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NISHANT 
Bur Dubai, Dubai-UAE
Email: - nishant.380492@2freemail.com 
Mobile: Whatsapp +971504753686 / +919979971283
-----------------------------------------------------------------------------------------------------------------------------------
CAREER PROFILE
· Over 6 years of UAE experience in Logistics, Accounts and Finance
· Graduated in B.Com from MDS university, Rajasthan

· Expertise in handling audits (internal / statutory), bank related documentation, following up with receivables and timely arrangement of the payments to suppliers

· Expertise in handling customs, VAT, import / export transactions and logistics documentation

· Quick learner and ability to perform under pressure without comprising on quality of work
· Proficiency in software’s MS Office, Comrade, Right ERP and Tally 
· Ability to develop strategic long term partnerships and communicate effectively with clients
Objective

· To work with a company where I can learn and grow by fully demonstrating my creativity,            innovative skills and knowledge, take responsibilities and contribute to the vision of organisation as much of value as I can.
Work Experience

Job profile

: Accountant, 1 year experience 
   
          

2017 to till date

7Cs Group, UAE: previously known as Rosy Blue Group. Company diversified into: 
· Wholesale trading of polish diamond, diamond jewellery, gold mounting and jewellery

· Retail operations of brands like Hueb, Jewel Corner and 55Fifty7 etc.

· Construction of turnkey projects like residence & commercial buildings and schools etc.

Job Profile:

· Preparing and maintenance of daily transactions accounts for Jewellery business

· Assisting in sales and consignment invoices of Jewellery and Gold business transactions.  

· Ensuring KYC compliances, and credit limit adherence

· Reconciliation of Trans Guard, G4S, and Brinks Freight invoices and charging the respective divisions and submitting to the finance team for the payment

· Intercompany reconciliations of Diamond Jewellery AR AP GL consignments.

· Monitoring and follow up of receivables and payables timely manner for all Gold & Diamond business, on periodical basis

· Handling petty cash transactions, Metal receipts entries in ERP & Supplier Cash, Metal payments entries in ERP day to day

· Keeping track of expiry dates of Logistic documentation, licenses, subscriptions, and membership and business codes. 
· Handling logistics for all Gold & diamond Jewellery import, export transactions between GCC countries and USA. 

· Co-ordination with clearing agencies and Chamber of commerce, including ATA carnet and Temporary shipments for all Jewellery transactions

Work Experience


Job profile

: Accountant, 5 years’ experience 



2012 to 2016
Durable Electricals LLC, Dubai, UAE: Well established organization based in Dubai from the past 16 years, with business transactions being carried internationally as well. They sell a varied range of DUKE, DANIN and VELTRA brand electrical items such as switches, bulbs, CFLs, cables, and all PVC cables & wires specialties products
Job Profile:
· Compiling daily sales reports for four different branches across Dubai, Qatar and Kuwait
· Providing company data and policies to insurance companies
· Tracking and recording payables and receivables of the business
· Handling local and overseas purchases for the business
· Performing a vital role as an administrative assistant
· Assisting HR department for hiring employees with desired skills
· Establishing and maintaining relations with banks and other financial institutions for finance requirement 
· Supervision and handling a team of subordinates responsible for documentation of daily operations 
· Coordinating with internal and external auditors in completing audits 
· Preparing dashboards and keeping track record of yearly performance and individual rating for promotions
· Utilizing effective communication and interpersonal skills to address any issues/problems or concerns
· Preparing presentation and utilization reports for the higher management
· Controlling of inventories on periodical basis and reconciliation

Scholastics
· Bachelor of Commerce from Maharishi Dayanand Sarasvati University, Ajmer in the year 2012.
· Diploma in Computer Application from Puri Computers, Pali in the year 2008-09.

Accomplishments
· Awarded employee of the month in Nov - 17 
IT Skills
· Operating System    

 : 
Windows

· Presentation Tools  

 : 
MS Office
· Office Packages               
 : 
Basic knowledge of comrade & tally (accounting software)
Interests / Activities
Newspapers, Watching Current Affair programs & Talk shows, Sports, Travelling, Actively volunteering in social events and gatherings.

Personal Dossier
· Date of Birth


:
 4th April 1991
· Nationality


:
 Indian
· Marital Status


:
 Single

· Languages Known


:
 English, Hindi and Sindhi
Reference

· Available on request.

