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Abdul 
C/o-Mob: +971-505891826
E-mail: abdul.378610@2freemail.com 
Dubai, United Arab Emirates
OBJECTIVE

Intend to build a career in Retail Sales / Office Admin / Store Keeping with a leading corporate with committed & dedicated people, which will help me to explore myself fully and realize my potential. 

PROFILE
            Personal
· Cheerful, enthusiastic & innovative.

· Able to work well in a team / group or independently under minimal supervision. 
· Have good communication skills in English & Hindi.

· Can work under pressure and meet deadlines.

Professional
· Have 1+ year of experience in Retail Sales in UAE & India.
· Have basic computer skills.
· Have basic accounting knowledge & skills.
WORK HISTORY


· Salesman, M/s. Korner Trading, Dubai (3 months)         

· Salesman, M/s. Aiwa Textiles, Kerala, India (1 year)
JOB PROFILE


· Attend to walk in clients & obtain new business for the company.
· Explain products and take orders.

· Make presentations / demonstration to clients.

· Participate in product promotions.

· Handled visual display of products and ensure that all visual boxes are full.

· Develop and update the clients of their knowledge on the employer’s products; show how employer’s products / brands are superior to those of competitors.

· Offer the clients / agents description of products; advise them the way they may be used.

· Coordinated with suppliers & clients on delivery of products.

· Involved in periodical stock checking & visual display of items.

· Discuss with other sales personnel to work out the best methods of promoting company’s products.

· Keep an updated knowledge on the market trends and provide feedback to the management.

· Do pre & post sales follow ups.

· Prepare daily sales report.

· Handle invoicing; handle cash transactions.

· Attend to customers’ grievances & redress the same.

· Building and maintaining positive working relationships with clients, suppliers & staff. 

· Keeping detailed records of all contacts, which will involve database management. 

· Closing the sale by agreeing the terms & conditions.

· Making sure all the products brands are available.

ACADEMIC HISTORY
· Intermediate (Higher Secondary), Kerala, India
· Diploma in Manual & Computerized Accounting, Kerala, India

COMPUTER SKILLS
· MS Office applications, Internet & Email

Personal Profile



Date of Birth
:
20th May 1996

Nationality
:
Indian


Marital Status
:
Single

Religion
:
Islam


Language Known
: 
English, Hindi & Malayalam

Visa Status
:
Visit Visa
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