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E-MAIL

Lekha.379323@2freemail.com 
CONTACTS

C/o-Mobile: +971501685421
PERSONAL DATA

D.O.B.    : 15/10/1989

Sex         : Female

Nationality : Indian

Marital Status : Married

VISA DETAILS

Visa Type : Husband Visa
LANGUAGES KNOWN

English, Hindi, Malayalam & Tamil 


	Curriculum Vitae

SUMMARY  

Seeking a challenging carrier where I can utilize my academic, technical and analytical knowledge and significantly contribute to growth of the organization with hard work and dedication.
Strengths

· Comprehensive problem solving skills. 

· Good Communication Skills. 

· Leadership Qualities.

· Good Observation and manipulation

· Hard and Efficient Worker

· Fast Learner. 

Technical Profile


· Technical Qualification  : B.Tech in Electronics & Communication 
                                                             Govt:Engineering College Idukki , Kerala  2012                                          

Software Proficiency

· Operating System              : Windows 98/2000/XP/Vista/7,

·  Languages                           : C,C++, Core Java, SQL
· RDBMS                                  : Oracle data base 11g
· Other Skills                           : Basic Knowledge of Electronic Hardware          development, AutoCAD,MS Office, MS Visio ,Basic knowledge of ELV SYSTEM,MAT lab, Outlook,CRM
Education Profile


· PLUS TWO from Vaduthala Jamath Higher Secondary School in 
2006-07. 
· SSLC from St:Augustin’s Higher Secondary School  Aroor in 2005.


Career Details


May2016 –December  2016
Company: Al Mahbara Digital Audio Visual System Trading
COMPANY PROFILE:

Almoe Group of Companies is the region’s most trusted one-stop shop for Audio Visual and IT products and solutions. With over 20 years of experience in this industry, our technical expertise and knowledge has helped us grow from a humble beginning in 1994 in Dubai, to marking our presence across GCC and India.
Position:  Sales Coordinator
Main Projects:
Duties & Responsibilities

· Response to Customer inquiry and order received via telephone, e-mail and faxed.

· Provides the pricing and stocks availability by sending Quotation.

· Processing Sales Order, Invoice and Delivery Note in order to reach on time.

· Updating and coordinating to the customers about their orders.

· Preparing & sending Pro-Forma Invoice.

· Placing production request or purchase request from the pending items.

· Responsible in monitoring the stocks and the availability.

· Provides daily sales report, monthly report and annual report to the GM.

· Interfaces with customers for any queries and complaints.
January 2016 –April 2016
Company: Veracity Network Services LLC, Abu Dhabi, UAE. (ISO 9001:2008)

COMPANY PROFILE:

Veracity Network Services LLC is an ISO 9001:2008 company providing large integrated solutions and emphasizing a comprehensive supply, service and support approach. The skills are centered on design, supply, installation and configuration of ELV Systems that includes AV, Security & ICT Systems that optimize today's business data infrastructure. As a technology, innovation and talent company operating predominantly in the B2B market, state-of-the-art solutions and services to divergent sectors.

Position:  Pre-sales Engineer
Main Projects:

Duties & Responsibilities

· Plan & execute daily operation activities.

· Prepare Auto CAD design as built drawings.

· Prepare and maintain BOQ and Inventories.

· Design of all Audio Visual equipment, CCTV, Access control, structured cabling, wedge barrier.

· Handle onsite /offsite support calls, Preventive and corrective maintenance.

· Estimating, preparing BOQ, handling inquires and quotations.

· Prepare the technical solutions to meet the customer requirements.

· Manage and coordinate with contractors, consultants and clients to ensure that projects get completed on time.

· Project progress reporting to management and client stakeholders.

· Quality assurance and management of projects.

· Solve technical issues in overall project designing.

· Complete the required tasks daily in urgent base.

December 2012 –November 2014

Company: Bharat Electronics Limited, Bangalore, India. (ISO 9001, ISO 14001) 

COMPANY PROFILE:

Bharat Electronics Limited (BEL) was established at Bangalore, India, by the Government of India under the Ministry of Defense in 1954 to meet the specialized electronic needs of the Indian defense services. This is a company which deals with a wide spectrum of products ranging from Radars to Solar based solutions. BEL goes much beyond the defense products they are famous for; they have made inroads into civilian products as well.
Position:  Contract Engineer
Division: Navel System, FCS – D&E
Project Name: Lynx & Gunfire Control System
Duties & Responsibilities

· Depth knowledge of datasheets instruments drawing and P&ID
· Preparing BOM using SAP.
· SAP  Front end  work
· Design of circuit diagrams.

· Generation of Schematic drawings by using AutoCAD and ORCAD.
· Component Selection.
· Comprehensive Test, assembly, integration of modules, trouble shooting, electronic errors and supervision.
· Responsible for creating and executing data-driven action plans to improve standard work & performance.

· Give technical support and suitable suggestions to trainees.
· Communicating with customers and providing customer support.
· Responsible for drafting monthly progress reports. 
· Documentation of the hardware and the software manuals.
· Ability to work independently, demonstrating initiative and independent thinking.

· Customer care & Complaints handling.

· Coordinating with various departments for the smooth functioning
Telecom Experience


· Have done training on optical fiber cable at Regional telecom training Centre (ISO 9001:2008) INDIA.

· A project conducted in Design & Implementation of “4ƛ DWDM system”.

Technical Activities


· Conducted Fiber Optics Communication training under regional telecom training centre BSNL Trivandrum on 2012.
· Have done project on Dense Wave length Division Multiplexing at BSNL Telecom India.
· A diploma course participated in java at NIIT. 

· Curriculum Seminar - “Mobile Cloning” 
· Curriculum Project – “Dense wave length division multiplexing” 

PERSONAL ATTRIBUTES


· Ability to work under pressure and meet the set deadlines.

· Enthusiastic, confident of learning and contributing positively to work.

· Self motivation and Commitment.

· Have initiative and can work independently or as part of a team.
I hereby declare that all the above details furnished are true to the best of my knowledge and belief.
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