
[image: image1.jpg]


RESUME


�


ARIF K


Email ID: � HYPERLINK "mailto:arif.379106@2freemail.com" �arif.379106@2freemail.com� 


Mobile no : C/o 0504973598


Current location : Dubai











Career Objective


        Finance and accounting expert with more than 7 years’ experience in business development and growth with development of short and long-term financial plans budgets and forecasts for companies. Experienced in the daily operations of businesses along with managing staff to increase productivity and compliance. Instrumental in working with superiors and departments in order to manage financial and accounting procedures.





SUMMARY


          Completed MB Finance with Taxation from Visvesvaraya Technological University, Karnataka-india











PROFESSIONAL EXPERIENCE


 


June2011 – present





               FINANCE OFFICER AND ACCOUNTING    -  6.5 Year in





                           QOTOOF GOLD & JEWELLERY EXPORTING L.L.C - Dubai UAE


                             This company is active in sales and distribution of gold and jewelry in Middle East 


                     


Role & Responsibilities:-    


 	


Preparing Monthly quarterly and annual financial reports 


Reconciliation of bank statement


Supervision of the accounts department


Customs Tax calculation for importing gold and follow up custom accounts 


Engaged in Planning process, giving inputs for the Budgets, Variance Analysis along with recommendation for management review. 


Performing Ledger Reconciliations with customers & vendors on periodic basis. 


Preparing of the company monthly payroll


Accounts ageing analysis and reporting 


Process strong analytical and problem solving skills, with the ability to make well thought out decisions


Outstanding communication abilities


Providing training to the newly employees





             Asst FINANCE OFFICER - 1Year in 


                    ELITE GROUP OF COMPANY Pvt Ltd Kerala-India  


                                                                                                                             


Accounts verification in daily 


Reconciliation of bank statement


Processed A/P A/R and billing needs for the company


Customer account reconciliation report.


Monthly receivables report and ageing





      


        





       














































































































       


      EDUCATION 





MBA – Finance with Taxation    Percentage of Marks – 60%  


               (Visvesvaraya Technological University, Karnataka,India Aug 2010)





Bcom –Computer  Percentage of Marks – 63%


                         (Calicut University Kerala-India  April 2008)





Govt Higher Secondary School, Kerala XIIth and Xth  Percentage of Marks-50%


(Kerala State Board)





        EXPERTISED


Tally 7.2, 9.1


SBS business management software


MS office





      PROJECT DETAILS


              Organization : Kerala State Finance Entherprises Ltd Kerala


              Period : 70 Days


              Project Topic : A Study On comparative analysis of financial statements in ksfe ltd    Kerala





       SEMINARS ATTENDED


Participated in the programme on risk management and derivatives organized at M.S Ramaiah institute of technology, Bangalore 


Recent Trends in Business Development contacted by MR, Venugopal


   


        INDUSTRIES VISIT


Associated Cement Company Ltd, Coimbatore





       PERSONAL DATA


                    Date of birth 29-09-1987


                    Gender                                    :        Male


                    Nationality                              :        Indian


                    Marital Status                         :        Married 


                    Languages Known                  :       English ,Malayalam,tamil,Hindi


                     Driving license                    :        UAE & India  


      


          


                                                                


Declaration





I here by declared that above furnished details are true to the best of my knowledge and belief.


                 Place:dubai                                                                 Signature


                  Date                                                                            Arif  








                                                                                                          














