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Email: kamran.380482@2freemail.com
Mobile: Whatsapp +971504753686 /+919979971283 

Current Visa Status: Visit Visa - U.A.E.
Current Visa Valid till 8th of June

CAREER GOALS & OBJECTIVE:
To work in a growth-oriented environment which helps me to polish and utilize my skills and provides an 
opportunity to explore new horizons of self and the team for the organization, decision-making skills at a 
challenging position, in-turn benefiting the organization and achieving my ultimate goal and success. I am 
seeking a challenging position in a dynamic organization with ample opportunities for performance based 
growth.

PROFESSIONAL SUMMARY:
Strategic Business Professional. More than 4 years of experience in multinational organizations / corporate sector pertaining to Accounts & Finance in Trading / Contracting, Manufacturing & Consultants.
Creating & Analyzing Consolidated Financial Statements (P&L, Income Statement, Balance Sheet), Costing and Budgeting with Variance analysis for each Branch and Business unit, Project Based Costing Controlling, building business opportunities, maintaining strong professional relationship with clients and vendors, coordinating and managing teams of staff (multi skilled-from Associates to Senior Associates & Process Trainers) and negotiating solutions & contracts to strategically expand business with full P&L responsibilities.


PROFESSIONAL EXPERIENCE AT GLANCE:

	S.N.
	POSITION / DESIGNATION
	COMPANY / ORGANIZATION
	TENURE / PERIOD

	1
	Promoted to Management Trainee / Sub Level of Assistant Manager in Accounting Department
	[bookmark: _Hlk509086898]GENPACT, GURGAON, INDIA 
                                                          (Outsourced Process / Company Name: CareFusion / Becton, Dickinson and Company (BD), 
San Antonio, Texas, United States of America)
	[bookmark: _Hlk509087126]Sep. 2017 – Feb. 2018

	2
	Promoted to Process Developer / Sr. Accountant
	GENPACT GURGAON, INDIA
	[bookmark: _Hlk509091223]Aug. 2015 - Aug. 2017

	
	
	(Outsourced Process / Company Name: CareFusion / Becton, Dickinson and Company (BD), 
San Antonio, Texas, United States of America)
	

	3
	[bookmark: _Hlk509092193]Process Associate / Accountant
	GENPACT GURGAON, INDIA
	October 2014 – July 2015

	
	
	[bookmark: _Hlk509093966](Outsourced Process / Company Name: Carlton & United Breweries, 
Melbourne, Victoria, Australia)
	

	
	
	 
	

	


4
	Process Associate / Accountant
	
	

[bookmark: _Hlk509094115]Nov. 2013 – Sep. 2014

	
	
	GENPACT GURGAON, INDIA
[bookmark: _Hlk509093327](Outsourced Process / Company Name: SABMiller, Johannesburg, South Africa)
	

	
	
	 
	




 (
M
anagement Trainee in Accounting Department                                                                     GENPACT, GURGAON, INDIA                                                                                                                          
        (CareFusion / Becton, Dickinson &Company (BD), USA
)[image: ] (
Sep. 2017 – Feb. 2018
)		
	
	M




[bookmark: _Hlk509094183]                                              JOB DESCRIPTION / KEY RESPONSIBILITIES:

· Working on Order to Cash (OTC) profile
· Cash Applicator Account Receivables (Operations) 
· Managing relevant work of Cash Application Team Lead.
· Handling team of 9 people in a way where we can achieve our business goals and complete our SLAs (Service Level Agreements).
· Responsible taking weekly or daily calls from client.
· Responsible for getting all the cash posting done within 48 hours after receiving cash.
· Responsible for managing AR inbox and 2 major SLAs of the process which is Unapplied Cash and Deduction Unidentified.
· Responsible for making reports for the management.
· Preparing Financial Statements (P&L, Income Statement, and Balance Sheet) on monthly, quarterly and annual basis, including internal and external audits. 
· Managing accounts payable, accounts receivable, Bank Reconciliation Statements


 (
Process Developer / Sr. Accountant                   GENPACT, GURGAON, INDIA                                                                                                                                  (CareFusion / Becton, Dickinson & Compan
y (BD), USA
SUSA
)[image: ]	
 (
Aug. 2015 - Aug. 2017
)   			









[bookmark: _Hlk509090122][bookmark: _Hlk509097627]                                             JOB DESCRIPTION / KEY RESPONSIBILITIES:

