ANOOP







ACCOUNTANT with UAE Experience
D.O.B.:18.06.1996
Nationality: India
Location: Ajman, United Arab Emirates

Email: anoop.379358@2freemail.com 
PROFILE

A detail oriented professional with excellent knowledge of accounts, good at financial planning, analysis and accounting principles. Admirable capacity to improve and maximize overall business and finance function integration through effective communication processes. Experienced in keeping records of daily financial transactions and analyzing financial aspects of an organization. Innovator with creative skills and experiences to improve overall business processes.

 OBJECTIVE

To pursue a challenging and growth oriented career in an organization that offers opportunities to learn & grow by delivering the results.
PROFESSIONAL EXPERIENCE

Accountant , Al Aasma Electro Mechanical Contracting, Ajman. UAE (March 2018 – Present)
Al Aasma EMC is a company that undertakes fabrication works with annual revenue of 1 million.
Role Details

· Preparing and analyzing accounting records and financial statements reports
· Finalize the day's balance, and prepare and print management reports

· Investigate and reconcile discrepancies when they occur

· Complete accounting functions for classified transactions involving stock shares and government bond trading
Key Achievements
· Meet the deadlines of the projects
· Reduce the maintenance cost and implement changes faster
Document Controller, San Marine Exports, Kollam, Kerala (Oct 2017 – Jan 2018)
San Marine Exports specializes in exporting fish products to different parts of the world. 
Role Details

· Reviewing and updating technical documents
· Check for accuracy and edit files, like contracts
· Maintain confidentiality around sensitive information and terms of agreement
Key Achievements
· Manage the flow of documentation within the organization 
EDUCATION
Member Sree Narayana Pillai Institute of Management and Technology, Kollam, Kerala, India 
Bachelor’s degree in Commerce with Computer Application (2014-2017)
S N Trust Higher Secondary School, Kollam, Kerala, India 
Higher Secondary School Certificate (2012-2014)

(Computer Science, Mathematics, Physics, Chemistry)
LANGUAGES

Malayalam – Mother tongue

English – Excellent reading, writing and speaking
Hindi – Speaking

Tamil- Speaking 
SPECIALIZED SKILLS
· Business Management
· Tally ERP9
· MS Office 

OTHER ACHIEVEMENTS
· Participation certificate for National Services Scheme 
· Actively participated in College Sports Meet
OTHER INTERESTS

Love reading about technological advancements in cars and bikes  
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