
CURRICULAM VITAE
HIREN

E-MAIL: hiren.379931@2freemail.com 
OBJECTIVE
To obtain a meaningful and challenging position in the company that would enable me to utilize my sales and Marketing skills to improve company's profitability.

ACCADEMIC QUALIFICATION
S.S.C (GSEB with 62.77%)
H.S.C (GSEB with 67.28%)
B.Com (MKB University)
M. Com (MKB University)
WORK EXPERIENCE IN UAE
SALES EXECUTIVE
JULY- 2016 - to till present (2 YEARS)
POPLEY KEWALRAM JWELLERS LLC - GOLD SOUQ DUBAI
GUJARAT, INDIA GUJARAT, INDIA GUJARAT, INDIA GUJARAT, INDIA
DUTIES
MAINTAIN THE CUSTOMER RELATIONS POSSIBLE TO GROW UP THE BUSINESS. DEALING 18K, 21K & 22K JWELLERYS IN PROFITABLE BASE.
PREPARE DAY TO DAY CASH TRANSACTIONS & DAY TO DAY CARD TRANSACTIONS REPORTS.
PREPARATION OF PRODUCTS IN CORRECT PLACES & MANAGE IT PROPERLY ARRANGING & PROCESSING THE PAYMENT TO THE SUPPLIER/CUSTOMER AT RIGHT TIME AFTER OBTAINING ALL APPROVAL
PHYSICAL VERIFICATION OF STOCK AND INVENTORY MANAGEMENT MAKE THE BILL PROPERLY AND SALES ENTRY DURING MAINTANACE OF REGISTERS PROPERLY
ENSURING THE COLLECTION OF MONEY HAS BEEN ACCURATE & BEST WAY.
I HAVE GOOD KNOWLEDGE OF BRANDED WATCHES & DIAMOND

EXPERIENCE IN INDIA
ASSISTANT ACCOUNTANT & OPERATOR (2 Years)
Maruti Impex Bhavnagar, India from 2014 to 2015
ASSISTANT ACCOUNTANT & MARKETING EXECUTIVE (2 Years)
HB Facilities, Ahmadabad, India from 2015 to 2016
DUTIES
· RECORD AND DOCUMENT FINANCIAL TRANSACTIONS
· MAINTANACE OF CASH REGISTER
· RECONCILE ACCOUNTS
· POSTING OF VARIOUS REPORT (PDC & CASH & TELEX TRANSFERS)
· ENSURING THE COLLECTION OF MONEY
· KEEP THE RECORDS PROPERLY
COMPUTER KNOWLEDGE
· Basic Computer knowledge
· Ms Office (Ms Word, Ms Excel, Ms PowerPoint)
LANGUAGE KNOWN
· ENGLISH
· HINDI
· GUJARATI
· ARABIC & RUSSIAN
PERSONAL DETAILS
· DATE OF BIRTH
: 19/04/1994
	NATIONALITY
	:INDIAN

	MARITAL STATUS
	: UN-MARRIED

	GENDER
	:MALE

	
	


• VISA STATUS : EMPLOYMENT VISA
( SPEAK,READ & WRITE) (SPEAK, READ & WRITE) (SPEAKE,READ & WRITE) (SPEAK & UNDERSTAND)

PERSONAL STRENGTH
· GOOD DECISION MAKING ABILITY
·  HARDWORKING,SINCERE AND COMMITED
·  GOOD GRASPING AND ATTITUDE TOWARD WORKS
DECLARATION
·  I SOLEMNLY DECLARE THAT ALL THE ABOVE PARTICULARS ARE TRUE, CORRECT & COMPLETE TO THE BEST OF MY KNOWLEDGE AND BELIEF.
