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CURRICULAM VITAE

Philomena 
Contact    
: 00971 – 52 -5104880
Address
: Dubai, UAE 
E-mail

: philomena.379589@2freemail.com 

CAREER OBJECTIVE

To be associated with a progressive organization that gives me a scope to utilize my creativity, knowledge & skills and be a part of a team that dynamically works towards growth of the organization. I achieve the assignment with self-motivation, possessing great potential efficacious under high work pressure. Fully confident enough to supervise store operations as well as train new sales assistants. Looking for a suitable position with a company that hires exceptional people and gives them opportunities to build their careers.
Knowledge of 

Marketing


Professional


Personal

Self-starter


Building relationships

Detail orientated
Cross / Up selling 

Customer support

presentable
Negotiating Making pitches 
Social Media Marketing

Customer focused

Creating invoices / bills

listening skills


lead generation
OVER VIEW / KEY SKILLS
· Comfortable with duty shifts schedules and timings
· Flexible in job responsibilities

· Reliable, responsible at work place.

· Understand new concept easily

· ACADEMIC   & TECHN ICAL QUALIFICATIONS

	Year
	BOARD/UNIVERSITY

	2017 
	BCE- Pettans Driving School

	2013-2015
	Diploma in Business Management from Mount Kenya University

	2012
	Certificate of Computer Packages- Ms Office , Internet and Surfing

	2007-2010
	Certificate of Secondary Education from Kiroko secondary School


CAREER HISTORY


TUSKYS SUPERMARKET  

Thika, Kenya

SALES EXECUTIVE







May. 2015 – June 2017
Responsibilities

· Maintained consistent presence of Sales floor to assist walk in customers

· Operated accurately handled cash, cheques and Credit/ Debit Cards transactions
· Involved in managing office Daily activities.

· Reduced costs by merging software technologies through different departments.

· Involved in developing a new sales incentive scheme that was adopted across our company.

· Making sure products and services are supplied to customers on time.

· Involved in the training of new sales staff.

· Represented the company at trade fairs and exhibitions.

· Involved in the recruitment, interviewing and training sales staff.

· Increased sales in my department 
· Negotiated loyalty programmed with our national vendors.

· Arranged client demonstration.

· Regularly liaised with our suppliers to ensure the progress of existing orders.

· Involved in the recording and administration of sales by forwarding reports and copies to the sales office.

PERSONAL DETAILS 
· Date of birth 

:
10.06.1994
· Gender


:
Female
· Religion


:
Christian
· Nationality                 
:
Kenyan
· Marital Status

:
Single
· Language known

:
English and kiswahili
PERSONAL DETAILS 

· Date of Issue

:
05.01.2018

· Date of Expiry

:
04.01.2028
· Place of Issue

:
Thika, Kenya
HOBBIES 

· Music
· Book Reading
DECLARATION
I, Philomena do hereby state that all the above statements are true to the best of my knowledge.
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