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QADEER         

C/o-Mobile: +971504973598


E-mail: qadeer.379153@2freemail.com 
Dubai.

    
Professional Objective:

As an experienced financial professional seeking a Position in Finance, would like to utilize my experience and knowledge in Finance field by contributing to the progress and advancement of the firm. I would be putting my best use of my knowledge and experience while taking important decisions related to the company. 
Key Proficiencies:

         General Ledger Accounting                       Accounts Payable & Accounts Receivable   
           Record system automation                       Strategic & Financial Analysis

   Financial Reconciliation                              Financial Research project
         Audit Review Procedures                     Team Work & Communication
Educational Qualification:

      Bachelor of Commerce (B. Com) Computers (April’ 2006) From Osmania University, 
Hyderabad (INDIA)

Pursuing Certified Management Accountant (CMA)
From High Steps Management-Training & Consultancy Dubai (U.A.E)
Professional Experience:

Ahmad Mustafa Ahli Holding LLC
(Royal Target Contracting LLC)
 


July 2014 to Till the Date


Accountant





      DUBAI – UAE

Duties and Responsibility (Accountant):

· Compile and Analyze financial documents and recording in the ERP System (QUICKBOOKS)  
· Processing subcontractors & supplier’s payment as per agreed payment terms.
· Coordinate with purchase department for the queries related to the stocks/Constructions Materials (for the issues related to the issued LPOs If any)
· Review all suppliers' invoices, ensuring compliance with applicable policies and procedures
· Check that services/materials have been properly received in the system in good condition before processing any invoice for payment
· Preparing monthly project wise ageing reports for vendor payments
· Ensure all the costs are allocated properly to the respective Cost Centers through the pre-determined list of cost centers
· Provide support to the financial department by managing daily accounting tasks
· Records retention payment of Projects and issue invoice on Due Date
· Ensure all the Accounts Payable transactions are properly accounted for, by selecting the appropriate ledger accounts (Expense, Inter-company, Prepayment, Advance, and Accrual).
· Responsible for all routine cash and credit activities, including prepare invoices, processing
· payments, verifying and posting details of financial transactions
· Prepares bank reconciliation, monitor account transfers, including accounts payable and payroll.
· Employees Annual Leave Salary and End of Service Benefits
· Handling Payroll, Petty Cash Book, Dealing with Banks, Creditors etc.

· Maintaining all types of financial Accounts Computerized, Bank Reconciliation Statement (Monthly).
· Preparing the actual cost reports for project wise.
· Maintaining the schedule for Prepaid and Depreciation and post the expenses to the appropriate cost accounts as per Project wise
· Provide supports and coordinate with Finance Manager for management reports and auditor’s reports (including Trial balance, Profit & Loss, Balance Sheet).
Professional Experience:

Sadaf Group of Companies,

          

 16th July 2007 – Nov-2013 

 Accountant 





      Abu Dhabi – UAE
Duties and Responsibility (Accountant)  
· Audit, verification of each day’s sales 

· Verification of advances received from the customer and maintaining the receipt book, 

· Verification of the credit card sales invoices 

· Monitoring, preparing statements and regular follow up of sundry debtors 

· Monitoring of the fixed assets and vehicle 

· Data entry and monitoring of the stores. 

· Assisting the Head Office Finance Manager and accountant in Control of the branch's accounts and administrative activities
· Reconciliation of Inventory

· Verification and submission of sales documents and submission of second sets to payment from bank
· Assisting the branch Manager in accounting function
· Liaise with Cashier, debt collector and Sales Coordinators
· Review of daily collection of revenues and deposit.
· Submission of documents to the managers for Deposit verification.
· Review periodic physical inventory to match with system stock
· Create Purchase requisition and follow up for LPO
Technical Skills:

Diploma in Computer Financial Accounting (Computerized)

    American Accounting School, Hyderabad.

OPERATING SKILLS              :   Windows 7, 8, 95/98/2000/ Me/Xp.
REPORTING TOOL                 :   Proficient in M.S Office suite (Word, Excel, Outlook)
Accounting Packages: 
· ERP SAP FICO

· ERP Tally 
· ERP Focus 6.0

· ERP QuickBooks

· ERP Peach Tree
Project Done & Field Work:

Computerized all the financial accounts of Le-Jenan Cosmetics & Perfumes, Al-Khobar, and K.S.A. from manual accounting procedures in Peach Tree Accounting Software. (Jan’ 2004 – June 2004)

Personal Details:

Date of Birth                              
:
30th July 1982  

Gender




:
Male

Marital Status



:
Married
Visa Status



: 
Resident 
Languages known  
                    
:
English, Arabic, Hindi & Urdu.
Nationality

                     
:
Indian
Declaration:

I do hereby declare that the particulars of information and facts stated herein above are true, correct and complete to the best of my knowledge and belief.
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