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Email : vishal.378401@2freemail.com 

Career Objective:   
To secure a challenging and exciting career in today’s fast expanding world and put to use my talent and skills to the overall development of myself as an individual. To be a part of a reputed firm and to utilize my strength, calibre and technical skills at the maximum for the development and success of the firm.

Academic Qualifications:     
2009          :        BBM(Bachelor’s Degree in BusinessManagaement) Sri Dharmastala            
                                   College Mangalore University, Karnataka, India.
2006          :        P.U.C (Pre-University College) Padua PU College, Karnataka Board, India.
Work Experience:
1. Worked for Nissan Arabian Automobile Co. from 26.04.2012 Till 30.10.2017 (5.5 Years)
Job Role: Store Keeper

Job Profile:
· Create and maintain contact with customers to ensure timely delivery of goods.
· Interact with third party logistics service providers.

· Audit freight cost and documentation.

· Ensure accuracy of all inventories.

· Maintain communication with warehouse staff to ensure proper working order.

· Review bills, invoices and purchase orders.

· Ensure all payments are processed in time.

· Assist customers with inquiries.

· Create packing lists and update shipment information in database.

· Organize files both manually and electronically.

· Coordinate deliveries for repaired or returned items.

· Ensure that all items are properly numbered and tagged.

· Conduct safety procedures for outbound shipment vehicle.
· Monitoring and indenting of stocks.

· Scrutinizing and Preparing invoices.

· Store items in an orderly and accessible manner in warehouse.
·  Manage warehouse security related work such as preparing delivery notes and invoices.

2. Worked as an Audit Assistant in a Charted Accountant’s Firm (Nitin J Shetty & Co.) from 1.11.2010 till 29.02.2012 (2 years)
 Job Profile:
· Analyze and evaluate the accuracy of accounting Systems and procedures.
· Review, develop and recommend changes in accounting systems and controls of a Business.
· Check and inspect the accuracy of Company accounts and ledgers.
· Create and Manage Accounts and Balance sheets
· Identify and Evaluate Procedures and Policies in Tax audit reports.

· Preparing the Statements of Accounts of Individual, Bank Reconciliation other related Financial Statements.

· Worked on the Auditing Finalization of the Financial Statements of firms/Individuals during Tax Audits.

· Analyze and recommend changes in internal Audit control.

· Prepare audit Paperwork in accordance with standards and filing of their Tax returns.

· Worked on the Auditing Finalization of the Financial Statements of firms/Individuals during Tax Audits.

· Responsibility of going to a Company and Checking of the Books of Accounts.

· Processed correspondence in responses to customer complaints.
· Sending various Monthly reports to the Senior Leadership.
· Maintaining Petty cash ledger.

· Processing of Petty cash claims.

· Managed customer accounts and financial administration.
· Carried out periodic stock auditing on behalf of the Auditing Firm for Companies.

· Establish working Relationships with Company’s Staff and Clients.
3. Worked as Customer Support Representative (Diya systems.) from 1.6.2009 to 30.09.2010 (1 Year)
            Job Profile:
· Interact with customers to provide and process information in response to inquiries about the products and services.
· Giving information about products by collecting customer information and analyzing their needs.

· Gather customer information and determine the issue by evaluating and analyzing problems.
· Process improvement.

· Follow up and make call back to customers.
· Provide timely, accurate and effective feedback about product.
· Initiating corrective action on timely basis.
· Analyze, suggest, develop, implement and evaluate training.
Key Skills:
· Inventory control.
· Warehouse Management.

· Confidential Record Keeping.
· Well versed in automobile in Spare Parts Management.
· Strong Work ethic, Self starter and result orientated.

          Project During Graduation:
 Title- “A STUDY ON MARKETING OF BRANDED FUELS AT H.H FUELS”

 Other Skills / Qualification:
 Sound Knowledge of MS-Office (Word, Excel, PowerPoint) Tally Erp 9.0 and Oracle.
Personal Details:
Date of Birth
: 23-09-1988
Marital Status
: Single
Nationality
: Indian
Visa
: Visit Visa 
Hobbies
: Cricket, Music, Travelling.
Language Known
: English, Hindi, Kannada & Tulu. 

Declaration:

I hereby declare that the details furnished above are true to the best of my knowledge and belief.
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