[image: image1.jpg]


LORENA
Lorena.380412@2freemail.com 
Mobile: Whatsapp +971504753686 / +919979971283 
Objective
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Highly determined, enthusiastic multicultural American professional with extensive

academic, customer service, marketing, and international knowledge seeking challenging position to maximize over ten years of classroom management, teaching experience, curriculum development, strategic planning, and language proficiency.

Languages
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Fluent in English, Spanish, and Italian

Core Qualifications & Skills
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· Strategic Perspective
· Customer Focus and Understanding
· Deep Knowledge & Expertise in Languages, Teaching, & Marketing
· Strong Communication and Active Listening Skills
· TESOL Certified and Yoga/Meditation Trainer
· Writing, Proofreading & Editing
· Experience & Knowledge in 3D Printing Technology
· Mac and PC skills: Proficient in Microsoft Word, Excel, PowerPoint & Outlook
Professional Experience
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Advertising Sales Associate

Oasis Living Magazine － Al Ain/Abu Dhabi, UAE

Responsible for account management of direct clients.





Dec 2017- Mar 2018

Served as liaison with clients regarding new digital advertising opportunities.


Coordinated with manager to drive business growth, obtained new clientele in


Abu Dhabi, reported on contracts and negotiations, and helped in meetings.

Attended press conference and media events to scout for potential clients.


Diligently executed daily cold calls and emails to all possible clientele.


English, Spanish, Italian Teacher

Halstrom Academy － Irvine, CA
Mar 2017-Jun 2017

Prepared specialized lesson plans, assignments, and projects adhering to California Department of Education requirements. Ensured student course and grade satisfaction.


Performed student background reviews to develop tailored lessons based on student needs.


Maintained positive, open-minded, and attentive attitude with students.


Instructed one-on-one English Literature and Spanish to grades 9-12th.


Developed, administered and corrected tests and quizzes in a timely manner.


ESL Instructor/TOEIC Test Proctor
Feb 2016 to Jun 2017

GEOS Languages Plus － Costa Mesa, CA

Taught beginning to advanced English grammar, reading/vocabulary, writing, listening/speaking courses to international students following ACCET (Accrediting Council for Continuing Education and Training) standards. Integrated multimedia resources and technology to make learning meaningful and engaging for students of all backgrounds and ages. Developed personalized lesson plans adhering to student needs.


Achieved English fluency in all levels in classes ranging from 3 to 15 students. Administered TOEIC exam on a monthly basis for foreign professionals. Encouraged students to seek alternative tools for learning English through music, media, and Internet resources.


Increased student attendance for low-participation courses.


Sales and Relations Coordinator
Nov 2015 to Mar 2017

Deezmaker 3D Printers － San Dimas, CA

Assisted director with workshops, classes, customer service and maintenance of storefront.


Contacted and met needs of new and existing customers with product sales and services.


Created promotional advertisement, emailed updates, and provided constructive feedback.


Facilitated promotional and educational table at public and private networking events and nationally renowned professional functions. Conducted sales and product merchandizing of 3D printers and services. Presented at pubic events, public libraries, and private schools throughout Southern California.


ESL Teacher



May 2012 to Oct 2015

Language Systems International － Torrance, CA

Taught beginning-advanced English Grammar, Essay Writing, English Business,


and Novel Reading courses.

Instructed all levels of ESL to classes of 6 to 20 adult foreign students.


Executed administrative tasks and attended teacher's training seminars and


workshops.

Prepared coursework materials, homework assignments, and handouts from


core curriculum and alternative academic resources.

Successfully designed and applied new syllabi for reading classes and new


grammar textbooks.

Formed monthly extra curricular Salsa Dancing extra curricular activity with


attendance of 10 to 40 students per class.

Coached summer beach volleyball for South Bay campus three consecutive


years, winning first championship.

Revised and edited personal statements for college-bound students.


Assisted student university enrollment by providing reference letters.


Italian and Spanish Teacher



Apr 2008 to Apr 2017

Spectrum Languages － Irvine, CA

Provided intensive nine-week Italian summer course at Newport Coast Community Center with full student participation.


Taught beginner and intermediate Italian and Spanish private classes to American students from children to adults.


Practiced various speaking exercises involving repetition of practical dialogues to ensure pronunciation fluency.


Prepared entertaining academic activities and practical dialogues for essential communication.


English and Math Tutor
Sep 2007 to May 2012

ACE Tutoring of USA － Walnut, CA

Provided in-home, subject specific tutoring services in English and Math for students of low-income households in grades K-12 per academic year (39 hours of tutoring per student) for Los Angeles Unified School District.


Prepared detailed academic exercises for each grade level through Internet and traditional resources.


Assessed individual student competence level in subject specific classes. Translated student academic progress and instruction for Spanish-speaking parents and guardians building excellent rapport.


Established and communicated clear objectives for all tutoring sessions to both students and parents.


Developed individual educational plans (IEP) designed to promote educational, physical and social development with special needs students.


ESL Teacher
Oct 2006 to Aug 2012

Foreign Language School International － Torrance, CA

Methodically taught ESL summer course and IEP (Intensive English Program) to young and adult foreign students.


Developed curriculum, engaging activities, daily lesson plans, stimulating projects and grade appropriate tests according to academic standards. Proficiently planned and executed both core and supplemental grammar and writing classes.


Established excellent rapport with the director, manager, colleagues, and students.


Presented and applied effective teaching styles, consistently engaging students and maintaining enthusiasm and full classroom participation. Gained valuable teaching experience by being given higher-level courses to teach and more responsibilities for classroom management and course development. Promoted to ESL teaching position after two years working as Activity Guide, responsible for chaperoning groups of 5-35 students on after school excursions, amusement park outings and sightseeing tours throughout southern California.


Teacher's Aide
Jan 2006 to May 2006

Millikan High School － Long Beach, California

Successfully translated teachers' instructions, exercises, and academic assignments in each subject.


Helped non-native English speaking students with their English skills in History, Algebra, Science, and Literature.


Assisted teachers with distributing handouts, managing behavior, monitoring students while taking tests, maintaining a productive learning environment, and answering questions during specific in class assignments.


Conducted small group activities, average 10 students per class, based on differentiated learning needs.


Education


	200-hour Yoga Teacher Training/35-hour Ayurveda Certificate
	December 2017

	Association for Yoga and Meditation － Rishikesh, India
	

	160-hour TESOL/TEFL Certificate
	April 2015

	Global Leadership College － Toronto, Canada
	

	Bachelor of Arts, International Studies
	2011

	California State University － Long Beach, California, USA
	


Member of International Studies Student Association Co-founder/Dance Instructor/Member of Grupo Folklorico Mexica (Campus dance team)


	Bachelor of Arts, Italian Studies
	2006

	California State University － Long Beach, California, USA
	

	Received George L. Graziadio Study Abroad Program Scholarship in 2004
	

	Directed Studies/Internship with non-profit organization Fondazzione Azzurra

	Attended National Italian American Foundation 32nd Anniversary Gala in
	

	Washington D.C., 2007
	

	Study Abroad International Program
	2004

	California State Firenze － Florence, Italy
	

	Attended Universita Degli Studi di Firenze in 2005
	



