining Recruitment processes to improve overall efficiency of the Recruitment engine.

· Recruitment Metrics (Cycle Time, Cost per hire, Offer - Joining Ratio, Source Mix for Offers and Joinees). 

· Recruiting effectively through Job Portals & Employee Referrals to Support the recruiters in the team.

· Creating and executing Candidate Referral Programs

· Usage of Networking including Blogs, Facebook, Linkedin, etc. to tap passive candidates.

· Recruiter Productivity Measurements including R&R Programs
· Awarded Twice for Consistent Performance as a leader in Q3 AND Q4 for over achieving the target.
 Pyramid Consulting 








January 2014-June 2015
 Lead-Recruitments
· Working as a Lead Technical Recruiter and managing 3 Recruiters For major Clients –UPS, Delta Airlines, Coke, ADP, Home Depot, Yellow Pages.
· Understanding the Requirements Direct From the Clients and Searching the Right Candidates.

· A very Good Understanding of Using All the Job Portals- Monster.com, Dice.com, Corp to Corp.com, Careerbuilder.com and Constant-Contract.com.
· Strong experience on Sourcing Candidates through Jobdiva.
· Excellent Rate Negotiation Skills with the Consultants.

· Good Knowledge of All work Authorizations and Visa Status- H1B, GC, EAD etc.

· Excellent Communication Skills with All Consultants whether local or immigrants.

· A Very Good Understanding of All the Technologies used.

· Good Knowledge of All Visa Status :US Citizens,GC, EAD-L1, L2 , EAD- OPT, EAD-CPT
· Good knowledge of Employment ways: W2, Corp to Corp, 1099
 IGATE Mastech, Noida






          January 2013- January 2014
Senior Technical Recruiter

· Prime Focus was to gather the Requirements from the Clients and Making Sure they get filled.

· Working as a Technical Recruiter for major Clients – Wipro, AT$T, Verizon, Tek system, Randstad etc.
· Assisting the HR Team in Internal Hiring For the Organization and Own Team.

· Sourcing the Candidates on LinkedIn, And Indian Job Portals like Naukri.com, Monster.com For Own Team.

· Understanding the Requirements Direct From the Clients And Searching the Right Candidates.

· A very Good Understanding of Using All the Job Portals- Monster.com, Dice.com, Corp to Corp.com, Constant-Contract.com.

· Excellent Rate Negotiation Skills With the Consultants.
· Excellent Understanding and Hands on Knowledge of H1B transfer of candidates.
· Good Knowledge of All work Authorizations And Visa Status- US Citizen, H1B, GC, EAD etc.

· Excellent Communication Skills with All Consultants whether local or immigrants.

· A Very Good Understanding of All the Technologies used.

· Good Knowledge of All Visa Status GC, EAD-L1, L2 , EAD- OPT, EAD-CPT

· Good knowledge of Employment ways : W2, Corp to Corp , 1099.

Damcosoft, Chandigarh 







       Jan 2010-Dec 2012
Recruitments Specialist

· Prime Focus was to gather the Requirements from the Clients and Making Sure they get filled.

· Working as a Technical Recruiter for major Clients – Wipro, Infosys, and HCL.
· Assisting the HR Team in Internal Hiring For the Organization and Own Team.

· Sourcing the Candidates on LinkedIn, And Indian Job Portals like Naukri.com and Monster.com for Own Team.

· Understanding the Requirements Direct From the Clients and Searching the Right Candidates.

· A very Good Understanding of Using All the Job Portals- Monster.com, Dice.com, Corp to Corp.com, Constant-Contract.com.

· Excellent Rate Negotiation Skills with the Consultants.
· Excellent Understanding and Hands on Knowledge of H1B transfer of candidates.
· Good Knowledge of All work Authorizations And Visa Status- US Citizen, H1B, GC, EAD etc.

· Excellent Communication Skills with All Consultants whether local or immigrants.

· A Very Good Understanding of All the Technologies used.

· Good Knowledge of All Visa Status GC, EAD-L1, L2 , EAD- OPT, EAD-CPT

· Good knowledge of Employment ways : W2, Corp to Corp , 1099.



EDUCATIONAL CREDENTIALS

B.Tech (Computer Science)

Chandigarh Engineering College Affiliated to PTU, 72%

12th 
Bhartiya Vidya Mandir Senior Secondary School affiliated to C.B.S.E, 83%  

10th 
Bhartiya Vidya Mandir Senior Secondary School affiliated to C.B.S.E, 82%  

Projects Handled

· College Management Project In VB.Net (June 2008-July 2008); Technologies Used: Visual Studio 2008, Sql Server used with proficiency.

· Online Banking System Project In Advanced Java (January 2009-April 2009); Technologies Used: Netbeans IDE 6.5 with Sql Server used with proficiency

Trainings Undergone

· Birlasoft Noida (Quality Department)

Academic Accolades

· Stood 1st in 10+2 exams in the school.

· Participated in NTSE Exam at school level.



Extracurricular Accolades:

· Played for school athletics team at open district level and kho kho team up to district level matches.

· Participated actively in house competitions in the school

Linguistic Proficiency: Hindi, English & Punjabi 

References: Available on request

