                                                              Curriculum Vitae

Name: Ilyas 




Email: ilyas.378506@2freemail.com 
C/o 971504973598

Objective

                                 Seeks a suitable position in a reputed origination.
Synopsis

· Working as an  Accountant on TallyERP9 with GST in Madina Tex World, Dewan Devdi, Hyderabad since July 2017   to Till date.
· About 1 years of experience as Financial Relationship Executive in TATA DOCOMO.

· About 2 years of experience of Accounts in Prakash Glass and Rubber works. 
· Work as Tally Accountant in Dubai for (3+) years. 

TallyERP9 Accountant 
 Company: Madina Tex World.
 Designation: TallyERP9 Accountant.
 Date: 12/07/2017 to Till date.
Job Roles & Responsibilities:-
· Installed and Configured TallyERP9.6.1.0 Licensed version.

· Upgraded TallyERP9.6.1.1 to TallyERP9.2.1.

· Configured (GST) General Sales Tax in TallyERP9.

· Maintains the record of all the financial activities.

· Taking manual and Automatic backup of Tally database server. 
· Setup SMS and Email Server in TallyERP9 server.

· Manage User Sessions in TallyERP9 server. 

· Maintain Inventory using Barcode feature. 

· Enabled Advanced Banking features like NEFT / RTGS, Cheque Printing etc.
· Prepared Financial Statements like, Accounts Payable / Receivable.     
Relationship Executive 

Company: IKYA Human Capital Solution.

Project: TATA Tele Service Limited.
Designation: Financial Relationship Executive.
Date: 10/02/2016 to 05/06/2017
Job Roles & Responsibilities:-

· using computer application TIPPS and Oracle CRM for activation of New connections, Porting of connections, Replacement of SIMs and cancellation. 

· Replacement of lost SIM of customers.

· Keeping record of all the Replaced SIMs.

· Advising & Guiding to customers for new suitable postpaid connection as per the usage.

· Interacting with customers and explaining them regarding new business Plans of company.
· Pick up the documents from corporate customers locations.
Accounts Experience

  Jun 2002 to Oct 2004

  Worked as an Accountant in Prakash Glass & Rubber Works since Jun 2002 to Oct 2004 
  Hyderabad, Telangana, India. 

Job Responsibilities:-

· Preparing Sales Register Cash & Credit.

· Preparing Purchases Register Cash & Credit.

· Preparing petty Cash Book.

· All Account related functions Preparation and posting JVs.

· Maintaining all other Account Books and Registers like cash 

· Book, Bank Book, Creditors Register and Debtors Registers.

· Keeping the record of PDC’s updating the accounts Accordingly.

· Maintaining payroll of all employees of various department.
· Preparing Customer Outstanding Statements.

· Preparation of Financial Statement- Trial Balance, Profit & Loss Balance Sheet.

· Data Entry in Focus Accounting Package.

Accounts Experience

  Jun 2005 to Oct 2009
  Dubai, UAE.     

  Worked as an Accountant in Lulu Super Market since Jun 2005 to Oct 2009.
Job Responsibilities:-

· Preparing Sales Register Cash & Credit.

· Preparing Purchases Register Cash & Credit.

· Preparing petty Cash Book.

· All Account related functions Preparation and posting JVs.

· Maintaining all other Account Books and Registers like cash 

· Book, Bank Book, Creditors Register and Debtors Registers.

· Keeping the record of PDC’s updating the accounts accordingly.

· Maintaining payroll of all employees of various department.

· Preparing Customer Outstanding Statements.

· Preparation of Financial Statement- Trial Balance, Profit & Loss Balance Sheet.

· Data Entry in Focus Accounting Package.

Driving License

· Valid Indian Driving License

Academic Credentials

· (MBA) (Finance & IT) (OU). 

·  (BCOM) Bachelor of Commerce.
· (Intermediate) from Board of Intermediate AP.
· (SSC) from Board of Secondary Education AP.
· (DCA) Diploma in Computer Application. 

· (OCA) Oracle Certified Associate.
IT Skills

     OS    
       :
Windows XP,
     Languages         :
C, C++ 

     Others
       :
MS WORD, MS Excel, MS PowerPoint, MS DOS.
Personal Details

     Date of Birth
: 23/01/1981
     Languages 
             : English, Hindi, Urdu, Telugu
