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Accountant

with Almost 2 Years Professional Experience

ASIF 
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E-mail: asif.378759@2freemail.com 
Mobile: Whatsapp +971504753686 / +919979971283
Doha - Qatar
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CAREER OBJECTIVE

Obtain a suitable position in Accounting / Finance with a reputable company where I can apply my skills and experience.

[image: image17.jpg]



WORK EXPERIENCE

Accountant

Valluvanad Steels, (May 2016 to Feb 2018)

Kerala, India

[image: image18.jpg]



JOB PROFILE
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 Prepare and review day to day transactions in Journal voucher ,sales Voucher, Purchase Voucher, Payment Voucher, Receipt Voucher & Prepare Debit Note & Credit Note
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 Preparation of VAT returns
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 Handling all documentations includes Quotation, Delivery Notes, Purchase Orders, Sales, Purchase, Receipts , Payments, and other related documentations
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 Maintain adequate liquidity by optimizing utilization of funds and ensure availability of cash & working capital
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 Maintain ageing Reports , Following up of Debtors / Creditors / Outstanding and reconciling their Accounts
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 Maintain reconciliations of Bank accounts, Cash, PDC, A/R, A/P, Inter & Associated company’s accounts, Third parties & related parties accounts etc...
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 Ensure Stock levels in stores and maintain through monitoring stock and liaising with stores planner for optimal replenishment and internal stock transfer.
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 Responsible for payroll processing, Process leave salary, Gratuity & final settlements, Assist the HR Department in facilitating operations and strategies within the company
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 Review all type of journal entries & manage adjusting entries, accruals, prepaid, depreciation, amortization & provisions etc.. as part of month-end closing entries
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 Preparing a trial balance; reconciling entries and Generate financial statements such as balance sheet, profit and loss & cash flow statements
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 Ensures the proper updating of Fixed Assets Register & allocation of Depreciation

[image: image12.jpg]


 Coordinate with external auditors to ensure completion of auditor's report and other audit matters
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 Perform other duties as may be required or assigned by the Management
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EDUCATIONAL QUALIFICATION

· Bachelor of Commerce (B.com) Calicut University, India
· Certificate in International Financial Accounting
Institute of International Accountants, Kerala-India
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PROFESSIONAL SKILLS

Decision making Creativity

Accuracy

Adaptability Strong work ethics Organizing tasks
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IT SKILLS

· Microsoft Office
· Accounting Softwares – Tally ERP9, Peach tree
· Can familiar with any Accounting Softwares Immediately

PERSONAL DETAILS

	Date of Birth
	:
	08/01/1995

	Nationality
	:
	Indian

	Marital Status
	:
	Single

	Language Proficiency :
	English & Malayalam

	Religion
	:
	Muslim

	Visa Status
	:
	Visit Visa

	
	
	



REFERENCE

Reference will be provided on demand

