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E-mail: shahnawaz.378857@2freemail.com 
                           
Objective
Looking for a suitable position in a company where there is enough scope to contribute in the development. To use my creativity communication skills, experience and academic knowledge to earn a successful career.
Skills
Accounts, Tally ERP 9, VAT, GST, TDS, MS Office & Advance Excel.
Work Experience
· Currently working at Abhay Maniyar & Associates ( CA Firm ) as an Accountant from Oct 2014 to till date.
Job Responsibility:-
1. Making invoice in Tally ERP 9.
2. Day to day accounting works in Tally ERP 9.
3. Preparation of Bank Reconciliation Statement.
4. Maintenance of accounting records upto finalization.
5. Handling Accounts Receivable and Accounts Payable.
6. Handling petty cash. 
7. Calculate GST, VAT and TDS.
8. Online payments of GST, VAT and TDS. 
9. Preparation of GST, VAT & TDS Return Filing.
10. Preparation of Profit & Loss Account and Balance Sheet.

· Worked at Taha Auto Centre as an Accountant from Nov 2012 to Aug 2014.
Job Responsibility:-
1. Maintain Stock ledger in Tally ERP 9.
2. Making invoice in Tally ERP 9 
3. Day to day accounting works in Tally ERP 9.
4. Preparation of Bank Reconciliation Statement.

5. Calculate Sales Tax 
6. Preparation of quarterly sales tax return.
Educational Qualification
· Graduate in B.Com (Accounts) with 64.75% from Patna University in 2012.
· H.S.C. from B.S.E.B. with 55% from Govt Boy’s High School in 2009.
· S.S.C. from C.B.S.E. with 50% from Patna Muslim High School in 2006.
Technical skills
· Certified Industrial Accountant from the Institute of Computer Accountant (ICA), Patna.
Personal Details
Date of Birth
                  : 
31th Jan 1991
Sex                                         : 
Male
Languages known   
    : 
English & Hindi
Religion

    : 
Islam

Nationality
          
    : 
Indian
Marital Status
           
    : 
Single

    
Active of Interest        
    : 
Listening music
Passport Details
Date of issue
                : 24/08/2014
Date of expire
    : 23/08/2024
Place of issue
    : Patna
Behavioural characteristics 

· Commitment to quality and results.

· Responsibility.

· Sincere in attitude.

· Presentation & leadership skills.

· Diligence, meticulous & self-Belief
