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                           Hosam
	Summary

	An Ambitious person who has a good experience in sales and accounting to a person of  my age as mentioned in my resume , I have worked as branch manager for one year at a big clothes brand , a sales officer for 2 years , and as an accountant for one year , I have done too much social and public work Which enriched my mentality and turned me into an effective person who can be very useful at my work .

	Education

	· Bachelor of Commerce Menoufia University , Accounting major 

· Graduated in May 2016 with Grade good 



	Courses attended and certificates

	Courses :-

-  E – accounting and at CGAA .
-  Innovation camp course at Enjaz Masr foundation .
-   Marketing skills course at Originative .
Certificates :-

-  Leadership development certificate at Leadership Development Institute at Helwan .

-  Performance evaluation report from Berman governmental prison that I'm doing my   work perfectly from the prison management  .


	Experience

	· Al-Hanaa trading company for catering at Jeddah 

       From January 2017 till now

       Title : Accountant 

       Job description :- 
    -  Worked on costs of fresh materials of the hospitals of the ministry of health .

    - Recording all transaction of all projects I’m responsible for on ERP ( Bereman and Zahaban prisons) .
- Inventory taking monthly 
    - Controlling the balances of prison project’s  representatives .
· Consulting group for accounting and auditing 

        From June to December 2016  

        Title : Trainee accountant

 Job description :- 

   - Posting and processing journal entries to ensure all business transactions are recorded.

   - Assist in the processing of balance sheets, income statements and other financial        statements according to legal and company accounting and financial guidelines .

   - Assist with reviewing of expenses, payroll records as assigned 
· Firewood brand for clothes 

       From May 2015 to May 2016 ( summer job ) 

       Title : Accountant and branch manager at Shebien-Elkom branch 

Job description :- 

   - Posting and processing journal entries to ensure all business transactions are recorded.

   - Manage suppliers and customers accounts daily  . 

   - Responsible for bank transaction .

   - Making daily and monthly financial reports .

   - Assuring the existence of the assets and inventory . 

   - Supervision of staff and evaluate their performance .

   - Assuring cash in drawer equals value at the accounting system . 

· Local shop

       From 2012 to 2014 ( summer job )

       Title : Sales officer 

Job description :- 

   - Responsible for sales at shop .

   - Handling customer's problems . 

Summer jobs and social activities :-   
·  Student Union of the Faculty of Commerce Menoufia University 

         For year 2016

         Vice  president of the Students Union 

Job description :-

   - Responsible for exploration of new activity ideas .

   - leading work teams to best results . 

·  Student Union of the Faculty of Commerce Menoufia University

         From 2014 to 2016

         The head of social media and art committee

Job description :- 

   - The main admin of social media channels.

   - Responsible for designing marketing plans for our activities.

	Qualifications

	Knowledge :-

·  Designing primal accounting system on Excel .

· Answering customer's calls and inquiries.

Skills :-

   Language Skills :
· Native language Arabic.

· Good command of  both written and spoken English.

Computer skills :
· Very good at dealing with Microsoft office.
· Good at dealing with accounting Programs like Easy ERP and  Peach tree .

· Well-versed in marketing through social media channels.
Abilities :-

· Ability to work in a dynamic environment.

· Ability to learn new technologies and sciences very fast .

· Ability to lead and work in a team or individually according to  the job
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