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  RESUME

Employee Name
: 
AIZAZ 
Date of Birth

:
10/Jun/1993
C/o-Mobile No.

:
+971503718643
Email


:
aizaz.378854@2freemail.com 
Summary

Academic Record


	Name of School / College
	Board / University
	From
(Year
	To
(Year)
	Degree Exam.
	Full Time / Part Time / Distance Learning

	Sahu Jain Post Graduate College
	Mahatma Jyotiba Phule University Bareilly
	2015
	2016
	M.Com
	Distance Learning

	Dhampur Degree College
	Mahatma Jyotiba Phule University Bareilly
	2009
	2012
	B.Com
	Full Time

	Janta Inter College
	Uttar Pradesh Board
	2008
	2009
	12th
	Full Time

	Sadakpur Inter College
	Uttar Pradesh Board
	2006
	2007
	12th
	Full Time


Summary of Work Experience


	Employer’s Name
	Period

	
	From
	To
	Total Experience
	Designation

	
	
	
	 (Duration in Month)
	

	
	MM
	YYYY
	MM
	YYYY
	 
	 

	Cheil India Pvt. Ltd.
(Samsung Group)
	May
	2017
	Present
	1o Months
	Associate - Procurement

	Precise Logistic Solution
	Jan
	2017
	Apr
	2017
	4 months
	Project Manager - TI/ TSP

	Sistema Shyam Teleservices Limited (MTS India)
	Nov
	2013
	Jan
	2017
	3 Years & 2 Months
	Executive - Warehouse & Logistic

	Mynd Solution Pvt. Ltd
	Jun
	2012
	Nov
	2013
	1 year & 3 Months
	Executive - VHD (Payment Processing)

	Tech Mahindra Pvt. Ltd.
	Sep
	2011
	Jun
	2012
	8 months
	Customer Support Associate


Name of Employer 

:  Cheil India Pvt. Ltd. (Currrent Employer)
Duration of Employment
:  May’ 2017 to Present
Job Title


:  Associate - Procurement
Project Description
Role


· Associate Procurement
Responsibilities

· Vendor Management (Registration, Agreement, registration compliance).

· Vendor Evaluation, work category finalization.

· PR/ Purchase order creation.

· My single RFA Internal Approval.

· Online Quotation Submission.

· Rate Card Establishment/ RFQ Vendor Data.

· MIS & Analysis of GSB/ISB Procurement Vendors Database (GSB-ISB).
Technologies

Software & Tool Skills:

SAP MM Module
MS Office

BQMS/ Knox Portal (Internal Samsung)
Name of Employer 

:  Precise Logistic Solution
Duration of Employment
:  Jan’ 2017 to Apr’ 2017
Job Title


:  Project Manager – TI/ TSP
Project Description

Role


· Project Manager – TI/TSP
Responsibilities

· Vendor Management (Price Negotiation & finalization) for PAN India TI & TSP services.
· Vendor Registration, Agreement, Purchase Order.
· Vendor Payment approval, Reconciliation.
· Employee TA/DA claims settlement/Reimbursement.
· MIS, Monthly Review Report.
Technologies

Name of Employer 

: Sistema Shyam Teleservices Limited (MTS India)
Duration of Employment
:  Nov’ 2013 to Jan’ 2017
Job Title


:  Executive – Warehouse & Logistic PAN India Operation
Project Description

Role


· Executive Warehouse & Logistic PAN India
Responsibilities

· Warehousing/ Logistic Project Management. (MIS, Vendor Payment, Co-ordination & Material Reconciliation).

· Responsible for logistics of material which included BTS, Microwave Antenna and other network assets/ infrastructure related to cell sites.

· Successfully handled Own Sites Dismantling Project in Bihar & Jharkhand (Site Material Reconciliation Pre-dismantle, Landlord Payment Clearance, and Material Reconciliation as per FAR, payment receivable, sale Invoice, E-Way Bill / Road Permit & Landlord NOC).

· Spares Stock Controlling and R&R stock Reconciliation with NMS Partner for all Operational Circles.

· Circles ATN (Assets Transfer Note) Approval in SAP, Posting Reconciliation and Weekly Insurance Report.

· WCC (Work Completion Certificate) Reconciliation & clearance of vendor related warehousing & logistics & Network Sites dismantling project of all closure circle/Site PAN India.

· Payment validation and reconciliation of Vendors and Transporters and other SCM Related Services.
· Scrap Material Disposal Activity (Proposal to scrap vendors of identified material, vendor quotation, Price comparison, renegotiation and vendor or sale price finalization through conventional method or E-Auction as per process).

· Prepared fortnightly MIS Related to logistics on delivery performance, inventory aging/ liquidation, C-Form, STN, STO Report and vendor payment report etc.

Technologies

Software & Tool Skills:

SAP MM Module 

 MS Office
Name of Employer 

: Mynd Solution Pvt. Ltd.
Duration of Employment
: Jun’ 2012 to Nov’ 2013
Job Title


: Executive – VHD Payment Processing (MTS India & Aircel)
Project Description

Role


· Executive – VHD/ Payment Processing (MTS India & Aircel)
Responsibilities
· Senior Executive of Vendor Help Desk in Delhi, Haryana/ RO & UPW Circle.
· Escalation matters of vendor invoice processing in circle.
· Internal Follow-up for the long pending payment.
· Vendor query Resolution over Payment Rejection/ pendency.
· Daily/Monthly/Weekly MIS Report with Circle and Corporate Team.
Training Courses  

Name of Employer 

: Tech Mahindra Pvt. Ltd.
Duration of Employment
: Sep’ 2011 to Jun’ 2012
Job Title


: Customer Support Associate (Airtel Prepaid)
Project Description

Role


· Customer Support Associate
Responsibilities
· Customer Resolution over call for Airtel Prepaid Networking Using Query or disputes.
Skills:-

· SAP MM Module.
· MS Office

· Typing Speed 50 – 59 WPM.




__________________                   ___________________                  __________________

          DATE


            PLACE

              SIGNATURE OF CANDIDATE
�
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