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MUHAMMED

MUHAMMED.380431@2freemail.com
Mobile: Whatsapp +971504753686 / +919979971283

Address: Dubai, UAE

Contact Number:

+971 568560771

EDUCATION

1. Bachelor of Commerce

(Calicut University, Kerala,

India)

Year:2015

2.Higher Secondary

(Higher Secondary Education Board ,Kerala Government) Year: 2012

3. Secondary School Certificate (Board of Public Examination, Kerala Government.)
Year : 2010



Career Objectives
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Looking for a challenging career, which demands the best of my professional ability in terms of technical and analytical skills and help me in broadending and enhancing my current skill and knowledge.
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Professional Profile
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Driven sales professional and accountant with 2+ years of successful experience in start-up and expansion situations. Consistently earned top ranks in sales performance by understanding my customers’ core needs and building relationships that provide much value.
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Personal Profile

A hard working person who can work with less supervision and can handle tasks with responsibility. Ability to function in a multi-cultural and multi-national working environment. Eagerly accepts new challenges and adapts well to any possible situation. Strong inter personal and communication skill, ability to cope with all level of people and excellent problem solving skill.
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Work History

· Worked as a Sales Executive at 3G Mobile World, Thalassery, India from 01/05/2015 to 30/04/2016.
· Worked as an Accountant at Wintech Poly Extrusions Kerala, India from 04/07/2016 to 31/12/2017.
[image: image7.jpg]



Work Experience
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· Posting and processing journal entries to ensure all business transactions are recorded.
· Assist with reviewing of expenses, payroll records etc. as assigned.
· Updating financial data in databases to ensure that information will be accurate and immediately available when needed.
· Handling petty cash.
· Stock taking and inventory valuation.
· Support monthly closing activities by booking all receipts, credit notes and petty cash vouchers before the deadlines.
· Entering Receipt vouchers in Tally and filing the same on receipt of Bank Copy.
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Visa Type:

Visiting Visa

Visa Expire:

18-06-2018

Language Known:

English, Hindi, Malayalam, Tamil

About Me

Date of birth:

January, 13, 1994

Place of birth:

Kerala, India

Nationality:

Indian.

Expiry Date:

19-03-2027

Religion:

Islam



· Prepare payment vouchers , journal vouchers, goods received vouchers, local purchase orders, delivery notes, quotations, invoices, debit notes, credit notes, receipts, and other accounting documents.
· Bank reconciliation and reconciliations of debtors and creditors.
· Customer service orientation and negotiation skills.
· Able to work independently and exceed sales goals consistently.
· Advice the customer about product features and benefits.
· Meet & Greet the customer as part of customer service.
· Increased customer awareness and boost products sales.
· Monitored trends and provided imformation to customers to maximize purchases.
· Cleaned and organized sales floor frequently to present optimal buying environment to customers.
Computer Skills


· TALLY ERP 9
· Software Applications
(MS Word, Excel, Power point)

· Operating system: (Windows XP,7,8,10)
Strength


· self-confidence and effective communication
· Hard working and commitment to the job concerned
· Efficiency and professionalism in approaching targets and obtaining results
· Ability to work independently, handling multiple tasks and assignments simultaneously
I hereby certify that the details furnished above are true and accurate to the best of my knowledge.

MUHAMMED 

