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ARUN , MBA Finance and Marketing

ACCOUNTANT


Email: arun.380399@2freemail.com 
Mobile: Whatsapp +971504753686 / +91997997128
Dubai, United Arab Emirates


Present Position:



Accountant

Nationality:

Profession:



Indian

Accountant

Qualifications:



MBA Finance and Marketing , Sathiyabama University-, Tamilnadu-2015.


CAREER OBJECTIVES:

Seeking a challenging position in Accounts Department within a dynamic and progressive organization, focusing on primary growth & development and that provides a supportive environment to a motivated, innovative and creative executive, equipped with strong academic & professional qualifications and comprehensive practical experience.

SKILLS / STRENGTHS:

· Have detailed knowledge of accounting procedures, finance management.
· Possess excellent analytical, management, administration & problem solving skills.
· Self motivated; comfortable in taking initiative & working independently.
· Can work under pressure and meet deadlines.
· Highly proficient in MS Office & other accounting Applications.
· Ability to work in multi-cultural environments.

SELECTED EXPERIENCES:

M/s Capgemini Business Service India. Ltd

July 2015 – April 2018 (3 Years)

Designation: Account Assistant

Duties & Responsibilities:

· Prepare monthly expenses & maintain book of accounts in manual as well as computerized.
· Prepare payment voucher and cheques.
· Prepare LPO for purchasing.
· Checking Invoices for purchasing Raw Material & Pack Materials cost helps to identify the Error
· Checking Ending Inventory & Opening Inventory.
· Maintaining procurement documents in a systematic.
· Supervise the whole range of accounts payable, receivable & budget preparation.
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· Performs a variety of administrative duties efficiently including correspondence, Client Relationship, record keeping, and dealing with suppliers.
· Prepare payroll, invoice, purchase order and cheque.
· Manage the day to day financial transactions and petty cash
· Providing the status update on a daily basis to Team Lead.
· Attending conferences, meetings for innovating new ideas
· Meet with potential clients to discuss products and services as well as advertising needs and goals.
TRAINING | CERTIFICATE | COURSES:

	
	Description
	
	
	
	University
	
	
	
	Year
	

	
	
	
	
	
	
	
	
	
	
	

	
	MBA
	
	Sathiyabama University-Tamilnadu-India
	2015
	

	
	B.com
	
	St. Joseph’s College-Tamilnadu-India
	2013
	

	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	



Computer Skills:

· Accounting Software (Tally ERP 9)
· SAP Foundation Module
· MS Office (Ms-word, Excel & PowerPoint)
· Internet & Email Transmissions.
Languages Known:

· Tamil (Read, Write and Speak)
· English (Read, Write and Speak)
Personal Info:

	Date of Birth
	8th  December 1990

	Gender
	Male

	
	

	Nationality
	Indian

	
	

	Marital Status
	Single

	
	

	
	

	Visa Type
	Visit Visa

	Visa Expiry Date
	25th July 2018


Declaration:

I hereby assure you that all information’s given above are best of my true knowledge. If I get a change to work in your organization, I will do my best to develop the concern and satisfy my superiors.

Place:

Date:



Dubai



Signature,

(Arun )
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