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Career Objective

A highly competent and effective “Accountant”, with significant experience in the Diamond Industry with a proven track record in business strategy development, Category and cross functional management I will continually challenge my skills and knowledge where I can make a valuable contribution to the ongoing development of the organization.
Professional Experience
1. Employer:

KP SANGHVI MIDDLE EAST DMCC, Dubai, UAE

A. Role:

Accountant 
       Duration:

From March 01, 2012 to Till Date
ROLE AND RESPONSIBLITIES
· Financial accounting involving Cash & Bank Transactions.
· Daily depositing of cash & Cheque into the bank.
· Arrange for money to be delivered to bank/ telegraph transfer/ Online Banking
· Handling set of Accounts , Bank Reconciliation Statements,
· Verify and inspect accounts receivable and payable ledgers 
· Payroll Management & Wages protection system
· Verifying & Maintaining Purchase Sales data with the company billing software.

· Maintaining daily transactions data/files.

· Daily checking customer/supplier outstanding payments according to due date.

· Preparing export invoices to overseas customer & Enquiring about the import shipments.

· Maintaining purchase/sales return records for year ending auditing reports.

· Taking entry in company software as per goods quality & description.

· Generate daily purchase sales report & send to sales department.

· Weekly stock checking with physical goods.

· Verifying cash books and tally day to day transactions.
· Maintain vouchers and monitoring the petty cash books.
· Making payments to supplier as per due date & processing bills for payments.
· Ensure that the customers accept payments or refunds.

· Research, track, and resolve accounting problems

· Record business transactions and key daily worksheets to the general ledger system

· Maintaining records of charges, credit note debit note and refunds

· Input type vouchers, invoices, cheques, account statements, reports, and other records

· Match invoices to work orders
· Prepares special financial reports by collecting, analyzing, and summarizing account information
· Maintains customer confidence and protects operations by keeping financial information confidential

· Substantiates financial transactions by auditing documents.
· Contributes to team effort by accomplishing related results as needed 

· Prepares general ledger entries by maintaining records and files; reconciling accounts
· Protects organization's value by keeping information confidential 

· Pays employees salary by cheques or electronic transfers to bank accounts

2. Employer:

Lifestyle International Pvt Ltd.  (Landmark Group) Bangalore, India.
B. Role:

Supervisor – Accounts cum Cash Management 

      Duration:

Aug- 2009 – 30th Nov 2011 ( 2 Yrs 3 Months)
ROLE AND RESPONSIBLITIES
· Ensure that the prices are updated regularly in the system

· Issuing opening balance to the cashier and taking short briefing with cashier

· Conduct security checks for the currency/ credit cards/ Cheques etc when required

· Delivery cash to cash management service and verify deliveries

· Successfully achieved the auditing target by a month

· Maintaining a good and standard relationship with the cashiers and chief cahier and store manager

· Making cashiers week off, leave cards, taking short briefing to the cashiers

· Speed accuracy in counting currency

· Maintaining petty cash book and preparing the cash books and ledgers

· Ensure that all POS machines are in excellent condition

· Back office work as maintaining cashier shortage book and attendance

· Getting the declaration from the cashier while the closing time.

PERSONEL STRENGTHS / THRUSTS 
· Good interpersonal, written, and oral communication skills

· Team Player with optimism 

· Team work and managing potential  

· Good interpersonal skills to work in a team and adherence to quality

· Always been a learner with positive attitude towards learning and percolating it through the team

EDUCATIONAL QUALIFICATION


 B.com – Bachelor of Commerce from Kuvempu University, Shimoga,  Bangalore – 2009
ADDITIONAL QUALIFICATIONS

Computers                     : MS Office and Internet Skills 

Type writing                  : Jr Grade (35-40WPM)
 

 
Personal Profile
        Date of Birth

:
17th June 1986
           Languages Known
:
English, Hindi, Urdu, and Kannada

           Marital Status

:
Married
           Nationality

:
INDIAN
Declaration: I do hereby certify that the above particulars furnished by me are true and accurate to the best of my knowledge and belief.
Place: Dubai
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