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Insurance Coordinator
CONTACT NUMBER:
+971-506425478
EMAIL:
Chandini.378351@2freemail.com 
                            Dubai, U A E – Employment Visa 
CAREER OBJECTIVE
Looking for a challenging position where I can utilize my professional skills, Knowledge, experience, multitasking skills, innovative behavior and professional expertise, most productively utilized for acieving company’s goals and become an asset of it, and implementing creative ideas and enhancing my skills with highest quality standard and gaining valuable experience exploiting professional and personal skills while being resourceful, innovative and flexible.
CAREER HISTORY
NMC Specialty Hospital Dubai UAE. (2016-Present)
Medical Insurance Coordinator
Al Mohaisna Poly Clinic ,Dubai UAE (Sep 2011 Aug 2013)
Staff Nurse
                                 Indo American Hospital, Brain & Spine Centre India Nov 2017-Dec 2018

                                                                   Staff Nurse

Work Experience
· Managing works in the department by planning, organizing and directing the hospital insurance programs. 
· Maintaining relations with insurance providers and provide customer service and liaison between the patients, physicians, nurses, medical coders and insurance company.  
· Managed filing and tracking insurance claims and informed patients of their claims status
· Processed insurance and disability claims in a timely manner..
· Handled patient’s queries regarding unpaid balances.

· Circulated documentation as needed for reviewing.

· Prepared insurance forms and associated correspondences.

· Strong accomplished experience in insurance and medical business office.

· Sound knowledge medical terminology and insurance practice.
· Good knowledge of all plans and medical invoices

· Proficient in Computer Programs and application.

· Excellent communication skills and customer service Skills

· Outstanding ability to maintain strong relations with Physicians, employees, patients and Insurance companies.
· Clarifies discrepancies in documentation and coding. 
PROFESSIONAL EXPERIENCE As Staff Nurse
· Oxygen Administration.
· Nasogastric tube insertion & feeding

· Blood Glucose Monitoring

· CVP Monitoring

· Administration of I/v,I/m,s/c and drug administration

· Administration of TPN

· Cardio pulmonary resuscitation

· Oral and nasal suctioning

· Tracheostomy care

· Foley’s catheterization

· Administration of  enema,bowel wash

· Providing artificial ventilation

· Cardiac monitors

· Glucometre operation

· Infusion Pump

· ECG machine 
ASSISTED IN PROCEDURES LIKE:

· Placement of intravenous lines

· Bone marrow aspiration


· Urinary catheterization

· Internal/Parenteral feeding

· Bowel and Bladder washes

· Central line & arterial line catherization


· Endotracheal tube insertion

· Steam inhalation and nebulization

· Defibrillation & mechanical ventilation

· Tracheostomy care and suctioning


· Mouth care/sponge bath

· Wound dressing

· Chest Physiotherapy

        Responsibilities, Duties & Experience gained:-
· All kinds of accounting job from journal entry to Finalization of books of accounts.

· Done various types of audits like statutory, revenue and concurrent audit of banks, Done taxation work.etc..

EDUCATIONAL AND CREDENTIAL

EDUCATIONAL QUALIFICATION

Diploma in Nursing (GNM)

Chinmaya Institute of Nursing

Indira Nagar

Banglore India

Year 2000-2003

PROFESSIONAL LICENSE

The Karnataka State Nursing Council Registration Certificate

Registration  No. 55388

PERSONAL DETAILS
Age & Date of  Birth



:
36 years 10 December 1982

Sex





:
Female


Marital Status




:
Married

Nationality




:
Indian

Languages Known



:
English,Hindi,Tamil,Kannada and 








Malayalam

Passport Details

Place of Issue




:
Cochin

Date of Issue




:
09Aug2010

Date of Expiry


 

:
08Aug 2020

DECLARATION

I hereby declare that the particular given above are true and correct to the best of my knowledge and belief.
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