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Career Objective

· Seeking a responsible and suitable position as per my qualification and experience in  Accounts , where I can utilize my educational knowledge , skills and work experience  to serve the company in a professional  manner and look   forward 

for my career growth inline with  Company’ s growth. 
Personal Details


· Date of Birth


:
10- May -1974

· Sex



:
Male

· Nationality


:
Indian

· Marital Status


:
Married 

· Visa Status


:
Employment Visa (  Transferable ) 

· Languages  Known                 :           English, Arabic, Hindi , Malayalam

Summary

· Bachelor  of Commerce [Finance & Account] Having  20 years  UAE  experience in Finance / Accounts

· Complete Independent knowledge till Finalization of Accounts (Computerized & Manual).

· Financial Analysis & Reporting.

· Management of Cash Flow & Fund Flow.

· Liaison with Banks / Financial Institutions / Tax auditors / Overseas Clients.

· Business Correspondence & Letters.

· MS Office 

· Accounting Packages – Microsoft  Dynamics  / Al Ameen/  Hawaii System
· Having UAE driving license & Own Car


Work Experience

· 2011 August - Till Date 

FAWAZ Refrigeration & Air 
Conditioning Co WLL    , Sharjah, UAE

 FAWAZ Group -    More than 40 years of experience in the design, supply and service of high quality products, tools & precision parts for Air Conditioning & Refrigeration making Fawaz Group a prominent player in the gulf region. 
Senior Accountant / Cost Controller

Job Profile:

· Accounts up to Finalization 

· Controlling the cost within Estimated  BOQ

· Coordinate  with Consultant for  Payment Certificate

· Follow up with  Clients for  Receipts

· Reconciliation of Bank Statements.

· Preparing  detailed  Job Costing  Report 

· Preparing  Cash Flow  ( Daily /Weekly)

· Management Accounts.

· Coordinate with B RO (Bank Relation Officer) for opening new Project Facility Accounts. 

· Liaison with Bank Managers for L/C, L/G/ TT to different clients.

· Preparation of payment instructions letters to Bank

· Tracking of respective receipts and payments to Managing Director’s personal and company bank accounts.

· Assist Managing Director in Incorporation and Licensing of new companies.

· Business correspondences and Letters.

· Handling Petty cash.
· Annual audit scheduling / coordination till the final Audit Report

· 2006 June- 2011 August  

ARMAN  Group  , Sharjah, UAE

ARMAN Group established its operations in Sharjah for over 24 years. They are a leading group of companies constructing Buildings & Warehouses. Holding A+ Grade classification from Sharjah Municipality with 500 employees. It has its branch offices in Dubai & Ajman.
Chief Accountant / Cost Controller
Job Profile:

· Accounts up to Finalization 

· Controlling the cost within Estimated  BOQ

· Co ordinate  with Consultant for  Payment Certificate

· Follow up with  Clients for  Receipts

· Reconciliation of Bank Statements.

· Preparing  detailed  Job Costing  Report 

· Preparing  Cash Flow  ( Daily /Weekly)

· Management Accounts.

· Co ordinate with B RO (Bank Relation Officer) for opening new Project Facility Accounts. 

· Liaison   with Bank Managers for L/C, L/G/ TT to different clients.

· Preparation of payment instructions letters to Bank

· Tracking of respective receipts and payments to Managing Director’s personal and company bank accounts.

· Assist Managing Director in Incorporation and Licensing of new companies.

· Business correspondences and Letters.

· Handling Petty cash.
· Annual audit scheduling / co ordination till the final Audit Report
· 1998 Apr.  – 2006 May
 Delta Group Of Cos.  Sharjah
Delta Group is one of the Main Manufacturer and   distributors of   Water Heaters, Water coolers & Pre insulated Ducts.
Senior Accountant
Job Profile:

· Accounts up to Finalization 
· Preparing Import  & Export documents and its legalization

· Liaison with Bank Managers for L/C , L/G/ TT  to different clients

· Follow up with  sales dept. and  clients to organize delivery & ensure smooth flow of operation

· Follow up for invoices & Payments

· Maintain Statement of Accounts of Client & Reconciliation of Statements

· Preparation of Weekly & Monthly Production  Report, Sales Report , Collection Report &  Inventory Report

· Co-ordinate with Different branches as well as clients for Product Information

· Business Correspondence & Letters

· Responsible for Purchase orders

· Create Database of Clients as well as their product Information

· Co-ordinate with  Shipping Cos  for clearance of goods
· Annual audit scheduling / co ordination till the final Audit Report 

Education 

       Diploma in Cost Control 

: 
Awarded by Society of Engineers. 

UAE
      Diploma in Computer Application
: 
Awarded by Informatics Data 

Systems.  Kerala
Bachelor of Commerce


:
University of Kerala, India


Majors:

· Managerial Economics

· Costing

· Business Organization
· Managerial Accounting & Reporting

· Quantitative Techniques & Business Statistics

· Financial Accounting, Business Law, Business Communication.

Interests

· Listening Music, Watching News & Current Affairs
Reference

· Available up on request.
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