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          JAIN
MBA Finance




On Visit Visa till April 10th

Dubai, UAE

Mobile: C/o 0502360357
Email: jain.378792@2freemail.com  
 CAREER OBJECTIVE
To utilize my knowledge coupled with experience to convert organizational goals in to reality & also to ensure a steady growth for self. I am seeking an appropriate position in Finance and Accounts Department with a dynamic organization to amalgamate skills into a synergy of change, growth and profit.
  KEY QUALIFICATIONS                                                        YEAR 
	 
	· Master Of Business Administration (MBA)                                                 
SRM University – Tamil Nadu, India                     2010 - 2012                                     
· Bachelor Of Business Administration (BBA)

Calicut University – Kerala, India                          2007 - 2010
	                                   

	
	
	
	
	
	

	
	 PROFESSIONAL EXPERIENCE
	
	
	
	

	
	
	
	
	
	

	
	Company Name
	Designation
	Date
	Location
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	Accenture Services Private Ltd.
	General Accounting Ops Analyst
	Feb 2016 -  Apr 2017
	Bangalore, India
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	IBM India Private Ltd.
	Senior Practitioner F & A
	Nov 2014 – Dec 2015
	Bangalore, India
	

	
	I Gate Global Solutions        Private Ltd.
	Associate
	Aug 2012 – Aug 2014
	Bangalore, India
	


Position         :  General Accounting Ops Analyst (Accounts Receivables)
Period            :  Feb 2016 – Apr 2017

Firm Name    :  Accenture Services Private Ltd.

Job Profile:-
· Worked for Accounts Receivables team under Inter-company Reconciliations process.
· Managing day to day operations, updating and maintaining accounts properly
· Extracting activity reports, Account balances details, and Content data files from SAP in relation to perform daily and monthly activities.
· Performed data entry and administrative functions to produce monthly, payroll for employees.
· Analyze the bills submitted and process in SAP for payments.
· Verify receipts, Review all company expense reports, and perform variance analysis.
· Posting of Provisions for tax journals (2) Account adjustment journals (3) Reversal 

Journals (4) Inter-company journal entries in order to balance the accounts.
· Responsible to perform monthly and year end closure activities.
· Key role during book closure:
· Confirm that all Receivables accounts are accurate. 
· Keeping back up files for all the journals & reconciliations for auditing purpose.

· Updating currency Exchange rates for new pay period.
· Continuous monitoring of Ad hoc requests emails and responds promptly.
· Supervision and finalization of monthly, biannually and annually inter-company accounts.
· Timely reporting of financial summaries to key management on monthly, quarterly and annual basis.
Position
Period Firm Name       
:  Senior Practitioner F & A (General Ledger)
:  Nov 2014 - Dec 2015
:  IBM India Private Ltd

  Job Profile:-
· Assigned with Insurance Wealth Operations Accounts Management team.
· Daily monitoring of Bank & Insurance Ledger accounts to verify the balances in Oracle.
· Supported the Bank reconciliation team by matching respective items and finding the causes of mismatches and reporting to F & A team with Backline ERP. 
· Processing Insurance payment journals, Premium adjustment entries, and Banking journals.
· In charge of month end and year end closing for Insurance and Banking ledger accounts.
· Duties and responsibilities includes:
· Performing account analyses and account reconciliations.

· Make sure that all the adjustment entries are posted as per trial balance data.
· Confirm all the Banking & Insurance accounts are reconciled with General Ledgers. 
· Posting accrual Journals and transfer of prepaid expenses to next accounting period. 
· Support to prepare and upload Balance Sheet for expenses related items.
Position        :  Associate (General Ledger)

Period           :  Aug 2012 - Aug 2014
Firm Name   :  I Gate Global Solutions Private Ltd.

Job Profile:-
· Experience in working under Miscellaneous Suspense General Ledger accounts team.
· Recording and reporting of all transactions and outstanding items receives from F & A team. 
· Keeping track on aged items and sending follow up mails, act as a liaison between Accounts Payables, Accounts Receivables, and Cash Applications teams. 
· Responsible to perform daily activities on volume basis in Oracle.
· Major activities are: 
· Make sure that actions have taken over all the input received.
· Clear the aged items and report promptly to the respective teams. 
· Managing Certified Checks and Unclaimed Balances accounts.
· Creating supporting documents for journals and keeping error free reconciliations back up files.
· Processing check payment journal entries as per request mails. 
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  COMPUTER SKILLS
         Total of 4 years and 2 months of experience in Finance & Account with good knowledge in ERP:-

· SAP



· Oracle People Soft
· Black Line

· MS Office

· Typewriting English (45 W.P.M).
· Knowledge in Security Analysis & Portfolio Management (SAPM).
· Flexible to work in any shift timings.
· Completed academic project titled as “Study on functional departments”. 


  PERSONAL DETAILS

Nationality  

Date of birth
Gender

Languages

Notice Period

                                          Dependence 

Marital Status

Passport
Visa Expiry



Indian

 24-July-1989
 Male

 English, Hindi, Malayalam (Read & Write)
 Tamil, Kannada, Telugu (Beginner)
  Immediate

  3
  Single

 10th April 2018
          I hereby do solemnly affirm that the details furnished above are true to the best of my knowledge.

                      JAIN
-------------------------------------------------------------------------------------------
ADDITIONAL SKILLS 