· Working on Order to Cash (OTC) profile
· Collector (Credit Analyst) Accounts Receivable (Operations) 
· Working in Collections Team
· Managing relevant work of Credit Control and ensuring low DSO of the organization
· Responsible for making Cash flow statement every day
· Responsible for making daily Inbound & Outbound calls from the customers as well as clients
· Responsible for handling Claims. Raising disputes with the Claims team and getting them resolved.
· At present working on SAP 7.0
· Responsible for taking queries of the customers to resolve them like sending them updated account statement, invoices or providing them a satisfactory resolution of their queries.
· Responsible for making reports for management which are used to take important business decisions like Collection report, Ageing numbers report etc.
· Successfully completed Cost Control Project assigned by the management.
· [bookmark: _Hlk509092545]Manage the day - to - day financial transactions of the company. Reviewing contracts and agreements to fully understand the financial implications. 
· Cheque collection/cash deposit and withdrawal/telex transfers/fund transfer/bank statement/online banking

 (
Process Associate / Accountant                       
GENPACT, GURGAON, INDIA                          
        Carlton & United Breweries, Australia                                                                                          
                         
) (
Aug. 2015 - Aug. 2017
)                
[image: ]		





[bookmark: _Hlk509090704]
             
                                                JOB DESCRIPTION / KEY RESPONSIBILITIES:

· Working on Advanced Record to Report (Ad. RTR) profile
· Pricing Analyst Advanced Record to Report (Operations)
· Managing relevant work of Pricing Analyst
· Uploading of Trade Promotion Discount in SAP
· Handling Invoice Discrepancy Requests
· Handling Ad-Hoc Discount Requests
· Updating of Customer Master Data (Group Change Log Requests)
· Validation of New Accounts of Customers
· Transactional and Compliance Reporting
· Validating Compliance Reporting 
· New Product Development 
· Loading of Base Price of the Products
· Handling Export Pricing
· Validating Pricing Claims
· PO/DPO/Invoices/Expenses/Claims/Payments. 
· Monthly Expenses Report with Variance Analysis, Invoices to Clients Summary.
· Managing Incentives, Salaried & Bonus of the employees.
· Managing Taxation 
· Managing Discounts for the customers. Preparing monthly accounts, management reports, comparison with budget and commentary on the performance. 
· Actively participating in the annual audit process to ensure quality information is 
provided in a timely manner and the audit is finalized effectively and efficiently.

[image: ] (
Process Associate / 
Accountant                         GENPACT, GURGAON, INDIA                           (SABMiller, South Africa)
                                                                                                                
) (
Nov. 2013 – Sep. 2014
)	
	





                                              JOB DESCRIPTION / KEY RESPONSIBILITIES:

· Working on Order to Cash (OTC) profile
· Working in Master Data and Risk Assessment
· Uploading credit limit of the customers along with their payment terms.
· Creation of new accounts of the customers in the system.
· Managing address change request of the customers after verifying required documents
· Blocking customer’s credit order if payment is not being received on time
· Assigning collection task to the collections team to follow up with customer for the payment.
· Forwarding of customer’s accounts to the Legal Team in case of non-payment of the invoices.
· Maintains general ledger; preparing a trial balance; reconciling entries Handling and pity cash book.




	PROFESSIONAL QUALIFICATION / EDUCATIONAL BACKGROUND

	S.N.
	DEGREE
	YEAR COMPLETED
	UNIVERSITY

	1
	Bachelors in Commerce-Accounts
	2013
	MJP Rohilkhand University

	2
	O’Level One Year Computer Diploma
	 2012
	DOEACC



	LANGUAGE PROFICIENCY

	LANGUAGE
	SPOKEN
	WRITTEN

	ENGLISH
	EXCELLENT
	EXCELLENT

	                         HINDI
	                     EXCELLENT
	                    EXCELLENT

	                         URDU
	EXCELLENT
	EXCELLENT




	COMPUTER SKILLS

	COMPUTER / ACCOUNTING SOFTWARE
	
                                         SKILL LEVEL

	MS WORD, EXCEL, POWER POINT.
	EXPERT

	TALLY ERP 9
	BEGINNER

	SAP 6.0 (TAHITI & EVEREST)
	EXPERT




PERSONAL INFORMATION:
[bookmark: _GoBack]
	Father’s Name	Late Mr. Sahebzade Khan

	Date of Birth	July 15,1994

	Nationality	Indian

	
	




HOBBIES / EXTRA CURRICULAR ACTIVITIES:
Reading books, Internet surfing & browsing for research, knowledge and innovation, Chess, Fitness exercises.
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