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Zaheer 
C/o-Mob: +971501685421
Visa Type:  Visit

E-Mail : zaheer.379082@2freemail.com 
	


PROFESSION SUMMARY                                                              
A, qualified candidate with hands on experience in Insurance Billing/Medical Biller and Medical Transcription. Highly skilled and experienced in Insurance Billing/Medical Billing and Medical Transcription with 6 years of experience in healthcare field.  Successful track record of working on multiple hospital accounts.  Strongly, dependable for timely and accurate production of claims. Skilled in performing complex work planning and executing, developing strong working relationships with fellow staff, and working within clinical setting.
CORE SKILLS
· More than 6 years of experience as Insurance/Medical Biller and Medical Transcription.

· Good knowledge of medical terminology, anatomy, and physiology, and the various medical specialties as required in areas of responsibility.

· Proven ability to work in a team and get work done accurately and in a timely manner.

· Excellent communication skills (both verbal and written).

· Typing speed of not less than 75 wpm.

· Thorough knowledge of billing guidelines, practices and ability to use designated reference materials.

· Ability to operate designated word processing (e.g., PC, word processing, and other software). 
WORK HISTORY
Starmark Software Pvt Ltd Mysore, India
Duration: September 2014 – December 2017

Role:  Medical Biller Specialist
· Responsibilities and Achievements:
· Run cash requirements and create payment groups along with payer family.
· Identifying payment type and methodology of payment.
· Confirmation on payment received reports with client.

· Reconciliation to Match Payment Posting to Actual Deposits.

· Develop spreads for tracking claim checks for physicians.
· Converting clearing house file to 835P to ACSX12 format.
· Look up ICD-9 codes to verify if a code has been changed and enter deposited and updated patients' demographics using the Medisoft system.

· Verify Medicaid statuses using ePACES online system.

· Managing Turn-Around-Time of all claims.
Sysinformation Healthcare India Pvt Ltd, India

Role:  Medical Biller
Duration:  May 2013 to August 2014
· Responsibilities and Achievements:
· Billing for medical and all commercial carriers, following up on unpaid accounts or denying claims for their status, heavy data entry tasking, answering phones, filing, faxing and copying documents.
· Confirmation on payment received reports with client.

· Reconciliation to Match Payment Posting to Actual Deposits.
· Develop spreads for tracking claim checks for physicians.

· Look up ICD-9 codes to verify if a code has been changed and enter deposited and updated patients' demographics using the Medisoft system.

· Verify Medicaid statuses using ePACES online system.
Tranz-Com Healthcare Solutions, Mysore, India.

Duration: June 2011 to April 2013

Role:  Medical Transcriptionist 

· Responsibilities and Achievements:

· Editing documents done by Medical Transcriptionists and uploading the documents directly to the client.
· Transcribing medical reports, including History and Physical, Consultation, Operative, Progress reports, Radiology reports, Discharge summaries, etc. Transcribing medical reports, including History and Physical, Consultation, Operative, Progress reports, Radiology reports, Discharge summaries, etc.
· Quality maintenance of 99% in all medical records.
ACADEMIC QUALIFICATION

· Higher Secondary School, Farooqia Boys High School, Mysore, India

· Pre-University Course (JOC, Computer Technique), Farooqia Pre-University College, Mysore, India

· (BBM) Bachelor of Business Management (Finance, Business Law, Economics), MES First Grade College, Mysore, India

ADDITIONAL CERTIFICATES

· Computer Applications.

· Tally.
PERSONAL INFORMATION

DOB:


20th March 1989.

Sex:


Male.

Nationality:

Indian.
Languages Known:              English, Hindi, Kannada and Malayalam.
DECLARATION
I hereby declare that all the above stated information is true to the best of my knowledge and belief. I am confident that I will do justice to the job entrusted to me with a great sense of professionalism and enthusiasm.

(Zaheer)

