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Prawesh 
  
Mob Number: C/o 0505891826
E Mail ID: prawesh.379121@2freemail.com 
Career Objective: 

Seeking a suitable position in your esteemed organization compatible with my qualification and experience that gives me ample opportunities for applying my sales, accountancy and computer skills for the benefit of the organization. 

Key Skills: 
· Have Good Command over English 

· Excellent in communication both in written and verbal forms 
· Good knowledge of Accounting Principles

· Capable of Financial Reporting 
· Good knowledge of Handling customers 

· Quick Learner and a great team player
· Able to work in pressurized condition

· Eager to learn new skills
· Good Computer Skill
· Good Typing Skill
Computer Programming Skills 

· Known Office Package: Microsoft Word, Microsoft Excel
· Known Operating Systems: Windows7, Windows XP, Windows Vista

· Knowledge of Tally 7.2
· Knowledge of Email & Internet

Educational Qualification: 

· Passed Class XII from CBSE Board in 2011
· Passed Class X from Nepal Board in 2009
Professional Experience: 

          Post

: Customer Sales Associates

        Company
              : Carrefour Hypermarket,IBN Battuta Mall,

                                             Majid Al Futtaim Group,Dubai U.A.E
          Period

: October 2017-till date
          Post

: Customer Sales Associates
         Company
              : Geant Hypermarket,Fucom LLC Ibn Battuta Mall, Dubai,U.A.E
          Period

: May 2015-September 2017 
Roles and Responsibilities: 

· Dealing with customer in a friendly manner

· Helping customer in finding the required goods and items they required
· Displaying products in a well mannered way
· Checking price labels of the products

· Filling the shelves with items when required

· Checking stock of the products

· Making proper arrangement of the warehouse
· Proper arrangement of selling area
· Look into the complains made by the customers and help in improving the facilities provided by us.

· Ordering the stock as per the requirement.
· Implementation of items during the promotion
· Dealing with suppliers for promotions
· Controlling merchandisers
          Post: Sales Associates
          Store: Gupta Readymade Garments, Bhimsensthan, Kathmandu, Nepal

          Period: August 2013- April 2015
Roles and Responsibilities: 

· Listening to the customer needs and help communicate options for them.

· Speak in a friendly way to customers.
· Creating a friendly environment for customers.
· Displaying commodities in a well mannered way.
· Maintaining accurate record for sales.
· Maintaining stock of goods.

· Look into the complains made by the customers and help in improving the facilities provided by us.

          Post:  Accountant
          Organization: Srijan Foundation, Kamla Nagar,Delhi-110007 

          Period: October 2011 to June 2013

Roles and Responsibilities: 

· Maintaining tally.

· Funds Manage.

· Preparing all types of Vouchers.

· Preparing Cash Book/Bank Book.

· Preparing Statement of Expenditure. 

· Preparing Bank Reconciliation Statements.
· Maintaining salary of all staffs.

· Handling petty cash.

· Planning and implementing new accounting processes.

Personal Profile:

Name: Prawesh 
Sex: Male 
Marital Status: Single 
Blood Group: B +ve 
Date of Birth: 18-10-1992 
Nationality: Nepalese
Hobbies: Typing, watching movies, listening music 
Areas of Interest: Sales, Data entry, Computer & Finance
Declaration: 

I declare that the above facts given by me are true to the best of my knowledge and belief.

	Place: Dubai,U.A.E
Date:
	(Prawesh)


