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	BRIJESH 

Brijesh.379072@2freemail.com 
C/o- Ph: +971504973598
Dubai

A result driven professional having 7 years experience in Accounting and finance operations


	PROFESSIONAL SUMMARY


.
· 7 Years of working experience in diverse industry in finance and accounting
· Taxes - GST, VAT, CENTRAL EXCISE, INCOME TAX

· Monthly financial reporting like P&L, Cash Flow, Budget

· BRS, Debtors & Creditors ledger reconciliation

· 3 years HR & Administration Experience in Dubai

	CORE COMPETENCY
	IT SKILL                                       

	· TAXATION

· FINANCIAL REPORTING & ANALYSIS

· AR/AP

· HR/ADMIN
	· SAP FICO        3 Years

· TALLY            4 Years

· EXCEL            7 Years


	EDUCATION
	SOFT SKILL

	· 2004  MBA Finance from Bharathiar University

· 2001   Bcom Taxation from Calicut University


	· TEAM PLAYER

· COMMUNICATOR

· INNOVATIVE

· HARDWORKING


EXPERIENCE DETAIL
	ELITE TASTY TOAST LTD, kerala {Dec 2014 - Feb 2018}


One of the oldest and leading companies in the manufacture of food products
Accounts Executive

· Preparation of financial reports like cashflow, inventory reports and budget monthly to know the financial position of the company.

· Preparation and filing of statutory returns VAT, Central Excise, TDS on monthly basis.

· Entering sales, purchase, payments receipt and other adjustment entries using SAP and ensuring the correctness of the ledger.
· Preparation of Bank reconciliation statement and ledger reconciliation statement monthly.

· Inventory control - Monthly checking and verification of stock and preparing report to make sure that stock is upto date.
	MICROLITE INDUSTRIES, Bangalore {Feb 2013 - Jul 2014}


Manufacturers of Pure lead and lead alloys for Batteries
Accounts Executive

· As an Accountant In charge successfully handled the over all accounting and Financial Operations of the company
· Statutory reports & returns like VAT,TDS, Central Excise on monthly basis

· Preparing salary sheet of more than 30 employees and disbursement of salary.

· Preparation of monthly P&L report, cash flow report and inventory reports.

· Ensuring Banks, Debtors & Creditors reconciliation on monthly basis.
· Timely recording of sales, purchase and other entries using Tally.

	CHALET HOTELS & APARTMENTS, Bangalore {Aug 2011 - Jan 2013}


A leading provider for furnished hotels & service apartments 

Finance Executive

· Preparing Financial reports on a monthly basis like cash flow P&L report.

· Ensuring timely payments of creditors.

· Preparation and filing of luxury tax.

· Entering purchase,sales and other entries in Tally.
	ASAHI INDIA MAP AUTO GLASS LTD, Cochin {Jun 2010 - Jun 2011}


Finance Executive
· Verification and entering of expense vouchers in Tally

· Assist in the preparation of MIS reports.

· Management of petty cash transactions on daily basis.

	AL REYAMI TECHNICAL SERVICES, Dubai {May 2007 - Apr 2010} 


Hr/Admin Executive
· Recruitment procedures - Arranging interviews and providing support, placing advertisements, preparing offer letters & contracts, giving induction to newly joined employees and updating and maintenance of official records.

· Arranging transportation & Accommodation for guests and employees, coordinating various events of organisation 

	About Me

	Date of Birth
	12th September 1979

	Marital status
	Married 

	Nationality
	Indian

	      Languages known
	English, Hindi, Malayalam, Kannada, Tamil

	U.A.E.Driving Licence
	Valid 

	
	

	
	


Declaration
I hereby declare that the above written particulars are true to the best of my knowledge and belief.
                                             

