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Naeem
Senior Accounts & Finance Professional

SAP-FICO 
(Implementation and End User)
Oracle R-12
(End User)
C/o-Mobile: 
0504973598
E-mail: 
naeem.378733@2freemail.com 

Resume Snapshot:
	Education
	M.B.A & B.I.T 

	Work Experience
	9.5 Years
	

	
	Duration
	Designation 

	

	6 Years
(In UAE & Pak)
3.5Years
	Accounts & Finance Supervisor in Various Contracting & Manufacturing industries

Internal & External Auditor in Audit Firm

	Software & IT Skills
	SAP R/3(FICO), Oracle R-12, Microsoft Dynamic & MS Office


Work Experience:

· Accounts & Finance Analyst



July-15 to date
Gulf Extrusions Co. L.L.C. (Member Co. Of Al-Ghurair Group)
· Duties and Responsibilities
· To ensure proper closure of books with due adjustments for Revenue, receivables, and cash management (Weekly and Monthly).
· Weekly and monthly AR Management reports and Analysis
· Provide advice and technical assistance with cost analysis, fiscal allocation, and budget preparation.

· Supervision and Management of Accounts  receivable activities

· Preparation, monitoring and interpreting cash flows and predicting future cash flow trends

· Liaison with audit team activities to meet objectives within time constraints
· Supervising Banks Reconciliations, Aging analysis, Inter Co. accounts Reconciliations,

· Monitoring Invoice, & Payment Recovery,

· Liaison with Internal Auditor regarding compliance with company’s policies and procedures. 

· Any other assignment given from management time to time.
· Achievement
· Implementation and Coordination with Oracle Financial Consultants for the development & correction of various AR reports, Die Management System and others.

· A team member of implementation of automatic payment system, I-Expenses.
· Senior Accountant





June-13 to June-15
Al Nabulsi Building Material Trading L.L.C. (U.A.E.) 
Finalizing Accounts

· Preparing and reporting company financial accounts (Monthly & Yearly basis)
· Preparing Nominal ledger accounts, preparing list of balances.
· Preparing bank reconciliation statement.
Credit Controller
· Maintaining a self-managed Credit Control System, using as ageing analysis.
· Recording contra entries, preparing a list of balances from the individual sales ledger accounts, writing up a sale ledger control account & detecting errors between the sale ledger control account and the individual sales ledger account.
· Achievement 

· Implementation of Customized SQL Inventory Software integrated with Financial Accounting software (EPMS) with the internal controls of store & other Department.

· Assistant Manager Accounts

September-12 to February-13
Tahir Asad Industries (Pvt.) Ltd. (Pakistan)

This company is the leading manufacturer of Activated Bleaching Earth in Pakistan. My professional responsibilities are listed below:-

· A leading team member of ERP software implementation 

· Developing and monitoring internal controls system of Production, Store & Spares and Finance Department.

· Ensuring that the accounting procedures of the company conform to the international accounting standard (IAS & IFRS) as applicable in Pakistan.

· Preparation of Financial & Management Statements (Monthly and Annually)

· Handling the tasks of Account Payable and Account Receivables.

· Reconciliation of Trade Debtors, Trade Creditors and Banks.

· Monitoring and filing of income and sales tax returns as per tax law applicable in Pakistan

· Internal & External Auditor

March-2009 to September-12
Kaleem & Co. (Chartered Accountants)


Statutory Audit

Computerize and manual construction of Financial Statement of various organization, Cash Flow Statement and preparation of feasibilities.
· Managing, relationship handling, supervision and review of statutory financial audits of various manufacturing and trading concerns.

· Obtaining an understanding of client’s processes for managing these business risks and reporting their impact in the financial statements.

· Identifying and investigating audit differences and evaluating findings

· Performing analysis and review of audit working papers and financial statements for the purpose of forming an audit opinion as per statutory and professional requirements.

· Experience of developing, restructuring and evaluating internal control systems.

· Extensive exposure of international as well as national practices and auditing standards.
Tax & Corporate Auditor
I have considerable knowledge regarding incorporation, corporate restructuring, amalgamation, and dissolution of companies, filling of statutory corporate and tax statement as required by the Companies Ordinance 1984, Tax Ordinance and other prevailing laws in Pakistan.
Education & Certification:

· MBA (Finance and Accounts)

Final Semester (Thesis)

Allama Iqbal Open University Islamabad, Pakistan
· Bachelor Information Technology  (2006)
Allama Iqbal Open University Islamabad, Pakistan
· SAP-FICO (Controlling, Implementation and End User)

Delphi Star Training Institute Dubai, U.A.E

Languages
Possess good communication skills & command over English, Urdu and Arabic (Basic)
Personal Information:

Expected Salary
:
AED 12,000/- (Negotiable) + other benefits as per UAE Law  

Visa Status
:
Employment Visa 
Date of Birth
:
October 31, 1982
Marital Status
:
Single

Nationality
:
Pakistani
References:
Reference will be provided on request.
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