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WORK EXPERIENCE & DUTIES:
           HR-Administrative and Recruitment in SRI BHARATHY HRD CONSULTANTS    

           Coimbatore, Tamilnadu - 1year 11 months. (02-04-2011 to 01-03-2013).
           HR -Administrative in SRI VIJAYALAKSHMI WOOD WORKS Coimbatore,  

           Tamilnadu - 10 months. (08-03-2013 to 30-12-2013).
HR - Administrative in SAHAM CONTRACTING Riyadh, Saudi Arabia - 6 months.  (20-12-2014 to 25-06-2015)
               - Recruitment- resumes and scheduling interviews.
              -  Prepares and processes pre-engagement advice for new employees.
              -  Negotiate job offer salaries and salary adjustments.

              -  Creates and maintains database and spreadsheet files.
              -  Responsible for everyday internal and external correspondence.
              -  Meets and greets clients and visitors.
              -  Coordinates and follows up on performance appraisals.
              -  Organize staff welfare activities and Ensures compliance with employment     

                    And labor laws.
              -  Maintain communication with departments involved in the assigned activities.
              -  Update employment file, monitor punctuality, workers attendance  

                    and computation of monthly Labor wages.           

              -  Monitor and review performance of staff in the HR and Admin. Sections to     

                    Identify areas for improvement.
EDUCATIONAL BACKGROUND:

	10th

	2004
	Govt.H.S.School

Anuparpalayam
Tirupur.
	43%

	12th
	2006
	Govt.H.S.School

15-Velampalayam
Tirupur.
	50%

	BCOM
	2009
	Park’s college, Tirupur.

	61%

	MBA
	2011
	Kathir College of Engineering

Coimbatore.


	75%


B.COM & MBA PROJECT UNDERGONE:
· Summer industrial training report completed at S.N.Q.R.S Pvt. Ltd INDUSTRIES during first year of BCOM 2006.    
· I have completed a project entitled as “GARMENT PROCESS” report completed at S.N.Q.R.S Pvt. Ltd INDUSTRIES. It is done by me during final year in BCOM 2009.
· Summer industrial training report in “BUSINESS PRACTICES OF RATTIKA (GMR) TEXTILES” during first year of MBA 2010.
·    I have completed a project entitled as “ WORK LIFE BALANCE OF EMPLOYEE’S  
In DECCAN INDUSTRIES”. It is done by me during final year MBA 2011.

AREA OF INTEREST:
· HUMAN RESOURCE MANAGEMENT -   ADMINISTRATION, COORDINATION, PAYROLL                       
COMPUTER & PROFICIENCY:
· Platform
: All Windows OS
· Packages
: Microsoft Office, Tally.
CREDENTIALS:
· Attended one day workshop in Entrepreneurship Awareness Program Conducted by TIIC 2010.
· National Conference on managing multicultural work force in Indian Business Scenario meets by our MBA department in the year 2011.

· Attended State Level Inter College meets at Kathir’s Jefess during MBA 2011.


I GOPALSAMY  hereby declare that the above written particulars are true to the best of my knowledge and belief.
Place: 




                            
                            (GOPALSAMY ) 
Date: 
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CAREER OBJECTIVE:





To work in an organization where every assignment is a challenge, that gives me an opportunity to learn and improve secure position in modern organization.





ASSETS:





EDUCATIONAL QUALIFICATION:





Comprehensive problem solving abilities.


Ability to deal with people friendly and inquisitiveness to learn new things.


Team facilitator and organizer, fast grasping and highly responsible.


Quick adjustment to the new situations and work.


Good personality, character ethics and hard worker. 











GOPALSAMY 





Email: � HYPERLINK "gopalsamy.380498@2freemail.com" ��gopalsamy.380498@2freemail.com�


Mobile: Whatsapp +971504753686 / +919979971283








Personal Profile:





Date of Birth     : 04/07/1989


Sex		  : Male


Nationality	  : Indian


Marital Status   : Single


Languages


Known		  : English, Tamil.                                                      








Master of Business Administration (Human Resource Management & Marketing)
























































DECLARATION:








