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 KARIM
4 Years UAE Experience With Valid UAE Driving License
Dubai,
United Arab Emirates.

C/o-Mobile : +971-504973598         E-mail : karim.378612@2freemail.com 
	


CAREER OBJECTIVE
Experienced Professional with 4 years of proven work exposure In Accountant. Possess expertise in handling office management, Coordinating office and employees, and accounting functions. Results driven and systematic team player who possess the ability to work well under pressure and meet task deadlines. Skilled in prioritizing job responsibilities in an effective and organize manner and maintaining strict confidentiality of records. A fast learner and dynamic by personality who have effective style for interacting with multicultural people; establishing instant rapport with client; proven ability to deal with colleagues and clients professionally having a good communication and interpersonal skills.
EXPERIENCE

Al Barakah Investment Holding Co. LLC, Abu Dhabi UAE
Designation: Accountant General
                                                               JULY 2016 – Till Present
Al Barakah Investment Holding Co. is a diversified group of companies including Al Raha Village Properties, Workers Village Real Estate and Hirmas Real Estate providing Accommodation, Catering and Laundry services to more than 80,000 people in Dubai and Abu Dhabi, One of the Leading Facility Management Company in Middle East. Its subsidiary companies include International Construction Contracting Co.,Skill Force Security services,Life Care Hospital and Uniquest Marketing Consultancy.
Responsibilities Include in Uniquest Marketing Consultancy: Uniquest Creative is Part of Al Barakah Investment Holding Co. LLC
· Independently Handling All the Accounts of Uniquest Marketing Consultancy from Jounral Entry - upto Balance Sheet
· Manage all accounting operations based on accounting principles

· Revenue Recognition, Invoicing and Cash Application, Accounting for Fixed Assets and Depreciation.

· Expense Booking, Provision, Prepaid Entries and Accruals, Processing Employee and Vendor Payments and Reconciliations and preparing WPS & salary disbursements.
· Prepare budget and financial forecasts
· Preparing Financial Statements and filing of VAT returns for company on timely basis and following up for payments/refunds
· Preparing monthly, quarterly and annual statements (balance sheets and income statements) and supporting schedules according to month-close schedule.
· Preparing quotations, negotiate for the best quote and Verify, allocate, post and reconcile accounts payable, receivable & general Ledger
· Gather and monitor financial data (e.g. sales, revenues and liabilities)
· Develop periodic reports for management.

· Audit financial transactions and document accounting control procedures

· Responsibilities Include in Al Barakah Investment Holding Co. LLC l 

· Preparing daily & monthly Bank Reconciliation Statement, Bank Position Report & Cash Flow Statement.
· Receiving the Cheques for Contracts and Acknowledging Receipts of the Cheques.
· Download PDC list for all the group companies for Prepare daily bank position report and send to senior accountant to review it along with bank statements and PDC list.
· Depositing the cheques on due date received from clients and Passing necessary journal entries to Reconcile Bank & Cash.

· Preparing Receipt Vouchers against the payment received from clients.

· Handling Security deposits and ensuring to encash security deposit with Ministry of Labour & ADDC.

· Monthly Reconciliation of PDC's in Hand received from clients and Undated Security Cheques received from client.

· Preparing client's Cheque Returned Report which is returned from Bank & Following up with credit control department and Legal Department to replace the cheques or to get funds from the client.

· Handling Petty Cash for the entire Group.
· Receiving Petty Claims, Checking the Supporting Documents and coordinating with departments if any discrepancies 
· Checking & preparing Cash Payment Voucher & Journal Voucher for claims submitted by various departments.

· Follow up with concern department for bills against advance payment made  

· Monthly closing of petty cash and get confirmation from each float holder.

· Expert in the use of Ez Business System (ERP) and (ESAT) and Quick books.
· Assisting In preparation of Payroll,Accrual,Prepaid entries & necessary Journal entries for Book Closing.
Al Ghurair Exchange LLC (AL GHURAIR GROUP),UAE                                 FEB 2014 – MAR 2016 
Designation: Accountant General
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A leading Exchange and Remittance company in UAE with 38 branches. Its leading product has remittance, Western Union and instant cash service operations in many countries worldwide and many locations in key remittance countries, including Indian Subcontinent, South East Asia, Middle East, North America, and Europe & Asia
· Looking Bank payment Related to all Branches, Corp Office, Wholesale And Head Office
· Co-ordinating With IT Department and Branches for all accounting Issue Related to Western Union, Follow Up with Sub Agent for Outstanding Balance
· Maintaining Draft Stationary, Giving Order and Distributing to Branches for Their Requirement
· Process Accounts Payable, Accounts Receivables, and cash receipts into the General Ledger system.
· Update Purchase Log at Various Stages from Requisition to Receipt Stage
· Bank reconciliation and Inter office accounts reconciliation.
· Preparing of All Types of Vouchers and Reconciliation
· Generate Reports and Verify for Accuracy and Resolve Discrepancy if Any
· Receiving and Processing all Invoices, Expense forms and Requests for Payment

· Arranging Financial Audits And Reviews As Required

EDUCATION

	Certified Management Accounting (CMA)                                                                                                                        

Master Of Business Administration  ( MBA Finance )
	Pursuing

     2013

	Srinivas College, Mangalore University, Karnataka, India
Bachelor Of Commerce  ( B.Com )                                                                                              2010
Alvas College, Mangalore University, Karnataka, India
Pre University College  ( COMMERCE )                                                                                      2007
Alva’s College, Mangalore Karnataka, India



IT SKILLS

MS Office, Advance Excel & Power Point, Tally ERP 9.0, Peachtree Accounting, QuickBooks, Internet & E-mail applications.
CO-CURRICULAR ACTIVITIES
	

	· 4th Place in All India Inter University Volleyball Competition in 2010-11 Held at Kurukshetra University Haryana.
· 2nd Place in Two Consecutive South Zone Inter University Volleyball Competition in 2009-10 & 2010-11 Held at Kannur University And Kuvempu University Shimoga.

·  Represented Karnataka State Junior National Volleyball Team.
· Participated in IUBO (Innovations Unlimited’s Business Orbit) Training Program held at Srinivas School of Management, Mangalore.
· Won District Sports Award 2010


ACADEMIC PROJECT
Title:
             A Study on Inventory Management and Control in UNOPACK Industries Baikampady,
                        Mangalore.           
Duration:        2 Months
Submitted to:  Mangalore University in partial fulfillment of the requirements for the award of MBA. 

STRENGTHS
	

	· Effective Communication
· Dedicated team player

· Decision making

· Ability to adapt with every situation

· Interest in interpersonal Interacts



PERSONAL DETAILS
Date of Birth
 :  6th May 1988



Nationality
 :  Indian

Marital Status
 :  Single
Languages
 :  English, Hindi, Urdu, Kannada
Visa Status
 :  Resident
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