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CHETAN
Email Id: chetan380228@2freemail.com 










ACCOUNTANT
Looking forward to challenging assignments in Finance Sector
CAREER OBJECTIVE

Seeking long term opportunity with business community, where my professional experience, education, and ability would be of benefit to management and myself.
SUMMARY

A dynamic and resourceful professional with more than 6 years of experience in the field of Accounting & Finance as well as Cash Management. Is highly adept at managing the finance operations as well as maintaining books of accounts. 
PROFESSIONAL ORGANIZATIONAL EXPERIENCE
Working with Gitanjali Group from July 2011 to March 2018 as Accountant & Cashier
COMPANY PROFILE
Gitanjali Group is the pioneer among the major diamond and jewellery houses having operations in 8 countries. Company has both Wholesale and Retail business- operating 4 retail shops and 15 super stores outlets across Middle East
KEY SKILLS

· Accounts Receivables & Accounts Payables Management

· Books of Accounts Maintenance

· Ledgers Preparation & Statement Reconciliation

· MIS Reports Preparation & Management Coordination
· Inventory Management & Good Mathematical Skills

· Good Leadership & Managerial Abilities

· Preparation List of the receivables & follow-up for collection
· Verify monthly financial performance statements of clients
· Prepared sales invoices, cheques and purchase invoices
PROFESSIONAL EXPERIENCE

1. GITANJALI GOLD & PRECIOUS LLC



Jul 2011 to March18
Designation: Assistant Accountant & Cashier
2. SATGURU TOURS & TRAVELS ANGENCY


           Jun 2010 to Sep 2010
Designation: Accountant & Cashier
JOB RESPONSIBILITIES
· Passing all necessary entries like Sales, Purchase, Journal, Banks, Expenses, Incomes, Payments, Receipts, Stock Input & Output entries inductions year and processing in computer for tally ERP 9 Software & Win Gold Next ERP 
· Preparing party-wise & product-wise ledger

· Analyzing ageing of debtors and creditors

· Preparing monthly inventory & miscellaneous reports 
· Maintaining payment & receipt register
· Checking & maintaining bill passing register
· Reconciliation bank reports.
· Handling Petty cash 

· Utility Payment
EDUCATIONAL QUALIFICATIONS

· B.B.A. (Specialized in Finance) from V.N.S.G.U., Surat in 2008
IT SKILLS

· Tally ERP.9  & Win Gold Next ERP
· MS Office (Word, Excel, and PowerPoint)

· Internet Applications
PERSONAL DETAILS

· Date of Birth

: March 18, 1988
· Languages Known
: English, Hindi & Gujarati
· Marital Status

: Married
· Nationality


: Indian

· Visa Status


: Visit visa
Declaration:- 

I hereby declare that all the information furnished above is true and correct to the best of my knowledge.

