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Ms. Reshma 
L.L.B, M.S.W                                                                                                      
Mobile :  C/o 971502360357
Email: reshma.378646@2freemail.com 


Looking to join a progressive organisation that has the need for and offers opportunities for advancement. Also seeking new challenges which effectively utilizes my potentials.
Professional Experience


· Working as an Administrative officer/ Student Welfare Officer at Alva’s Education Foundation, Moodbidri-Mangalore.
· Worked as an Administrator/ Student Facilitator at Jamiya Education Institution.
· Worked as Soft skill Trainer at JTS Institute.
Work Experience


· June 2014 to January 2018 Alva’s Education Foundation as administrative Officer/ Student Welfare Officer.
Responsibilities:
· Identify the needs of students and students with psycho-Social disturbances.
· Counselling of students with behavioral/Performance problems.
· Organise and Co-ordinating trainings, Workshops, meetings at various levels and appropriate follow ups.
· Continuous review of student welfare systems and bring necessary changes.
· Addressing Peer group pressuress, adolescents problems, transformation problems.
· Review of feedbacks and opinions reporting the same to higher authority.
· Identify students with symptoms of phobias, anxiety, maladjustments etc.
Institution Profile:
        Alvas Education Foundation is a institution providing education with residencial facilittle to more than 25000+ students and 4000+staffs towards imparting education from primary school to graduation. 
· December 2010 to March 2014 as administrator at Jamiya Education Institution.
Responsibilities:
· Facilitating Student welfare policies.
· Communicating with students and identify problems.
· Advising the management on necessary issues if needed.
· Liaison with students teachers and parents.
Institution Profile:
Jamiya Education institution imparting education to the religious backward community.
· August 2009 to November 2010 as Soft Skill Trainer:
Responsibilities:
· Enable trainees to enhance their knowledge and accept challenges.
· Prepare trainees for their employment.
· Enabling trainees to identify their SWOT.
· Identify and monitor the changes in the participants.
· Conduct individual, group, and Family counselling.
Institution Profile:
              Private training institute engaged in training people with employability skills.

	Class/Course
	Name of Institute
	Board/University
	Year of Passing
	Marks%

	M.S.W
	Shree Devi Institute of Social Work.
	Mangalore University Mangalore.
	2009
	75

	B.A, L.L.B
	S.D.M Law College
	Mangalore  University
	2007
	74

	PUC
	Canara P.U College
	Karnataka Board
	2001
	75

	SSLC
	              Capitanio High School.
	Karnataka board
	1999
	65


Academic Credentials 

Seminars, Projects & Workshops: 

· A project on Work life balance among women of Primacy Industries between 2007-08.
· A project on soft skill for the unemployed to develop employability skills under a govt. scheme.
· Internship in Chethana special school for 6 months.

· An enrolled advocate in the Indian Bar council U/ Reg No. 1684/2007, Roll No. 1673/2007
Additional Skills :

* Strong Interpersonal skills

* Adaptability to change.

* Accountability and Responsibility.

* Report writing and presentation.

* Supervisory and multitasking skills.

* Strong professional ethics.

     Languages           : English, Hindi, Kannada
     Software Skills     : Proficient in MS office (MS Excel, MS PowerPoint, MS Word )
Personal Snippets:


     Date of Birth         :  14th Nov.1988     

     Nationality            :  Indian
     Marital Status       :  Single

     Valid Upto


: April 2025
     Visa status.            : visit visa - expiry on May 5th 2018.
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