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Shikha 
Dubai, UAE 
Shikha.379527@2freemail.com 
M.Com-Finance with more than 5 years work experience in the corporate world. Excellent Communication, Presentation, Interpersonal and Accounting skills (Tally ERP and VAT).Settled in the UAE on husband’s visa and possess a valid UAE Driving License.
Education:
· M.COM - Masters in Commerce - Banking & Finance                            2002

Sydenham College of Commerce and Economics,Mumbai,India  
· B.COM - Bachelors in Commerce                                              2001

Mithibai College of Commerce and Economics,Mumbai,India 
Professional Experience:
· Admin Assistant & Accountant, Dubai                         May 2016 - Jul 2017
Strand Of Silk –Fashion Online Retailer, HQ - London
Looking after Administration work for Banks, Customs Department, Designers, Courier Companies, Customer service and related work with offices in Mumbai, India and London, UK. Accountant work of Book Keeping in Tally ERP 9.
· Business Analyst - Internet Trading                         June 2006- Nov 2008
Arihant Capital Markets Ltd, India     
Handled all the work related to Internet Trading. Was responsible for all aspects like Customer Management, Software & IT, Risk Management & Finance. Successfully headed a team of 3 people.        
· Technical Recruiter                                          June 2005 –Feb2006 

Millennium Software Solutions, Washington DC, USA 
Managed recruitment in the IT field as per client requirements.     

· Business Analyst                                             Apr 2004- Mar 2005

Financial Technologies India Ltd, India 
Worked for clients Multi Commodity Exchange and Dubai Gold and Commodity Exchange. Handled work related to gathering requirements, drafting test plans, documenting system specifications, Implementation of new versions. 
Honors & Activities:
· 40th Rank and Excellence awards at Mumbai University, April 2001.

· Worked with IDBI Bank  as an Associate Analyst for a 2 months stint. 
· 2 month project as Financial Analyst with TATA AIG Life Insurance Co Ltd.

· National Stock Exchange, Mumbai Certificates in Financial Markets each for 
Capital Markets, AMFI Mutual Fund, Derivatives and Debt Market.

· “VAT – Business Rules” Certification from Nadia Institute, Dubai.

Skills: MS Office, Windows XP, Accounting Software Tally 9, Quickbooks, 
Languages:  Native - English and Hindi                        DOB: 24- May 1981

