SWATHI 
C/o-Mob: +971505891826
Email: swathi.378862@2freemail.com 
Key Qualifications: 


To seek job opportunities in an esteemed organization having challenging environment where I may enhance my technical as well as interpersonal skills.
Personal Information: 
1) Nationality

:
Indian
2) Sex



:
Female

3) Civil Status

:
Married
4) Date of Birth

:
May 29, 1991
5) Language

:
English, Hindi

Educational Qualification:

· Bachelor in Business Management (BBM Completed in year of 2011) from Dr.G.Shankar Govt. Women’s First Grade College, Udupi, India.
· Bachelor of Laws (LLB Completed in 2014) from Vaikunta Baliga Law College, Udupi, India
Employment History:

· Organization 

: M/s. YTR Associates for Advocates, Udupi, India
· Position
 

: Advocate and Legal Advisor
· Period


: June 2014 to Nov 2017.
· Practice


: Criminal and Civil Case

Duties and Responsibilities:

· Advise clients concerning business transactions, claim liability, advisability of prosecuting or defending lawsuits, or legal rights and obligations.
· Interpret laws, rulings and regulations for individuals and businesses.

· Analyze the probable outcomes of cases, using knowledge of legal precedents.

· Present and summarize cases to judges.
· Evaluate findings and develop strategies and arguments in preparation for presentation of cases.

· Gather evidence to formulate defense or to initiate legal actions, by such means as interviewing clients and witnesses to ascertain the facts of a case.

· Represent clients in court.

· Examine legal data to determine advisability of defending or prosecuting lawsuit.

· Select jurors, argue motions, meet with judges and question witnesses during a trial.

· Present evidence to defend clients or prosecute defendants in criminal or civil litigation.

· Study Constitution, statutes, decisions, regulations, and ordinances of quasi-judicial bodies to determine ramifications for cases.
· Prepare and draft legal documents, such as wills, deeds, patent applications, mortgages, leases, and contracts.

· Negotiate settlements of civil disputes

· Confer with colleagues with specialties in appropriate areas of legal issue to establish and verify bases for legal proceedings.

· Search for and examine public and other legal records to write opinions or establish ownership.

· Perform administrative and management functions related to the practice of law.

· Act as agent, trustee, guardian, or executor for businesses or individuals.

· Probate wills and represent and advise executors and administrators of estates.

· Help develop federal and state programs, draft and interpret laws and legislation, and establish enforcement procedures.

· Work in environmental law, representing public interest groups, waste disposal companies, or construction firms in their dealings with state and federal agencies. 
·     Handling Account related issues for Office and admin related issues.
Computer Skills:


· Microsoft office.
· Computer Programming Basic Level.
Strength, Skills and Interest:
· Ability to understand, learn new work and work independently.
· Good interpersonal skills and team work.
· Fast Learning
Non Related Referees:

On available request
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