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SANTHOSH. 
Email : santhosh.380265@2freemail.com 
OBJECTIVE:-
To build a challenging career with a reputed Company and to serve the company with extreme dedication, put forth my knowledge for the benefit of the organization and be a dominant part of the company.

QUALIFICATION:
· Completed M.Com from Kerala University in April 2003.
· B.Com from Kerala University in April 2000.

· Pre-Degree from Kerala University in April 1997.

WORK HISTORY ( Total experience 14 years) : 
01. Senior Accountant - ATLAS Hospitals, Oman: (November-2005 to Novembr 2017)
Job Responsibilities: -

· Compilation and preparation of annual accounts.

· Analyzing and issuance of guidelines for smooth functioning of finalization.

· Follow up with customers for collection of debtors.

· Accounting of sales and services as per the standard and contract

· Analysis of various expenditures of the Co. and creation of provision accordingly as per the co. policies.

· Report generation for debtors review.

· Analysis of discrepancies found in perpetual inventory system and remedial action.

·  Capitalization of materials/equipment procured.
·  Verify, allocate, post and reconcile accounts payable and receivable

·  Produce error-free accounting reports

·  Manage accounting assistants and book keepers

·  Support month-end and year-end close process
·  Associated with Internal Audits of the Branches of the Company.

·  Preparation of Bank Reconciliation Statements. 

·  Preparation of Salary and related works

·  Interact with auditors in completing audits.

· Advising administration on pricing matters.

· Maintaining good rapport with corporate clients and insurance companies.

· Responsible for dealing with medical suppliers and pharmaceutical companies.
· Assist in documentation and monitoring of internal controls

02. Asst. Accountant & Cashier – Engine Engineering Company, Oman: (2003 - 2004).

· Preparation of Salary and related works

· Preparation of Bank Reconciliation Statements. 

· Handling petty cash for day today activities
· Performs related work as assigned.
03. Asst. Accountant – Techno Gear Industry, Oman: (2004 - 2005).

· Preparation of Salary related works

· Preparation of Bank Reconciliation Statements. 

· Handling petty cash for day today activities

· Handle all banking activities
· Preparation of monthly bank account reconciliations

 STRENGTHS: 

· Highly motivated 

· Always give strong value in personal relationship 

· Able to prioritize workload and multi-task to meet deadlines. 

· Competent in developing and maintaining good relationship with staff and clients 
· Highly detail oriented and organized in work
· Ability to meet assigned deadlines

COMPUTER PROFICIENCY: 

· A good working knowledge of MS Office ( Word, Excel & PowerPoint) and internet . 

· Expert in using accounting software Tally
· Expert in using Hospital Management application software
· NIIT Course completed in 2003
LANGUAGES KNOWN: 

English, Hindi and Malayalam. 

AREAS OF EXPERTISE: 

Accounting related works.
MOBILITY & FLEXIBILITY: 

Willing to relocate anywhere in Middle East. 
PERSONAL PROFILE: 

Date of Birth 

 : 
26th May 1980. 

Marital Status

 : 
Married. 

Nationality 


 :
Indian. 

Visa status                      :       Visiting Visa
REFERANCE :
Will be provided upon request.

DECLARATION

I hereby declare that the information furnished above is true to the best of my knowledge and belief. 
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