	Olaide 
Security / Sales Officer
Mobile: +97150-6425478                  E-mail: olaide.378485@datachampion.com 
	[image: image1.jpg]






	Strengths & Skills

	· Accomplished B-Tech with 7+ years experience 
· Adept in Inspecting Buildings & Access Point
· Skilful in Risk Assessment and Writing Reports
· Problem-solving & Conflict Resolution Skills
	· Competency in Security Management & Surveillance
· Physically Fit and Ability to work under pressure
· Adhere to Site Safety & Compliance Management
· Flexible – Friendly – Vibrant Personality


	Educational Qualification
	


Micro Biology Science Lab Technology (B-Tech)





            Feb 2015  
Ladoke Akintola University of Technology, Ogbomoso, Nigeria


	Career Snapshot
	


Security Officer – Larbol Hotel, Nigeria





           Sep 2014 – Dec 2017
Account Assistant/Cashier – First City Monument Bank, Nigeria


           Feb 2012 – Dec 2014

Saleslady – Halleluya Super Market, Nigeria





           Jan 2010 – Dec 2012 





            
	Core Competency
	


Security Guard Officer          
· Patrol industrial and commercial premises to prevent and detect signs of intrusion and ensure the security of doors, windows, and gates. Greet guests and employees in a cheerful & welcoming manner.
· Secure premises and personnel by patrolling property, monitoring surveillance equipment, inspecting buildings, equipment, access points and permitting entry.

· Regularly inspect all posts to ensure company and client policies and procedures have been properly implemented.

· Monitor and authorize entrance and departure of employees, visitors, and other persons to guard against theft and maintain the security of premises.

· Warn violators of rule infractions, such as loitering, smoking or carrying forbidden articles. Permit authorized persons to enter property and monitors entrances and exits.
· Observe departing personnel to protect against theft of company property and ensure that authorized removal of property is conducted within appropriate client requirements.
· Investigate and prepare reports on accidents, incidents, and suspicious activities.
· Write reports of daily activities and irregularities, such as equipment or property damage, theft, the presence of unauthorized persons, or unusual occurrences.

· Build, improve and maintain effective relationships with both client employees and guests.

· Answers questions and assists guests & employees. Remains flexible in an ever-changing environment and adapts well to different situations.
· Answer telephone calls to take messages, answer questions, and provide information during non-business hours or when switchboard is closed.
	Proven Job Role
	


Security Officer – Larbol Hotel, Nigeria





           

· Carried out perimeter checks. Assess the security needs of an emergency situation and then acting accordingly and enforce rules and regulations. 

· Maintained confidentiality of all security-related matters. Restrain people who are causing a disturbance. 

· Verified identification to ensure only authorized persons are permitted on the premises. Answered queries from members of the public.

· Protected property from theft, vandalism, or accidental damage. Check fire-fighting equipment on a regular basis. 
· Worked with confidential information. Monitor and setting building and equipment controls. Complete tasks in a timely manner. Watched out for criminal acts or rule infractions. Answering the switchboard after hours
Account Assistant/Cashier – First City Monument Bank, Nigeria



            
· Processed payments and documents such as invoices, journal vouchers, employee reimbursements, and statements. Calculates rates paid for purchases and all price extensions.  

· Verified items billed against items ordered and received and reconciles differences through follow-up with the vendor and/or other employees.  Enters, updates, and retrieves accounting data from automated systems. 

· Post financial data to appropriate accounts in an automated accounting system, according to instructions. 

· Reviewed on-line transactions for changes and accuracy and corrects errors. Retrieves system reports. Assigns codes to data. 
· Disbursed funds using manual/local warrants or petty cash and makes change according to specific instructions. 

· Endorsed warrants or money orders, prepares account deposit ticket, and deposits money as directed.
Saleslady – Halleluya Super Market, Nigeria







· Greet customers and ascertain what each customer wants or needs.

· Opened and close cash registers, performing tasks such as counting money, separating charge slips, coupons, and vouchers, balancing cash drawers, and making deposits.

· Maintained knowledge of current sales and promotions, policies regarding payment and exchanges, and security practices.

· Compute sales prices, total purchases and receive and process cash or credit payment.

· Maintained records related to sales. Watch for and recognize security risks and thefts, and know how to prevent or handle these situations.

· Recommended, select, and help locate or obtain merchandise based on customer needs and desires.

· Answered questions regarding the store and its merchandise.

· Described merchandise and explain use, operation, and care of merchandise to customers.
· Contributed to team effort by accomplishing related results as needed.
	I.T Skills
	


· Proficient in MS Office application (Word, Excel, PowerPoint, Email application & Internet).

	Personal Details
	


Nationality
:
Nigerian

Date of Birth
:
11th Sept 1988
Marital Status
:
Single
Visa Status
:
Visit Visa

Languages
:
English

Reference
:
Available upon request

Efficient and organized Security Guard and surveillance professional offering formal education, valuable training, skills and attributes for a solid career foundation in a progressive enterprise; Knowledgeable in assessing risks, determining safety and security requirements in the workplace, monitoring surveillance equipment, inspecting buildings, equipment, access points, and permitting entry; Possess the ability to operate detecting systems and emergency equipment with excellent knowledge of public safety and security procedures/protocols, surveillance skills and detail orientation. Hands-on proficiency in various security systems and controls; establish the ability to maintain focus and awareness within a stressful environment. Ability to deal with uncertainty, judgment, objectivity, dependability, emotional control, integrity, safety management, professionalism, and reporting skills; Highly efficient, trustworthy and dedicated team player with excellent analytical, communication, interpersonal, coordination, problem-solving, decision-making and time management skills. Seek a solid career foundation within a forward-thinking organization to ensure the safety of people and property. 
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